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EDITOR’S PREFACE. 


rp HK object of the series of handbooks published, under 
the heading of The Accountants’ Library is to 
provide, at a reasonable price, detailed information as to the 
most approved ’methods of keeping accounts in relation to 
those classes of industry whose books call for more or less 
specialised treatment. So such series has hitherto been 
attempted ; but there exist, of course, numerous separate works 
dealing with the accounts of one particular class of undertaking, 
'these separate works are, however, for the most part either too 
expensive, or too superficial to answer the purpose that is par- 
ticularly aimed at by The Accountants' Library, which is 
intended to supply the student with that specialised information 
which he may require, while at the same time affording to the 
trader, banker, or manufacturer who is not in a position to 
secure the fullest information for bis purpose, knowledge which 
can hardly fail to be of the very greatest assistance to him in 
the correct keeping of his accounts, upon a systemN special 1\ 



IV 


editor’s preface 


adapted to his requirements, and therefore involving a minimum 
expenditure of labour. It is expected that the series will also 
be found of material assistance to book-keepers of all classes. 

Without aiming at giving an exhaustive account of the 

manner in which each separate business is conducted, the 

technical points in connection with each industry have received 
as much attention as is necessary in order fully to elucidate the 
system of accounts advocated, while each volume is the 

work of one who has made that particular class of accounts 
a speciality. It is obvious, however, that to enable the 
necessary ground to be covered in the spach available, it is 
incumbent to assume upon the part of the reader a certain 
knowledge of general book-keeping. The extent of the know- 
ledge assumed will vary according to the nature of the class of 
accounts considered. For example, in the volumes on “ Bank 
Accounts ” and “ Shipping Accounts,’’ a thorough acquaintance 
with ordinary double-entry book-keeping is not unnaturally 

assumed; but in the case, for instance, of “Auctioneers’ 
Accounts,” “ Domestic Tradesmen’s Accounts,” and other 
similar volumes, such explanations are included as will enable 
the ordinarily intelligent reader fully to grasp the methods 
described, even although his knowledge of book-keeping may be 
of an elementary description. These explanations are, doubt- 
less, superfluous as far as accountants are concerned, but are 
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necessary to make the volumes of value to the majority of those 
specially engaged in these particular industries. 

The whole series, it may be added, forms a most valuable and 
practically complete library, dealing, at the hands of specialists, 
with practically every class of accounts, and illustrating the 
application of the theory of double-entry as described in general 
works on book-keeping. 
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INTRODUCTORY NOTE. 


mHE application of a system of Cost Accounts in any 
established business depends mainly for its success on the 
relation of its methods to the lines on which the business has 
been developed 


A survey of the problems met with in various classes of busi- 
ness shows that* organisation, rather than mere similarity of 
products, provides the clearest basis for a system of Cost 
Accounts. 

It follows, therefore, that wc may classify all industries, or 
undertakings, in groups, according to their lines of organisa- 
tion. My this means we are able to treat separately with the 
special problems and requirements of each group, and to 
indicate the methods which are specially applicable to any 
particular organisation of business. 

The grouping adopted in this series will be as follows : — 

Multiple Costs . — Applicable to undertakings where a number 
of products are involved bearing little or no apparent 
relation to each other in cost or selling price — such as 
Engineering Specialties, Cycles, Hosiery, Boots, 
Furniture, Agricultural Implements — in which standard- 
isation in parts is carried to a high degree of 
specialisation in manufacturing. 
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Terminal Costs . — Applicable to undertakings where deiinite 
contracts are entered into, in which the costing is deiinite 
and terminating — such as Engineers, Shipbuilders, 
Builders, and the like. 

Single Costs .-— Applicable to Breweries, Collieries, Quarries, 
Mines, and businesses in which there is a natural unit 
of cost, as the barrel, the ton raised, &c. &c. 

Process Costs . — Applicable to Chemical Industries, Food 
Products, &c., in which conversion of material takes 
place, and there are principal and by-products, such as 
Tanners, Fellmongers. 

It is to be noted, however, that there are instances of busi- 
nesses which, from the special nature of their organisation, 
except themselves from their own group. The character 
of their production, and the degree of specialisation attained in 
the method of manufacture, constitute the only effective basis of 
decision as to which group they should be classified under. 

The present volume deals with the first of these groups, and 
other volumes have been issued dealing with the remainder. 
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CHAPTER I. 

“ MULTIPLE COSTS ON THE UNIT SYSTEM.” 


££ A system of costing applicable to undertakings where a 
number of products are involved, bearing little or no relation to 
one another in cost* or selling price, and in which the manufac- 
ture is organised on a high degree of specialisation in parts.” 

Illustration. 

Engineering Specialities. 

Cycles. 

Furniture Manufacturing). 

, Agricultural Implements, &c. &c. 

The difficulties to be overcome in the application of a system 
of Cost Accounts to these industries may be summarised as 
follows : — 

(1) Clerical labour involved in following the details of the 
manufacture. 

(2) Seasonal demand, involving preparation periods in 
factory outpjut. 

(3) Absence of relation of cost or selling values between 
products. 

(4) Fluctuation in character of output. 
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These difficulties may in some cases be modified by the 
adoption of Departmental Accounts where the factory organisa- 
tion is such that the manufacturing departments are specialised 
to one or more classes of products, arid the problems are, by this 
means, resolved into a series of departmental single costs. 

This is, however, only possible to a limited extent, and 
effective specialisation is generally organised on the lines of 
similarity in operating, rather than division into classes of 
products ; thus avoiding duplication of machinery and plant. It 
is more economical and effective to aggregate machinery dealing 
with one class of operating, as regards power, tool cost, and 
labour cost. 

Whether we take cycles, agricultural and other machines, or 
any other industry under this section, we find that, apart from 
the vital effect of fluctuations in the prices of raw material, the 
payment of labour, or the competition in sale prices, all of 
which are readily measurable in comparison by averages, we 
have a floating and fluctuating output to contend with, the varia- 
tion in the character of which forms the major difficulty in cost- 
ing, and the results of which are only measurable in the annual 
or periodical stocktaking. Moreover, it is due, in the most part, 
to this fluctuation in the character of the output that leakages 
occur in the profits of the factory. It is no uncommon tiling for 
the annual stocktaking to disclose results which are totally at 
variance with the managerial, anticipations of the year’s opera- 
tions ; and while it is comparatively easy to appreciate the 
effect of fluctuations in prices of raw material, in labour, or in 
selling prices, the effect of fluctuations in the character of output 
on profit and cost is a matter not readily grasped or understood. 

In the case of Terminal Costs (see Introductory Note), the 
balance on contracts is a , readily ascertainable measure of work- 
ing profit or loss. In the case of Single Costs, the average price 
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realised per barrel against the expenses per barrel, or the ton of 
coal raised, gives a readily appreciated comparison; blit with 
the industries comprised in this section it may frequently be 
found that, with an output similar to that of other years in 
value, the results are disappointing in the profits earned. 

A careful analysis of the manufacturing expenses may disclose 
variations which have affected results, but most probably to a 
minor degree only ; and the leakage is generally assumed as due 
in some unexplained way to differences in cost, which, owing to 
the varied and considerable detail of products, it is impossible 
to trace. 

In the adoption of a special system of costing to the require- 
ments of the industries comprised under the heading of 
“ Multiple Cost§,” the principal object to be accomplished is 
the realisation of some common standard of measurement of 
output, in order to admit of the comparison of manufacturing 
efficiency and of the allocation of oncost and expenses. 

The system which is advocated in the following pages has 
been designated the Unit System,” and consists of the setting 
up of a standard unit of output, in which may be expressed all 
the factors of material, wages, and expenses, and into which all 
products are subjected to a conversion into terms of the standard. 

Shortly, it is proposed by this method to obtain for the 
businesses mentioned the advantages which obtain in the case 
of Collieries, Mines, breweries, &c., and the comparison of the 
factory output on a unit of efficiency, as in the ton of coal raised, 
the tonnage output of mines, and the banelage of the brewery, 
and to do this with a minimum of clerical effort. 

It is claimed that the Unit System of costing applied to the 
industries under this section can be developed to demonstrate 
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the comparison periodically of the results achieved as expressed 
in the weekly earnings of the businesses; and, further, a com- 
parison of the stock on hand, results of the Sale Department in 
profit, work in progress, and weekly wages, all measured in 
units of production. Further, these results can be obtained at 
a minimum of clerical labour, and with the provision of details 
which will enable the manufacturer to appreciate the results 
shown and to place his finger on the cause of any variation in 
earnings. 

The fundamental basis of all cost systems is the anticipation 
at intervening periods of the annual stocktaking. Their success 
or failure is demonstrated by their ability to so anticipate. 



CHAPTER II. 


BALANCE SHEET AND ACCOUNTS. 


For the purpose of illustrating the working out of the “ Unit 
System ” of cost, the accounts of a firm of agricultural imple- 
ment makers have been taken as a .basis, and a full set of the 
last completed accounts is set out, showing Balance Sheet, Profit 
and I. oss Account, Revenue Account, Trading Account, and 
M a nil fa ctu ring Account . 

It is unnecessary to burden the reader with larger factors than 
will contain an effective example, and for this reason the figures 
used are merely the least measure possible. 
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£56,533 12 6 i; I £56,533 12 



REVENUE ACCOUNT to 31st December, 19 
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TRADING ACCOUNT for Twelve Months 31st December, 19 
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CHAPTER III. 


ORGANISATION. 


For the purpose of clearly following the system of organisa- 
tion the particulars of the Manufacturing and Trading 
Departments are here given. 

Factory Operating.— 

Machine Shop . — In which raw material in* t'he form of cast- 
ings, forgings, and stampings, are received into an initial Stores 
Department, from which they are delivered to the Machine 
Shop, as required, in job quantities. There are included under 
this heading several sub-divisions of the operating, arranged in 
view of specialisation of machines and operations, but which 
for the purpose of the book are taken as one shop. 

Ere cling Shop . — In which supplies of manufactured parts 
are received direct as purchased into a Stores Department, 
which also holds in stock a number of machines in parts ready 
for erection. 

Finishing Shop . — In which are received the machines erected 
and ready for painting, plating, or finishing from the Erecting 
Shop. It also receives some material, as paints, &c., which are 
included in Erecting Shop purchases. 

Warehouses . — In which the machines are received from the 
Finishing’ Shop ready for despatch to customers and depots. 
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Repair Shop.— 

For the purpose of dealing with the repair and maintenance 
of the works and buildings, plant, parts and repairs to machines 
sent for renewal, making of patterns and models, and the 
general up-keep of the factory, a separate shop is established, 
conducted on entirely independent lines from the factory pro- 
ductive departments, and operating all the tool making for the 
Machine Shop. The principle on which this is- based is that, 
where there are a number of men engaged in productive work, 
their time shall not be broken in upon by a number of minor 
• matters which are better attended toby a department specially 
created for the purpose, or, in other words, the specialisation of 
repairs. This principle is now generally recognised in all 
effective organisation. 

In the Manufasturing Account the sale of parts for renewals 
is the same as if full machines are sent out, and this forms part 
of the production. 

The output of the Repair Shop comprises : — 

Additions to Plant in the Balance Sheet, 

Maintenance of Works and Buildings, Patterns and 
Models in the Manufacturing Account, 

Repairs to Machinery and Plant in the Coal and Power 
Charges Account, 

together with the sum of £,212 10s. od. appearing in the 
Manufacturing Account under the heading of Sundry Repair 
Charges. 

With regard to the allocation of any factory charges to this 
department, no account is taken of these, as, in the first place, 
the power for the Repair Shop is provided by a gas engine, and 
lighting by gas by separate meter. Wages include foreman and 
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assistant storekeeper, and, therefore, the basis of the Repair 
Shop is that it shall be entirely independent of the factory for 
power and light and heat, so as to be self-contained, and run 
when the factory is standing. The expenses are capable of 
separate classification, and for all purposes of account the 
Repair Shop might belong to another firm. 

All purchases are debited to this department direct, and wages 
are paid through a separate Wages Book. The Departmental 
Account is made up separately from the Manufacturing 
Account, and the balance is carried direct to Revenue Account. 

In the case of businesses where the repairs undertaken for 
customers form any considerable part of the output, a deduction 
would require to be made from the total factory charges in 
respect of same before the allocation of the factory charges on 
the unit machine basis. In the case in point, however, the 
charges for repairs invoiced form only an insignificant part of 
the Repair Shop output, and no proportion of general indirect- 
charges is allocated, as this would only diminish one heading of 
the factory charges to increase another. 

Factory Technical.— 

Works Office, including Works Superintendent, Costs Clerks, 
Time and Store Clerks. It prepares and issues all production 
and repair orders, and the Cost Accounts relating to the produc- 
tion are kept and estimates prepared by it. 

Drawing Office, which is practically a sub-department of the 
Works Office, and in which all drawing designs, models, and 
new types are originated. ' 

Factory Offices.— 

Purchases Department . — Dealing with all purchases of raw 
materials, stores, &c., and responsible for the provision of 
supplies. 
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Counting-House . — Responsible for payment of wages, Ledger 
Accounts for all goods inwards, and preparation of the Pay Bill, 
for which cheques are drawn by the Head Office. Factory 
advises goods sent out, which are invoiced by the branches. 

Head Office. - 

Controlling finances, depots, and responsible for direction of 
business generally. Continental and export business transacted 
by Head Office. Making all payments for Factory and Depots. 

Depots.-— 

London, Liverpool, and Glasgow, operating sales in their 
districts, keeping District Sales Ledgers, and collecting accounts 
and remitting to Head Office. Only Petty Cash payments 
made. 


Works Office.— 

For the purpose of cost-keeping the organisation of the Works 
Office is a matter of special interest. On the efficiency of the 
records depends practically the whole value of the system of 
accounting. In the case of our illustration the efficiency of the 
Works Office and Factory is shown by the comparatively small 
expenditure in salaries. 

This economy in expenditure has only been obtained after 
considerable experience, and the outlay in previous years under 
this head has been much greater, and has decreased in almost 
exact ratio with the introduction of labour-saving devices in the 
Works Office. The equipment of the Works Office is a matter 
which demands the closest attention in the case of the institu- 
tion of a system of cost-keeping, not only from the point of 
economy in revenue charges, but in the economy of effort required 
to obtain the necessary records. 
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The assistance which can be obtained from special devices 
and methods is not yet fully appreciated, although there has 
been some considerable development of late years in the direction 
of Card systems and Filing methods. 

If we take the Card System for one illustration'. The 
cabinets are in this case classified to the cost schedule, and the 
fronts of the drawers contain a glass panel, in which is shown 
the latest card record of the cost, stock, or other particulars. 

For instance, the ANO cabinet will show on the drawer fronts 
the last Weekly Stock Cards from each warehouse. The. previous 
week’s cards are in the drawer behind it ready for reference, 
and the convenience of reference to the whole of the current 
records under each machine or shop classification is a very con- 
siderable factor in obtaining the Weekly Summaries, which can 
be read off with a minimum of effort. 

In the same way the calculations required weekly for the 
purpose of compiling the Weekly Stock Cards are all tabulated 
on the basis of a ready reckoner, and in this case the top of a 
counter on which cards are sorted for the cabinets is covered 
with a glass top, under which are the tabulated figures, which 
are read off by one clerk to the other. 

The wall of the Works Office on one side is divided into 
panels, into which are fitted trays, standing vertically, with giass 
fronts. These trays arc something like slates, and the Weekly 
Summaries, which are prepared on foolscap sheets 13A in. by 
in., are placed therein, the last one being readily inspected 
while the previous week’s are held behind in the tray for 
reference. 

In the case of the Works Office, this is a long room, lighted 
at the top from the north, and has one long desk (double) run- 
ning down the centre, the counter and entrance being at one end, 



MULTIPLE COST ACCOUNTS 


17 


and the other end connecting to the Factory Manager's Office. 
There is a space of about twelve inches between the desks, and 
instead of the ordinary brass rails this space is utilised for glass 
panels, in which are shown the whole of the details of each 
macbine*cost, decimal notations, and memoranda required for 
wages, &c. 

There are several other devices of a similar character, 
designed specially for reducing the clerical labour involved in 
computation, and adopted in the first place with a view to 
expedite the preparation of the periodical returns, and also the 
further details required by the Works Management. Upon the 
Weekly Return being prepared, it is only necessary for the 
manager or head draughtsman to walk along the cabinets with 
the return, to be provided with the whole of the details connected 
therewith, and the*r® is no waste of time in taking out and return- 
ing cards. 

Considerable advantages are secured by the adoption of 
colours for each department. 

The failure of many systems of cost-keeping lies in the time 
involved in the compilation of the records, and the expense 
involved. 

The arrangement of the warehouses follows the order of the 
cost schedule, and bins and stalls are provided for every part, 
and racks for the raw material. 

Each bin, stall, or rack has a Stock Card attached, on which 
is enumerated the movements of the stock, and showing the 
balance in hand at the end of each week. It is from this card 
that the Weekly Stock Cards are prepared, and the Bin Cards 
also give the numbers of the Transfer and Job Tickets by which 
the parts are moved. 
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The following Bin Ticket will show the way in which this is 
tarried out, and is representative of all : — 


ANO. 

CAM and BLOCK. 

2/4 


No. 46 

Date 

No. 

Inwards 

Date 

No. | Outwards 

Date 

Balance 







36 

Oct. 21 

19 

30 

Oct. 23 

92 20 

Oct. 20 

46 

28 

i 7 

10 

29 

103 i 40 

23 

iG 

Nov. 4 

15 

20 

Nov. 2 

121 | 10 

27 

26 

11 

16 

50 

9 

m ■ 20 

Nov. 4 

56 

Dec. 2 

14 

40 

28 

103 • 40 

9 

&c. 

9 

11 

10 

Dee. G 

95 I 32 



16 

13 

10 

18 

93 ! 36 



20 

18. 

20 

21 

97 1 10 



22 

17 

10 

1 

• 

: 




In this case the Inwards represents completed parts from the 
Machine Shop, and the Outwards the parts to the Erecting Shop 
for making up. The bins are all placed so that they are readily 
inspected, and advantage is taken of actual counting at regular 
intervals to provide against error. 

In the case of Shop Records, the multiplication of cards is 
to be avoided, and the necessity for same should be made impera- 
tive before adoption. It is easy to introduce forms and records, 
but unless they are to be permanent their utility is doubtful, 
and every additional card means extra labour and additional 
opportunity for error. 

So far as periodical Card Records are concerned, to the 
extent to which they initiate revision of stocks they are 
important, but they should in all cases complement, and not 
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substitute, the ordinary t supervision of the manufacturing- 
operations. When the last word has been said on the side of 
records they are far inferior to the visible inspection of the eye of 
the manager, and there is nothing in writing which appeals to 
the graphic senses. To the trained expert in figures, who has 
probably never realised the solidity of the actual facts expressed 
in them, records are effective ; but, to the practical man, an 
increase in stock represents to the eye a visible overflowing of the 
facilities provided by normal routine, and connects a number of 
other considerations with same. In shop records writing should, 
if possible, be dispensed with, and stamps and punches provided 
for checking purposes. The location of the record should 
signify its position in regard to the shop operating. It is easier 
to pass a card from one tray to another, indicating the comple- 
tion of one operation thereon, than to write it down, and an 
inspection of the* trays showing the number of cards in one as 
compared with that from which they are taken is quicker and 
simpler to the eye of supervision. In such cases trays are 
provided, in which the cards stand on their edges, similar to the 
boxes containing lantern slides, and disclose at a glance the 
position of the operating. 

Finally, in the case of Cost Records, the proverb “Bis dat 
qui cito dat ” applies with special significance; and a system 
which provides a Weekly Summary on Tuesday is vastly 
superior to a more elaborate one, in which the results. are not 
obtainable till Thursday. 
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accounts by ordinary methods, but the credit entry against these 
debits is the actual production of the Factory or Manufacturing 
Department, and this brings us to the opening of Factory 
Accounting as separate and distinct from the ordinary 
commercial books. , 

In some businesses the item of Factory Production Value is 
already obtainable, in that the Factory is credited, and the 
Sales Department debited, with all machines or products turned 
out at an assumed cost figure. 

There are also instances where the factory production is 
capable of measurement in value by outside competition. There 
is sometimes the alternative of manufacturing a special product, 
as against its purchase from some outside manufacturer. In 
such case the price at which the product can.be obtained else- 
where is the measure of value of the factory production, and in 
such case the salaries of the factory management and the interest 
on capital represent the same margin as the profit of the outside 
factory. 

In other cases the provision of patterns, designs, &c., and the 
special finish of the goods, necessitate the manufacture being 
operated by the selling firm. In the case of the illustration 
taken for the purpose of elucidating the Unit System of costing, 
these circumstances apply. 

In any case, the crux of the whole system of Factory Account- 
ing rests on the balancing of the production value with the 
consumption of raw. material, wages, and expenses of producing 
same ; and what we ask of the factory accountant is the carrying 
out of the cost system so that, excepting the ordinary fluctuations 
in the prices of raw material, savings in labour, coal, and 
charges, the factory production values on the credit side snail 
balance the purchases, wages, and charges incurred and debited 
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to the Factory Account on the other side, with the result that 
the Factory Accounts will show cost, neither more nor less. 

We pass, therefore, to the question of the production value of 
the factory, and a consideration of the questions involved in 
same with regard to its position as forming the credit side of 
our Manufacturing Account. 

it will be noticed that the credit to the Manufacturing 
Account is a sum of ^24,435 2s. 8d., representing the factor) 
production for the year, and the adjustment of stock makes the 
agreement between this figure and the debit appearing in the 
Trading Department Account for the goods transferred from the 
factory for sale. 

With this we come to the consideration of the Unit System 
and its development in the Factory Accounting. 

The first step *Mhe compilation of a schedule of the costings 
in a summarised form. It assumes that for every machine or 
article produced a proper detailed cost estimate is prepared, 
giving details of each part and the direct labour involved 
therein, and showing the actual prime cost of manufacture. 

The Factory Charges are fixed by taking the prime cost of the 
first machine, A.E.D., and dividing this into the total Factory 
Charges in the Manufacturing Account on an assumed basis of a 
weekly output equivalent to 70 A.E.D. machines per week, or 
3,500 for the year of 50 weeks. 

This is obtained by a consideration of the works records in 
output, and shows that for profit-earning and expenses, both of 
factory, trading, and dividends, a basis of 70 A.E.D. machines 
at the average cost and selling price will be required to fulfil 
these requirements. 

The A.E.D. machine, theefore, becomes our unit of output, 
and the Factory Charges are charged on the prime cost of the 
other machines in the proportion of their prime cost to the prime 
cost of the unit machine A.E.D. 
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Taking the accounts as presented, we find that these require- 
ments are as follows : — 


Factory Expenses 
Trading Charges . . 
Revenue Charges (say) 
Estimated Profit . . 


/ 6,41 5 (/200 advance) 
9,732 
11,300 
6,000 


while the A.E.D. machine at an assumed selling price of ^12, 
and a prime cost of ^5 5s. iod., will, on the sale of 3,500 
machines per annum, produce a margin of ^23,480 on the 
estimated figures of the cost schedules. 

The output of 3,500 machines of the A. PhD. class is care- 
fully compared with the Works Records, and is seen to 
represent the fair maximum output which can be produced from 
the plant. 

In the chapter on Factory Units we deal further with this 
question, and will now, therefore, pass to the compilation of the 
production figure at the credit of our Manufacturing Account. 


The following schedule shows the range of products manu- 
factured by the undertaking whose accounts and business are 
submitted as an illustration, and it may be specially pointed out 
that the table of costs here presented affords very considerable 
variation in the components of the various machines produced. 
The ratio of Selling Price, P'actory Cost, Wages, and Factory 
Charges are fairly comparative with the actual conditions 
prevalent in most manufacturing industries, in which, by reason 
of competition and other conditions, the actual selling price of 
the product bears only an indifferent ratio to the actual cost of 
production. 

It is now required to convert the figures of the costs in Table 
A into units, as shown by the following table, and for the pur- 
poses of comparison of costs the Unit System will be found to 
possess considerable advantages. 



FACTORY COSTINGS. 




Establish.- 
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The application of the principles underlying the selection of 
the unit to outputs of different characters will be found 
further set out in the chapter under the heading of Factory 
Units. 

• 

In all factories producing a variety of machines in design, 
cost, and price, a number of parts will be given out for manu- 
facture. In th% case of a cycle company probably six dozen 
hubs will be one job, while another may be one dozen wheels of 
a particular pattern. 

Now, if all machines are represented by a decimal part of 
the standard machine, it follows that all the parts of all the 
machines will also represent a decimal of the standard, and as 
such be equal to some part of the unit machine. 

Instance.— B.A.F. machine is .66 of our unit machine 

A. E.D., therefore the various parts of the B.A.F. machine 
will build up the .66 decimal, and may be thus expressed. 

It follows, therefore, that any multiple of any part of 

B. A.F. machine may also be expressed in decimal value 
of A.E.D. machine. 

Presuming that A.E.D. is a £10 10s. cycle, and B.A.F. 
is a £5 5s. cycle. 

Then as the B.A.F. machine may be .50 of A.E.D., the 
hub of a B.^.F. machine may be, say, .025 of A.E.D. 

Six dozen hubs of B.A.F. machine at .025 is equal to i.S 
units. 

Thus the six dozen hubs will be 1.8 units of oili- 
required 70 units output per week. 

In dealing with this matter 10, and multiples of 10, 
articles would be made, instead of dozens, for readiness of 
calculation. 
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It may appear that this is opening the door to a countless 
number of calculations, but when it is remembered that our basis 
is a constant factor of 142/10, one sheet of foolscap will give 
all the calculations in parts of 142/10 ready for reference, while 
a great number of entries require merely moving the decimal 
point, as : — 

10 parts . . . . .015 . . .15 

100 „ . . . . .015 . . .50 

It follows that to obtain the output of 3,500 units, which may 
be composed of completed machines, partly completed machines, 
and parts, this will be comprised according to the orders sent 
in of a varying number of machines (or equivalents), and the 
attainment of the ideal number of output units will vary from 
week to, week as the weekly production varies. 


INSTANCE 

A 

B 

Classes 
C D 

E 

F 

Total 
Total Units 

Standard 

10 

20 

15 3o 

40 

50 

165 

70 

One Week 

10 

10 

10 40 

60 

35 

165 

64.6 

Another Week . . 

20 

20 

20 40 

20 

10 

130 

70 


This comparison illustrates the great advantage in the expres- 
sion of the output in units of the A.E.D. machine. As will be 
seen, it is quite possible that the average number of machines 
may be obtained, and yet give a shortage in earning capacity, 
while a smaller number of machines may give an increase in 
effective units of output on the standard. 

By the expression of the output in units, the effect of these 
variations is readily ascertainable. 

Table C shows the costings on the actual output of the various 
machines for the previous twelve months, and gives the sum ol 
the total costings in comparison with the estimated costs on the 
unit of the A.E.D. machines, on the basis of 70 A.E.D. 
machines per week. 
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TABLE C. 


£ s d 

Estimated Annual f Castings .. 8,020 16 8 

Output of 3,500 J Fittings .. 4,375 o o 

A.E.D. Machines j Wages . . 6,125 o o 

is equal to v Expenses .. 6,475 o o 


£34,995 it' # 


Actual Output in ( 7,217 10 
Machines in alt J 5,707 o 
the different 1 5,095 0 
classes worked l 6,415 12 

out to - 

£24,435 2 


3,500 A.E.D, Machine^Prime Cost .. £18,375 I Actual Output .. £18,020 o o 


It will be seen that the working out of the manufacturing 
figures, based on the ideal standard of 70 A.E.D. machines per 
week, is comparable, in that while the elements of the cost 
have varied considerably, owing to the variation in the character 
of the output, giving a greater amount of finished goods as 
fittings, and consequently a reduction in wages cost, the actual 
results are fairly conformable, and, above all, the allocation of 
the oncost is complete within jQ 60. 

The actual number of machines (and parts) was equal to 
8,250 machines in the year. 

The figure of ^24,435 2s. Sd. gives the credit to the Manu- 
facturing Account, which thus shows on the credit side the 
estimated value of the production on the cost schedule, and on 
the debit side the actual expenditure and cost against these 
figures. 



CHAPTER V. 


PURCHASES. 


The allocation of purchases is chiefly a matter of the analysis, 
of the Bought Day Book, Purchases Journal, or by whatever 
name the Day Book is knowp, into which the invoices are 
entered, and which becomes the first book of record under this 
heading. 

In this particular illustration the purchases consist of inwards 
material in the shape of castings and forgings, which are 
required to be manipulated into various finished parts in the 
manufacture of machines, and which commence their voyage 
through the works in the Fitting or Machine Shop. Each 
invoice as received for this class has originated in a Works 
Order from headquarters for the production by the factory of a 
number of machines of some special specification and designa- 
tion. It does not particularly matter whether the castings and 
forgings for our purpose are purchased in that state, or whether 
the iron or steel is purchased and the castings and forgings made 
by the firm, the only difference being the carrying back of the 
costing a further stage in the development of the system. 

In the particular illustration selected, however, the forgings ' 
and castings are purchased in that state, and the invoices are, 
therefore, for a certain number of castings and forgings. Let 
us suppose that ten A.N.O. machines are to be produced, then 
castings and forgings for that number of machines are ordered. 
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In the case of ten A.N.O. machines, the castings (this includes 
forgings) represent .197 of the unit machine, and therefore the 
invoice is entered as shown in the form below : — 

No. Date Name Description' Amount Dept. Units 

1 Jan. 1 Leeds, F. 10 A.N.O.? ^14 F.S. 1.960 

2 Jan. 2 Jones & Co. 10 A.N.OJ £ 9 E.S. 1.260 

In these examples the invoice price is assumed at the costs 
basis, but in actual practice the invoice price fluctuates, and 
this is worked out in a further column. 

* So far as the commercial books are concerned, the ordinary 
system is followed, but the metric figures are posted into the: 
Castings Account, special columns being ruled for them, and 
carried on into the monthly totals. 

The monthly totals, therefore, show (and the same remarks 
apply to any shorter or longer periods) that the purchases for 
the period amount to 21.36 units, which are divided — 

Fitting Shop Stock . . . . 20.10 

Erecting Shop Stock .. .. 1.26 

21.36 

In the Purchases Accounts there are, however, balances of 
the metric figures of 21.36 - 19.435 — 1.925 units, which show 
the variation in -the price of the raw material for the period 
from the cost figures. 

The figures carried forward for return purposes show, 
in the first place, that the total purchases received were 
equal to 21.36 units the division to the Departmental Purchases 
Account and the balance in the Unit columns shows the fluctua- 
tion in the prices of raw material for the period. 

Now the balance gives *1.925 units, which is equal in money 
value to £15 14s. 1 id. 
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The unit figures thus obtained are charged to the Fitting 
Shop and Erecting Shop Departmental Accounts, and constitute 
the cost units for the material sent in to those departments. The 
credits td these departments against this consists of the finished 
parts from the Machine Shop to the Erecting Shop, and from the 
Erecting Shop to the Paint Shop in completed machines. 

The Departmental Accounts also receive tfie actual wages 
debit in units, and the balance represents work in progress and 
units in stock. 

The actual working out of these figures, however, will be 
seen in the chapter on “ Periodical Returns,” which shows the 
focussing of the Unit System to each department. 

There are, in addition to the above instances, Coal, Engine 
Oil, Stores and Packing, Paint, Oil, Colours, &c., which are 
analysed out to the various accounts as in the ordinary methods 
of purchase analysis. 

The paint, oils, and colours for machines, however, are 
debited to the Erecting Shop Stock in exactly the same method, 
the allocation of these items being based on the unit of the 
A.E.D. machine. 

It may perhaps be argued that the fluctuations in the prices 
of inwards material would necessitate an alteration in the cost- 
ings and the standard ; and this is quite true, if the movement of 
prices were a permanent one, but actual experience goes to show 
that over a period of twelve months there are always fluctuations, 
both for and against, and in dealing with a multiplicity of parts, 
as in this industry, these fluctuations will average themselves, 
under. normal conditions. 

The fluctuations in units for the periodical returns disclose 
sufficient information for the management to deal with any 
question of increase in selling price. 
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A further argument is that this is not cost, but the raison 
d'etre of factory accounting is to show the efficiency or otherwise 
of the methods of production, and whether inwards material 
increases in price or diminishes in price (within normal limits) 
it does not increase or diminish the effectiveness of production. 
In the case, however, of alteration and economies of design and 
of construction taking place within the year, or of bringing out 
a new machine, these do not affect the. system in any way. 

Y on may omit from or increase the schedule in any way found 
necessary , for, so long as the unit is preserved, the alteration of 
its components does not a feet the system . 

It is claimed as regards the purchases that the 
adoption of the Unit System discloses the exact proportions of 
the buying with very little clerical labour. It is not only 
possible, but easy, *to keep a record of the purchases under each 
machine number, and so to keep a watchful eye on the efficiency 
of the buying and the accumulation of stock. 

The Stock Returns, however, come under their special chapter, 
to which we refer the reader for fuller details. 

In some businesses, however, it is customary to have raw 
material which it is possible to utilise for different varieties of 
machines, and a cam in this particular industry may do duty 
for D.A.G. or E.B.X. machine indiscriminately, the difference 
being in the Fitting Shop work upon it. 

In such a case the unit value of this particular part in the 
purchases being identical, the system is not affected, and we 
may assume that it is not intended to accumulate, say, 100 cams 
in stock without the other parts. 

Every invoice for the factory is certified by the Works, and is 
.entered into a Material Day Book similar in all respects to the 
.Purchase Day Book. This is summarised weekly, and 
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SPECIMEN OF PURCHASE DAY BOOK. 


January 19 


!>. 

Q 

No. of 
Invoice 

Name 

Description 

Weight 

Value 

Cost 

Units 

Cash 

Units 

2 

4 

5 

8 

12 

14 

3 

4 

5 

6 

7 

Leeds Forge Co. , . 
Jones, E. & Co.. . 
Leeds Forge Co. . . 
Guttridgc & Co.. . 
Smith, H. & Co. . . 
Leeds Forge Co. . . 
Do. • 

10 A.N. 0.8 . . 
10 A.N.O.j . . 
50C.O.T4 .. 
100 E.B.Xg . 
10 B.F.A.0 . . 
20 D.A.G. 5 . . 
10 D.A.G. 4 . . 

T. c. q. lb. 
1500 

5 18 2 0 

0 l8'*2 0 
0500 
0400 

£ S 

14 0 

9 0 
60 0 
37 10 
XI 10 

4 xo 

1 18 

d 

0 

0 

0 

0 

0 

1I960 

1.260 

8.800 

5.600 

1.760 

.700 

.280 

1.960 

1.260 

8.450 

5.250 

1.620 

.630 

•265 






£138 8_ 

0 

21.36 

D -435 



Abstract : — 
Machine Shop 
Erecting Shop 

. . 20.10 units 
.. 1.26 „ 



! 

1 





21.36 

t 


• 





abstracted to each department in'units. Coal and other general 
invoices are likewise entered, and abstracted at the bottom of 
the page to their proper accounts. 

The Journal entry for these is a debit to the Departmental 
Account and a credit to Purchases. Departmental Accounts 
are opened for each shop and stores, to which are ■debited the 
special purchases belonging to it. 

In the case of Coal, Coke, Oils, Stores, and Packing, these 
items are obtained by direct debit from the Cash Book on pay- 
ment of the accounts, and there ate separate Nominal Accounts 
raised in the Manufacturing Ledger for each heading. 

The, method adopted in dealing with goods inwards is set out- 
in detail in the chapter on Stocks. 

A separate Purchase Book is kept foe Repair Shop Purchases, 
in which the purchases are abstracted. 
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v It may appear at first sight that the organisation of this busi- 
ness possesses considerable advantages for the application of 
the Unit System, in that the purchases are largely identified 
with each product, and can thus be separately recorded. 

In the case, however, of a cycle business purchasing tubing, 
&c., in considerable quantities, or of the purchase of bar iron 
in other industries, the determination of the unit in the original 
purchase is equally easy. We may assume that some sizes are 
for special machines, and that other sizes may be used indis- 
criminately for any machines. 

In the case of special sizes, all that is required is the division 
of the total quantity bv the quantity necessary to provide the 
tubing for one machine, as, say, 3,000 ft. of 1 f« in. tube is 
invoiced, and this *is for No. 10 Safety; 3,000 4- 6 ft. 3 in. (the 
tubing required for No. 10 Safety) gives us 480 pieces, and this 
is equivalent afterwards as if it were 480 A.N.O. brackets. (See 
Purchase Day Book.) The 6 ft. 3 in. includes allowances for 
waste. 

With regard to the other sizes, which are used generally, the 
debit is to the Stores in the first place, and the credit to the 
Stores is upon the Job Order Card for materials. Thereupon 
the tubing as it is given out, say, for ten No. 10 Safety frames, 
assumes the unit figure of this equivalent in the decimal of No. 
15 Safety, which is the unit machine, as, say, ten No. 10 Safety 
frames at .325 — 3.250 units. ' Thereafter it follows the 
ordinary course through the shops on its original purchase value 
in unit decimals. 

With regard to the Stores Department itself, there is no 
difficulty in measuring its stock in 1,000 ft. lots as units, 
because as the costings for every machine are expressed in 
decimals of the unit machine, it follows that every inch of 
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tubing represents the same ratio in decimal units, no matter for 
what machine it is purchased or used. 

If we may assume that one foot of if in. by b in. bar iron is 
.060 of A.E.D. unit, then it follows that 1 ft. 6 in. of the same 
bar iron, if required for B.A.E. machine, will represent .090, 
and so on -throughout the whole of the general stock. 

Practically the only effect of the purchases in general stock 
instead of in specific is to put the storekeeper in the case of 
general purchases in the position of the firm invoicing the goods 
in the case of specific purchases. 

In all cases, however, any differences in price are taken direct 
from the Purchase Book in units to Bar Iron or Tubing Account, 
and appear there in lieu of disturbing the whole of the costings 
in the Works for a temporary fluctuation in puice. ' 

As in the case of the Wages Job Tickets, so in the case of the 
Purchases. Every invoice is dissected for each purchase affect- 
ing any machine number, and the quantity, price, cost unit, 
invoice price, unitised and noted on a card which is filed under 
the machine designation in the Works Office card cabinet. 



CHAPTER VI. 


WAGES. 


Direct Labour..— 

In this particular industry the wages of direct labour are all 
piece-work, and, the parts being comparatively small, the jobs 
are given out in series of ten, so as to allow of metric 
enumeration. 

In the building up of the schedule of costs given in Table B 
each part is separately scheduled on piece-work rates, and in 
addition carries its decimal equivalent of the general unit value. 

The specialisation being carried to full length, one man may 
make a certain part of any of a dozen different machines, and 
finishes his order, which may be, say, for boring ioo D.A.G. 
brackets. So far as his wages go, they are made out in the 
ordinary Piecework Tickets, but a separate column is provided, 
in which the unit values are noted, and the addition of the Total 
Wages Ticket is also equal to an addition of so many unit 
decimals. 

The Wages Book contains only 

£ s d Units 

John Jones .. .. .. i u 10 325 

Wm. Smith 178 270 

It will be seen, therefore, that the total of each group of 
direct labour carries, with it the equivalent unit value in proauc- 
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tion, and by this means the weekly wages are equal in sterling 
to an equivalent in decimals. 

Wages. — 

Wages are abstracted from the General Wages Book^ weekly, 
and are detailed in the Cash Book on payment. 

Wages, Indirect Salaries and Foremen.— 

In actual practice, and for the convenience of paying and 
allocation of wages, three or more Wages Books are provided — 
one for each shop, and one for general charges, from the last 
of which this debit is obtained in regard to the wages. The 
salaries are also obtained from the Cash Book payment. 

The total wages from each departmental Wages Book are 
likewise debited to Machine (or other) Shop Wages and credited 
to a Total Wages Account. 

The wages from the General Wages Book are classified and 
abstracted to each special heading, such as :• — 

Machine Shop — Indirect Charges. 

Erecting Shop — Indirect Charges. 

Coal and Power — Wages. 

Maintenance— Wages. 

New Plant — Wages. 

In this case the new machines are made on the premises, and 
under a special order number, to which wages and material are 
charged direct as purchased. 

Repairs to Plant.— 

A special shop is organised for this and for new plant, and 
the wages kept separate in the General Wages Book. Time 
Sheets are kept, and the repairs are classified. 'Fools are 
renewed and made here, and stock for this department is kept 
separate, and given out separately. The Carpenter’s Repair 
Shop adjoins, and is run on the same basis. • 
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Time Work.- 

It would appear that for the adoption of the Unit System 
the piece-work method of payment of wages was essential, but 
it is perhaps one of the strongest recommendations of the system 
that the*measurement of the effective production is simplified in 
the case of payment of wages by the hour rather than in the case 
of piece-work. 

In this case the Wages Book is either divided departmentally, 
or separate Wages Books are provided for each department. 
Where the number of employees is sufficiently large the provision 
of separate Wages Books will be found a great: convenience and 
saving in time, both in making up, checking, and paying out 
for the cashier. Taking the Fitting Shop Wages Book as an 
illustration, instead of the jobs being specified the men are 
classified, and devils carried into columns, as — 

Fitters, Turners, Shapers, &c., 
and the wages are carried out to totals in this abstract. 

The credit for the wages comes out in the slips to the Erecting 
Shop Stores, giving the number of articles of each class finished 
and put into Stores ready fpr the erectors. The unit value of 
each slip is totalled, as, for instance — 

ERECTING SHOP STORES TICKET. 

Week ending 24th June 19 . 



Totals 

17 E.A.E. Brackets, drilled and slotted . . 

.0476 

11 D.A.G. Pulleys, bored and fitted 

■0371 

13 A.N.O. Cams, bored and tapped 

.0312 

20 A.N.O. Shafts, turned, and cpllars fitted 

.0360 


.1519 


Passed by 
Received by 
Foreman’s Signature 
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It will be seen, therefore, that we get here first the cash value 
of the wages, and also, in the second column, the value of the 
finished product. 

We have therefore not only the credit against the , weekly 
wages, but the credit as against the material delivered to the 
Fitting Shop, which has now completed its first stage of 
progress. The jobs, as given out by the foreman, are made out 
on cards, and the actual time, &c., is noted, just the same as it 
would be in the case of piece-work, and, when completed, are 
filed in the division of the card cabinet under the designation of 
each’ machine and its parts, thus — 


Factory Order A. 12 59. 


A.N.O.| 

Job. 100 A.N.O. Brackets to Bore 

and Tap. 

Name. Edwakd Jones, 

Rating 28^3. 



Date given out and finished. 

| 19 June j 26 June 

Time. T. F. 

S. ; M. j T. 

W.j 

Total 

E. Jones .... 47 

5 ; ■ • 1 • • 


16 

W. Wilson . . . . 3 : 5 

4 • • • • 


12 

Apprentice ... .. 2 j 2 

1 j . . 1 . . 


5 




Initials 

To Stores. Week ending 24th June 

, 19 . . . . 

. . 50 

E.T. 

Do. 1st July, 

19 . . 

• • 50 

E.T. 

Do. 





This card is sent in with others every week to the Works 
Office, from which it originated, and forms the basis of the 
calculation of the unit values of the wages estimate. It is there 
filed away under A.N.O. !, and by this means the Works Office 
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notes on a Front Summary Card the date and the actual and 
estimated unit values, thus — 


A.N.O. £ j 

# 

Week 

* 

Units. 

Cost 

Units. 

i 

Balance. 

1 

24 June 

. . 100 

.0038 

.0040 

.0002 

22 July 

.... 50 

.0037 

.0040 

.0003 

S Aug 

. . 100 

.0038 

.0040 

j .002 


As in purchases so in wages the unit method simplifies the 
fluctuation by providing a measure of common multiple in which 
these reveal themselves at a minimum of clerical labour. 



CHAPTER VII. 


DIRECT AND INDIRECT EXPENSES. 


It will be noticed that the material and charges in this case 
are grouped under four divisions, which follow : — 

(1) Castings or Raw Material. 

(2) Fittings or partially manufactured or wholly manufac- 

tured goods. 

. (3) Wages or Direct Productive Labour. 

(4) Factory Expenses, which include the following : — 

Coal and Power and Lighting Charges 
Wages (Indirect and General), Salaries and Foremen. 
Rent, Rates, and Taxes, Insurance and Compensation. 
Establishment Expenses, including : — 

Maintenance of Roads and Buildings. 

Drawing Office Salaries. 

Timekeeper and Works Office Stores, &c. 

Patterns and Models. 

Warehousemen and Carters. 

Packages. 

Incidental Charges. 

Practically the group No. 4 includes the whole of the 
expenses of operating the factory. 

Considerable divergence of opinion exists as to the basis on 
which indirect expenses should be calculated to give the aggre- 
gate on each individual unit of the production, which will 
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‘produce the sum required at the end of the year to meet the 
factory charges and expenses. 

Some authors have favoured the allocation on labour only, 
and productive labour only, and this view is apparently based 
on the theories of the political economy of a past generation, 
which forbade any accretion of wealth except by the use of 
labour only. No doubt as an axiom, which depends for its 
application on the relation back of all matters to a primitive 
condition, this may be true, but in a set of Cost Accounts we 
have to deal with the exact conditions existing in the particular 
businesses dealt with. One manufacturer may, and does, buy 
his material in a raw, or more or less finished, stage, according to 
his capital and conditions of the organisation of his business; 
another may supply his factory with coal from his own collieries, 
iron from his mines, pig iron front his blast furnaces, and so 
on ad infinitum , and the cost of the raw material in one case 
includes the profit of the distributor and not in the other. 

The matter is not one of principle, but of conditions. What 
is required is an actuarial, calculation, as in the case of a life 
insurance company, to find the basis on which a loading can be 
fixed which, multiplied by the unit of production, will amount 
to the aggregate sum required. 

There is, perhaps, no more important matter in connection 
with costing than the allocation of indirect expenses, or what is 
classified in this volume as u Factory Charges.” Where a 
fluctuating output exists in a variety of products, any of which 
may, and does, often aggregate to a higher proportion of the 
total output than is anticipated, it is bound to throw an untrue 
loading aggregate at the end of the year. Changes in the 
character of the factory production are of constant occurrence, 
are far-reaching in their character, and cannot be foreseen or 
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provided for. It is often found that these changes may throw 
out valuable plant and machinery, or render it only partially 
occupied. 

In the Unit System of cost these considerations do not apply, 
as is shown by the three following examples : — 

. Unit B.A.F. E.X.B. 
Machine Machine Machine 

Material 49% .. 53% •• 55% 

Labour 25% .. 21% .. 19% 

Factory Expenses 26% .. 26% .. 26% 

And the allocation of Factory Expenses remains a constant 
factor in cost. 

There is a considerable variation in the result when the two 
systems mentioned below are compared, as for instance : — 


Factory Expenses On Prime On Labour 

Allocated Cost only 

A.N .0 24/- . . 23/2 Factory Expense 

C. A.E 20/1 . . 7/5 

D. A.E 18/4 . . 12/7 

F.A.N. ' 6/4 .. 8/5 


The true purpose of *the allocation of oncost, however, 
appears to be lost sight of in both methods, which is the placing 
of a loading on prime cost which shall at the end of the period 
equalise with the actual expenses incurred. It will bp seen by 
reference to Table C in the allocation of Factory Expenses 
by the Unit System this object is practically achieved, and exces- 
sive fluctuation in the factory expense*;, due to the variation in 
the character of the output, is practically non-existent. 

it will be seen, further, when the development of the Unit 
System is followed out in the chapter on Periodical Returns,” 
that the comparison on the production value loading for oncost 
can be readily compared with the actual expenditure under this 
headland that the manufacturing details afford the particulars 
for this comparison weekly or periodically. 
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Indirect Expenses— Pattern Shop Expenses.— 

It will be noticed that the expense of the Pattern Shop as 
well as the Drawing Office is included in the Establishment 
Charges, and that no attempt is made to apportion these 
expense* to the particular machine or jobs. 

In some works where specific machines are built, it is 
customary to include in the cost estimate a proportion of the 
Drawing Office charges, also patterns. 

In the case of our illustration, however, the work of the 
Drawing Office, to a considerable extent, consists in supervision 
arid overlooking, and a further considerable part in the constant 
endeavour to improve on the designs and economise on the 
production. 

It follows, therefore, that the whole of this expense is treated 
as an establishmeift charge, and each machine carries with it a 
proportion of the expense, in the addition to factory charges per 
unit. 

It is preferable in all cases of expenses not directly allocable 
to carry forward as an establishment charge. 

Equipment Cost.— 

The question of Interest on Plant as an item in the 
cost estimate is one on which varying opinions are held, mostly 
theoretical, and no provision has been made in the costing for 
this item. 

The book value of the plant in this business is ^10,400, so 
that the annual charge of 5 per cent, per annum would be ^520, 
.and if this were included in the cost estimate it would give us, 
say, 3s. per unit. 

If, however, we take an extreme case of two businesses 
engaged in the same line of products, and having an equal out- 
put, one equipped with- the most modern plant and labour- 
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saving appliances, and the other dependent on hand labour, we 
shall naturally look for a considerable difference in the wages 
cost, both direct and indirect. 

Assuming, further, that this was actually realised, we should 
have two costs for the same article, differing greatly. The 
reduction of the cost of production is an approved argument for 
the introduction of labour-saving machinery, and in the most 
modern systems of factory accounting a charge is laid down in 
the cost estimate for equipment. The custom generally, how- 
ever, is to look for the return on the capital expended under this 
head in the increased balance of profit from the factory, and to' 
omit any provision for the interest charges under this head. 

In our illustration, however, where the efficiency of the factory 
management is shown by the working of the credit to the Manu- 
facturing Account at cost, some charge shoulcj be made in respect 
of this item, otherwise the true efficiency of the operating would 
not be disclosed. 

In the case of some continental factories the accounts are 
debited with the interest on the capital employed therein ; and 
if we are to admit that where the factory freehold is held by the 
firm operating, a* rent-charge should be created, the same 
argument applies with even greater force to some charge on 
revenue for equipment cost. 

We may even carry this a stage further, and also charge to the 
factory, interest on the stocks of raw material on the same basis, 
for whatever advantage accrues to the factory from the employ- 
ment of extra capital the cost of same should appear as a charge 
against it. 

It may appear that this is carrying the matter to a fine point:, 
but if we consider that if the factory is held responsible for the 
interest provision on capital employed therein, whether it be in 
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factory equipment or in holding of stock, or of the advantageous 
purchase of material on special terms, we are enabled to judge 
by the results in such case, whereas the effect in the enhancement 
of profit is, or may be, swallowed up by the operations of the 
Sales or # Trading Departments. 

In some cases the fluctuations in purchase prices are due to 
the buying department and not the factory. If a fortunate 
contract for inwards material is secured it may be credited to 
the buying department and not the factory. So long as it is 
clearly shown it is perhaps immaterial. 

The tendency of modern times to combinations, and of bring- 
ing under one management a number of factories, renders some 
method of appraising results from the individual factories in the 
light of their equipment a matter of necessity, and there is no 
sound reason why methods which are advantageous in the plural 
should not be so in the singular. 

Indirect Charges Trading Department.— 

In the case of a large merchant firm having several branches 
it is customary to charge the branches with interest on capital 
employed by them on the same basis as between the Head Office 
and branches of a banking establishment, and in the case of the 
agencies of this business this principle is adopted. In this .case, 
however, the entries form no part of the ordinary book-keeping, 
but are memorandum entries only for the information of head- 
quarters. 

Not only is the collection of book debts accelerated by this 
method, but the stocks are kept well in hand, and the general 
management is made more efficient. 



CHAPTER VIII. 


STOCK. 


Orders for material emanate in the first instance from the 
Works Office, which issues an order for the goods in triplicate. 
One copy is sent by post, one copy goes to the Counting House, 
and the third copy is filed under its own machine file. 

The copy sent to the Counting House is retained until receipt 
of the invoice for the goods, to which it is attached, and the 
order form contains at the foot the unit standard cost and space 
for the actual unit cost. In the Works Office the system of 
filing is in all cases organised to the headings of different 
machines, as A.E.D., A.N.O., &c. 

The goods when received are delivered to the storekeeper, 
who checks over the goods and issues a Goods Received Ticket 
specifying the particulars. This is in the shape of a card, and 
constitutes the record for an entry in the Machine Shop Stock 
Book, after which it is filed in the card cabinet under its machine 
heading. Separate cards are issued in the case of each machine 
letter, and the colour of the cards varies in each shop stock. 

In this case the Machine Shop stock is white, Erecting Shop 
stock pink, and Paint Shop stock blue, while the Repairs Shop 
is buff. 

The ruling of the Stock Received Book is as follows : — 




Dr. to 

Machine Shop Purchases . . . . . . . . . . 19185 
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The balance of the Machine Shop Purchases Account gives 
the goods in transit at any time, the entry against this being the 
debit from the Purchase Day Book in units, which gives the total 
for the week as 26.485 units, or a balance of goods not delivered 
on invoices received of 7.300 units. 

The credit to Machine Shop Stock Account is obtained by the 
issue of the Erecting Shop storekeeper’s ticket, giving particulars 
of finished parts handed over. This is a card which, after entry 
in the Erecting Shop Stock Book, is filed away in the card 
cabinet under its particular machine initial. 

The Erecting Shop Stock Book is identical with that of the 
Machine Shop Stock Book as regards ruling. 

The Machine Shop and Erecting Shop storekeepers each issue 
at the end of every week a Stock List, showing the parts of 
machines in stock under each initial, and giving the number of 
each part. 

This is a printed list for each machine, so that the labour is 
not very great, and is as follows : — 
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MACHINE 

SHOP STOCK CARD. 


No. 

Stock Card. 

Week ending 



B.D.B. 

No. 


i Unit 

Units i 

No. : 


Unit Units 

« 

Cams 

.. i 22 

440 j 

! 

10 

Blocks . . 

4.160 ! 

•• ■ 5 50 

30 

Brackets. . 

.. i* 

420 ji 

- ; 

Wheels .. 

. . ' 10 200 | 

50 

Shafts . . 

.. 38 

1.900 | 

30 . 

Pulleys .. 

20 500 1 

j 70 

j Collars . . 

8 

560 ! 

=0 

Handles . . 

8 160 | 

40 i 

; Discs 

11 

4.10 !i 

!. 

TOO 

Studs 

. . 1 100 ; 

80 

Springs . . 

5 

400 1 


Total . . 

5-170 : 




4.IO0 





The cards are entered on a Summary Sheet, and added up, 
and the totals thus give the machine units in stock at the end of 
each week, and should agree with the balance of the Machine 
Shop Stock Account in units. 

We have now got the records of the Machine Shop as 
follows : — 

1 . Card of stock received in raw castings or forgings. 

2 . Card of finished stock sent in to Erecting Shop stock. 

5. Stock Card of Machine Shop stock in hand. 

And these’ are collected in the Stock Received Book and the 
Delivery Hook under each machine number, and the Works 
Office Summary is as follows 
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MACHINE SHOP WEEKLY SUMMARY. 



Stock 

In 

Out 

Stock 


Units 

Units 

Units 

Units 

A.E.D. 

3.17° 

2.796 

1.280 

4.666 

A.T.F. 


4.803 

2.324 

13-884 

A.F.F. 

9.602 

— 

— 

9.602 

A.N.O. 

10.318 

1 .780 

4.263 

7.835 

B.A.F. 

6.172 

7.482 

2.148 

1 1 . 50O 

B.A.E. 

8.843 



8.843 

B.F.A. 

7.620 

2.324 

2.120 

7.820 

Others 

239.880 


69.922 

145.223 


297.000 

19.185 

82.057 

.’09.385 

Work in progress 




24-745 

Machine Shop Purchases 

7.300 





26.485 


234.128 


The balance of 24.745 units in the stock at the end is repre- 
sented by the parts unfinished at the end of the week, and this is 
checked at intervals by having in all the. Job Tickets held by the 
men, which thus provides an easy method of checking this 
item. 

in the chapter on Wages it will be noticed that the men can 
send in part of the work if the whole is unfinished, and as they 
are onlv paid on completed work it works out in actual practice 
that the jobs given out are practically completed, and only in 
rare instances are materials left unfinished. 

The same system applies in the case of the Electing Shop, 
Paint Shop, and Warehouses, which each return cards of work 
handed in, and also a suimnarv of slock in hand. 

In the case of the Erecting Shop, the Stores are so arranged 
that Machine Shop snick is on the right hand side and litlings 
on the left side, and the Strx k Return is made in two lists show- 
ing each department. 

In the Paint Shop stock are only completed machine.*, read) 
for painting and finishing. 



CHAPTER IX. 


DEPARTMENTAL UNITS. 


It would he. quite possible to stop at this juncture, and to 
deal with the Weekly Summary of the operations in total, but. 
as already stated, any Weekly Summary which did not deal 
with the work in, progress would not yield sufficiently reliable 
results for comparison. In particular, businesses of the nature 
of those specified do at some period of the vear create practically 
the entire output of the factory in parts ready for seasonal 
demands. Work in progress is therefore a yen important 
factor. 

The provision of the departmental units has already been 
dealt with by the division of the Purchases, Wages, and Stock 
Returns, and there remains to be dealt with in this respect the 
allocation of oncost tolhe different departments. 

it will have been noticed perhaps that in the Stock Returns 
the finished goods from out*' department to another are carried 
forward at the material unit figure, and do not carry Wages or 
Oncost into the Shx'k Accounts ; and in dealing with raw 
material for checking purposes this method is to he adhered to. 

In the case of Direct Wages, the division of the wages into 
departments is automatically carried out by the provision of 
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separate Wages Books, and each Wages Book gives for its direct 
labour its equivalent in productive value for the wages paid. 

Departmental Oncost.— 

Considerable divergence of opinion- exists as to thfc proper 
method of the division of the Factory Expenses into Depart- 
mental Cost, and as to the point at which allocation should stop. 

With regard to some part of the expenses, there is room for 
diversity of opinion, but inasmuch as the one thing needful is 
the provision in such allocation for the balancing of the esti- ' 
mated cost with the actual expenditure, so long as this is carried 
out any discrepancies between departments do not affect the 
method adopted. 

It may be mentioned here that in designing a system of cost 
such system should in all cases work from the Manufacturing 
Account down instead of from the shop cost upwards. 

With regard to the division of the expenses, some of these 
are readily allocated, others must be estimated, and others 
treated as general charges. The following items are treated as 
general charges : — 

Insurances on Stocks and Kents, Rates, &c., on Warehouses. 

Maintenance of Works and Buildings. 

Drawing Office Salaries, Patterns, and Models. 

Warehousemen and Carters. 

Wages for Electric Eight. 

Obsolescence Charges on Plant. 

Works Manager and other Salaries. 

Packages. 

These items are relatively uniform, and therefore are not 
likely to affect cost bv fluctuation as between periods. 
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Of the total cost of ^6,215 12s. 6d. Factory Expenses, the 
above amount to ^1,997 13s. yd., leaving allocation as 
follows : — 


Machine Shop 
I Erecting Shop and 
I Paint Shop . . 
General 


l s d 
2,663 7 3 
S37 1 o 

717 10 8 
U997 13 7 
/6,2ij 12 6 


In this allocation to departments the repairs are charged as 
actually made, and depreciation is divided on the actual plant 
valuations. Storekeepers’ are actual, and timekeepers' and 
Works Office expenses are divided pro raid on the wages in each 
department. Coifl and Power Charges are estimated on the 
horse-power taken by each department. No good purpose 
would, we think, be served by attempting to lay down any 
general principle for this allocation ; the division made above 
will serve as a general guide. The general charges differ con- 
siderably in their total in different businesses. 


The next step is the allocation of the oncost on the unit basis, 
so that in taking the production of each department the equation 
may be comparable with the actual expenses incurred, and "this 
is comparatively simple. 


It will lie remembered in our chapter on Indirect 
Expenses,” and the calculation of the production value for the 
Manufacturing Account, the estimate of the indirect cost on 
3,500 units of A.E.D. machine works out to practically the 
figure required, and although the actual machines made were 
8,250, of varying costs and factors, the results worked out true 
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The Factory Expenses, ' therefore, are equal to 35s. 6d. per 
unit, and if we take the division specified above we have this 
figure divided as follows : — 



l 

s d 

Equal to 

Machine Shop Expenses 

■ . 2.663 

7 3 

15.21 

( Erecting Shop Expenses 

•• 837 

1 0 

4-79 

1 Paint Shop Expenses 

717 

10 8 

4.10 

General Charges 

.. x.997 

13 8 

x 1 .40 


£’6.2X5 

12 6 

35 50 


It would be possible, therefore, to take these figures on the* 
weekly unit production of each department, add each specific 
shop expenses and a percentage for the general expenses for this 
loading, and if the output were unvarying in character this 
would suffice. As, however, the output in each machine varies, 
and as the selling price of each is normally* based on its cost, 
it will be seen that to do this would be to stultify the advantages 
of the Unit System, and to degrade it to the same place as the 
method of averaging at, say, 25 per cent, on prime cost. 

The method to be adopted is therefore, in the first place, to 
find the Machine Shop prime cost, and by a proportion sum to 
allocate the Factor v Expenses as a whole on this figure, are — 

Total Mi« iiiin 1 Total Macluw 
Crime Simp UwoO Shop 

Cost Prim* M Oncost 

A.E.D. Machine 730 458 ‘260 161 

D.A.G. do. *33 S ■ 1 69 117 '058 

And so with the other items, ;»nd by this means we are enabled to 
get tin.* actual estimated oncost to be allowed to each department 
on its output, based on the actual production value of the output 
calculated for each machine. 

This figure includes everything but direct labour and 
material cost. 
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Departmental Accounts Weekly Summary.— 

The Weekly Summary issued for each department compiled 
from these figures, and bringing into account the wages from the 
particulars provided by the Wages Books, is as follows : — 

Output.— 

MACHINE SHOP SUMMARY. 

Week ending 24th February, 19 


Output. 



Total Material 

Units Units 

Wages 

Units 

Oncost 

Units 

Total to last week . . 

L 5 T 4^4 ULU833 

51 '220 

by‘ 37 1 

Current week. . 

jS'520 2 Q ' h 2<) 

7*^74 

10-023 

Standard units for period 

201 '050 155*462 

.. 34t)-t>4i» 177-520 

50 ' '004 

7 8 060 

77394 
<)0' [60 

Decrease on standard 

54-600 22-058 

19-866 

12-766 


Waciks Summary. 

V 

Tod net ion 
Units 

Cash 

Units 

Total to last week 


51 220 

4 rooo 

Current week 


:' s r- 

7'o8o 

Loss on wages on unit 


5 o' 00 2 
.404 

50-586 



.50 58() 

597486 


Shop Siook Units. 


Units 

Total inwards to shop 
Outwards, as above 



164232 

155402 

Work in progress 



S' 7 70 
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ERECTING SHOP AND PAINT SHOP WEEKLY SUMMARY. 


Output. 


• 

Machine 

Shop 

Stock Units 

Electing 

Shop Wages 

Stock Units Units 

Oncost 

Units 

Total to last week 

Current week 

120-228 

14-348 

94'l86 30-58 

14-328 ‘ 5-79 

3 «*I 4 

5*34 

Standard units . . 

134'576 

140-122 

108-514 36-37 

II6-428 45-19 

43*48 

48-12 

Decrease on standard 

5'546 

7 - 9 I 4 8’82 

4*64 


Wages Return. 



Total to last week 

Current week * 


Production 

Units 

3 °‘ 5 S 

5*79 

Cash 

Units 

31*24 

6 - io 

Loss on units 


36*37 

•97 

37*34 



37*34 

37*34 

Shop Stock Units. 

Machine 

Shop 

Total inwards .. .. .. .. 1 5 5 462 

Total outwards . . . . . . . . . . 134' 5 76 

Erecting 

Shop 

135*265 

108-514 

Balance 

Stock at commencement 


20-886 

198-224 

26/751 

168-127 

Stock at date 


. . 219-uo 

194-878 


Notes on Machine Shop Weekly Summary.- 

'This return shows that the actual output of the shop is short 
on the period by 54.0 go units, of which 22.05S represents 
material and 19.866 wages not paid. This shortage in output is 
equal to a loss on the earnings towards the oncost for the period 
of 12.766 units, equal in sterling to ^91 3s. yd. 
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It is obvious that the oncost cannot be increased to make good 
deficiency in general production. You cannot charge more for 
your goods because your machine shop is not fully occupied, 
except of course when you are under Government control. 

It is to be understood by this that either the work has not been 
got through the shop, or the shop has been engaged on the less 
remunerative output in the lower priced machines. On reference 
to Production Account (Table C) it will be seen that, owing to 
the variable nature of the output, it is possible to produce a 
greater number of machines than the average of 165 per week, 
and yet not make the necessay effective units of production to 
carry the required proportion of factory expenses and profit. 

The wages show the actual productive units created by the 
labour as against the value in units for the cash paid, and there- 
fore the loss is not oseing to leakage in wages in this department, 
but evidently due to less remunerative orders which the factory 
is engaged on, and consequently due to the character of the 
output. 

Py carrying forward your deficiency of oncost by reason of 
want of production you haw explained the effect of decreased 
production. 

The first paragraph of these notes demonstrates the claims 
made tor the Unit method. You may know week by week 
exactly what your factory is either gaining or losing on the pio- 
duction to meet oncost. At the end of the year \ou can have 
in sterling the net effect of these fluctuations and the extent to 
which the profit has suffered or gained therein , The alternative 
of a reduced profit attributable to “ not having had a good 
year " is the other side of the picture. You cannot have a live 
wire management unless you give it the figures which can be 
assembled by the Unit method, It is when you know the exact 
bearing of the shortage on production to oncost that vou can 
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appreciate and parallel the alternative bearing of a reduction in 
price which may obviate it. 

Notes on Erecting Shop Weekly Summary.— 

The E/ecting Shop Stores is the warehouse for all finished 
parts, and the actual output being dependent on the orders for 
Warehouse, this shop output is subject to some fluctuation at 
various periods of the year, and meanwhile the stock accumulates 
in parts waiting orders. 

The Stock Returns show, however, the exact disposition of the 
stock, and each pigeon-hole in the stock room being labelled, and 
a card attached showing stock in hand, these returns are readily 
compiled by the stoekkeeper. The wages inducement gives a 
rapid influx of parts on Thursdays (wages made up to 
Thursday night), and an outflow of parts on Fridays and 
Saturdays, the stock being taken early on Monday. The return 
shows a satisfactory clearance of stocks which have only 
increased 20 . 886 units since stocktaking in Machine Shop parts, 
while the movement in fittings provides a means of check against 
the Purchase 4 . Return Summary. 



CHAPTER X. 


PERIODICAL RETURNS. 


It is not, perhaps, over-stating the matter to describe this 
chapter as the most important in the book. While in the fore- 
going chapters the machinery has been created for the purpose 
of securing the records of the manufacturing operations, it is to 
the focussing and expression of these records in a concise and 
summarised form, in the shape of periodical returns, that the 
utility of the machinery is apparent. It is only by the effective 
periodical presentment of interim results that any system of Cost 
Accounts can be fairly judged. 

The provision for the analysis and dissection of the eonsiimp- 
tion of raw materials, and the allocation of expenditure is essen- 
tially necessary, if only for the purpose of presenting the 
annual accounts in a form upon which comparisons can be use- 
fully made, but the bringing forward of these results on a 
periodical basis constitutes the chief raison (Pitre of costing as 
now understood, both for the purposes of the factory manage- 
ment and also for the purpose of the control of the business. 

Following out the method adopted in presenting this exposi- 
tion of the Unit System, we have to ask ourselves what, in the 
first place, is the character of the information likely to lie of 
practical benefit? Secondly, what is the information required by 
the trading management as to the operations of the business? 
And thirdly, what is required by the factory manager? 
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This may seem to be a reversal of the usual order of 
importance; but if we consider that the first duty of a business 
is to earn profits on its capital, secondly to maintain and improve 
its goodwill or connection, and thirdly to carry on its operations 
on the rfiost effective and economic basis of manufacture, our 
conclusions are sustained, and we shall find our procedure 
justified. 

It is important that the preparation of a Weekly Return shall 
involve a minimum of clerical labour, or otherwise attention will 
•be diverted to this, which is elsewhere required in the interests 
of the business. 

The first matter tor consideration is that as the results of the 
annual accounts are summarised in the profit or earnings, so the 
Week I v Return shall give some indication, as the periods are 
taken, of the building up of the annual profit required for 
. "dividends on capital, and this is dependent, in the first place, on 
turnover, or sales output. 


TRADING EXPENSES RETURN. 



East 

Current 

Total to 


Week 

Week 

Date 

Standard 

v; . 

• Units 

Units 

Units 


Travelling Expenses 

Ud- 

3'iS 

ye 8 

3 '4- 

Advertising . . 

l V;-,0 

5 'OU 

5 '40 

5 '5 s 

Agency Expenses 

tn-u 

1 7'°-l 

lie;.: 

1 7'°3 

Rent, Rates and Taxes 

a- 

-'4 s 

-’AD 

a ' t) S 

Salaries 

o-t 

O-.p) 

o‘88 

«cS(» 

Carriage and Freights 

S70 

o'- ! 4 

S‘S 2 

w8 5 

Sundries 


3 ' 1 s 

5 '-4 

7 'os 


47'3 S 

4 S-ni 

47‘ s - 


R\ the com vision 0 

ilie sales output into 

units it 

becomes 

possible to take tlw expenses on the 

yercenugt 

• to the 

unit, and 

thus to gauge this with 

last year’s expenses as 

a comparison. 
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SALES RETURN for week ending 28th July, 19 



Total to 

Current 


last week 

week 

Total 

Home Sales : 

Units 

Units 

Units 

London . . 

793 

27 

820 

Liverpool 

493 

17 

5 10 

Glasgow . . 

454 

16 

470 


1,740 

60 

1,800 

Average Prices per Unit 




to Date : 

i * cl 

/ s d 

£ s d 

London 

10 2 6 

CO 3 4 

10 2 8 

Liverpool 

10 7 6 

10 5 0 

10 7 3 

Glasgow 

10 2 0 

10 l 0 

10 2 0 

Average Home prices 

/ 10 5 0 

10 4 0 

10 3 9 

Export : 

Units 

Units 

Units 

I’.S.A 

2 So 

10 

290 

Continental 

156 

1 8 

174 


439 

28 

494 

Average Prices : 

£ * * 

£ s d 

i » «i 

u.s.a 

<5 1 2 0 

s 1 3 0 

« n 4 

Continental 

. . 85 0 

8 1 0 O 

K 6 3 

Totals : 




Home and Export .. 

• -M 79 

8,8 

2,264 

Average Price 

• £'> IOS. }Ji 

Mv 3d. 

/y 1 os. fid 


Notes on Sales Return. 

4 he principle of the units is carried into the Sales Returns, 
in that the sales are carried into units of the A.lv.l). machine, 
and measured by that unit as to effective sale profits. 


Hy working all the sales out on the conversion of line units 
the averages give the desired information, jjnd show how the 
trading to date provides the necessary prolits. 
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FACTORY RETURN for week ending 



Last week 

Current 

Total 

Production Account : 

Units 

Units 

Units 

Machine Shop 

582-428 

21728 

604-156 

Erecting Shop 

1082-192 

43- 2 9 

1125421 

Paint Shop 

264-121 

8164 

272-285 

Total 

1928-741 

73-121 

2001-862 

Wages Direct : 

Last week 

Current 

Total 

Machine 

74-4 

7-512 

7 ' 44 2 

Erecting 

4 ‘ 43 i 

4-464 

4 '439 

Painting 

2 - 008 

2021 

2'0 10 


13-863 

140.17 

1 3 '89 1 

Factory Expenses 

33 0 

34 - 

33 10 

Purchase Return : 

Machine Shop 

642-410 

26-022 

668-432 

Erecting Shop 

i-UU-’S 4 

54-182 

1267-466 

Paint Shop 

102-134 

5' 2 3 1 

i° 7-365 


1957-8 ’S 

85 '435 

2033-263 

Purchase Units . . 

— 43 ' 1 - (> 

2-128 • 

40-998 


Units represent Savings in invoice prices of goods. 
Units represent Losses in invoice prices of goods. 


Notes on Factory Returns. — 

Men* is sot out tho production in units, the cost of direct 
laiiour per unit, and the aggregate of the actual expenditure to 
the unit of production, the last against the provision of 35s. 6d. 
per unit, 'Hie Purchase Return shows that the inwards are 
keeping pace with the out-turn, and at this season (July) of the 
veai this is what is required. The purchase units figure shows 
the savings on tty- raw materials to date— viz., say 41 units, 
about £,2i)2 on the prices allowed for in the costing. 
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Diagram No. 2 . 

Diagram showing Comparative Efficiency of Weekly Production in 
Effective Units of Output— Expenses Units provided. 

For io weeks ending March iy , .» 



See Machine Shop and Erecting Shop Weekly Summaries 
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The further return required by the director is that of the 
Stock Returns, and are given in whole numbers only. 


• 

STOCK RETURN'S. 




Units in Classes of .Machine. 



Factor v ■ 

A IJ C 1 ) l. 

\ p 

Total 

Machine Shop 
Crectiug Shop 

Paint Shop . . 
Warehouse . . 

14 in ys 40 40 

4 , 10 to 40 14 

.0 4 r 4 :i> 

: 

140 

1 Vi 

205 

64 

Total Factory 

41 50 100. i ;o 10. 

■ -49 

775 


S.v! r • : 






London 

Liverpool 

Glasgow 

Others 

4 

io 4 

t'- 

IJ 

to iiz 


-’7 

;o 2fi 

?.r“" 

it 

t*-S 446 

Total 

t >‘j 

S: 


-•O 

31; io4i 


It may be asked what advantage is gained by converting a 
Stock Return into units, to which the answer is that the stock in 
the lectorv represents a great: number of parts in progress, and 
not completed machines, and to express these in units gives a 
comprehensive view of the whole stock arrangements and produc- 
tion coming forward obtainable by no other known method in so 
compact a form. 

This completes the returns furnished to the board, and we 
now turn to the Trading Department and its management . 



68 


MULTIPLE COST ACCOUNTS 


TRADING DEPARTMENT RETURN. 
Sales Return. — Totals to Week. 



A 

; b 

C 

1) 

E 

F 

Total 

Remarks 

Louden . . 

TJO 

126 

109 

,, T 

180 

64 

8:0 

Additional number 

Liverpool 

4 - 

4 s 

6 , 

IO9 


139 

510 

wanted. 

Fact or v late deliver 

Glasgow,. 

30 

= 2 

31 

43 

68 

I I 

•I/O 

ing iliese. 

Consignment on way. 

I'.S.A 

120 

149 

2 I 



! .. i 

200 

1 Orders not executed, 

Continental 





(.8 

' M ■; 

1 7 } 

20 A. 1 .F . 

Do.in hand,2oE.X.R. 

Orders to Factory ■ 
in hand . . , 

50 

345 

4 -: 

1 **5 

4-5 

4(5 

3 4 o 

' 533 ; 

2,264 



Note.— Average is lowered on special sale to Roberts, Edmonds A Co., 
of 40C.A.E. Machines at special price for export, to Brazil. 


For convenience the returns are given in classes rather than 
under each machine designation, as the tvliolu of the classes are 
not equally f avoured, and it is easy to see *1 >\ reference which 
machine is running up the class figures. 

The Expenses Return and the Stock Returns give to the trad- 
ing manager a suftHent grasp of the movements of the business 
to put him on the alert for inquiry. 

We now deal with the third and last section of information for 
the factory. 

.MACHINE RETURN for Week ending p, . 



b At i 

t lit V kl-1 CRN. 

Ma« bir.f 

«? r £ * 7, 

{ t , ;| t ; , ■ - 

A.I : ..1J. .. 

A/I F. 

AF 1 .. 

AN/ 1 . 
h.A F. 

he. 

! 4 

2 6 4 

64 *0 4. '-ft 

4 Hi to if* 4 j „• U‘ 

4 H> 54 ■ 2 > 4 1 

2 JO i 4 

-<*/ IW V/? Ml 1.2 *2 


The above figures represent machine units, not the numbers of rad* 
machine. 



MULTIPLE COST ACCOUNTS 


69 


It is the duty of the Works Office, in making up the Weekly 
Stock Summaries, and one of the chief reasons why these were 
instituted, to see that the stock of parts is maintained at its 
proper proportion, of each. It would be useless having in stock 
a number of parts of one machine without the corresponding 
parts finished and ready, and therefore the units in the Stock 
lusts practically represent the necessary parts for the completion 
of the machines of that designation. 

Wages. — 

It is the duty of die Works Manager to sign the Wages Books 
weekly before, payment. Therefore there is no need for compil- 
ing special returns for this purpose. 

F.-U'Ti >KY EXPOSES HE TV EX. 

Last War 

: 0.. -iMiiirtvt 

Salaries and LV.remen 
, V oal and IVvav Alloiim 
| K(‘p,iirs - P-uildiiifts . . 
i Draw lit); Other 
I Works Oita e . . 

| rations and MadeC 
j Ineidental expenses . . 

I Kent, Kates, jiid Taxes 


In addition to the returns here provided the Works Office 
furnishes the W orks Manager with the Stock lusts, and the Job 
( 'arils noted and the costs worked out as in the Wages Ticket 
specified in the Time labour section, and the information dis- 
closed bv tlie cards is continual!) in ev idence for the purpose of 
cheapening the production. 

Another return made monthly b\ the Works Office is the 
Schedule lb eiving the comparison in units of the whole range 
of machines made, on which any variations in the factors are 
noted in red ink lor uierencc. 


T*’td 10 Carr 
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Profit Units- 


If we follow on with the profit unit as our basis we can, by 
the analysis of our .Day Book, see exactly what our turnover is 
doing towards finding the required margins for expenses and 
profit. 


For instance, the A.E.D. machine at a cost of 142s. rod., 
and a selling price assumed at. £12 10s. gives a margin of 
7s. 2d. gross profit, and we can then take this figure of 
£$ 7s. 2d. as our basis, and show a comparison with the other 
items of our schedule as follows : — 


TABLE C. 


Machine. 

A.F.B. 
A.T.F. 
A. IFF. 

A. . VO. 

B A. IF 

B. A.L. 
BIFA. 
JF.NFJF 

(FA. IF 
F.'K.JF 

C . < >.T. 
(FX.A. 


B.A.L 
B.A.L. 
B.A.B. 
B.i'Fi . 


F.X.B, 

F.A.fF 

K. B.X. 

L. (F(F 

if a n. 

IFF. A. 
}■'.< .( . 

I .A.N. 


Sale 
L nit. 


s .}0 

S.}0. 


■F52 
■74 s 
■"44 


:F‘V< 

•FFt 
t Li 


■-.17 
. t 70 


JTojit Class 
Unit. Average. 


, l/io.) 

1 . M 7 
MB 


, ! } 
H i 


•«54 


F’L> 


-17" 
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Taking the profit units on the Sales Return these work cut 
as follows : — 


TABLE D.— SALES. 



Machine 


Cash 

Profit Unit on 


Units. 


Units. 

Class Average. 

A. .. 

29a 

2.15 

X X.112 

- 272.440 

B. . . 

345 

. . 298 

>- .854 

- 254.492 

C. . . 

-~4 

204 

X .649 

= *132.396 

D. . . 

4-5 

.. 410 

>: -470 

= 195.160 

E. . . 

445 

3S6 

x .234 

= 90.324 

F. . . 

533 

• ■ 507 

x .219 

1 1 1. 03 3 


-- h 4 

2050 


I035-845 


it greater accuracy is desired this table can be worked out 
on the basis of each machine sale, but for practical purposes 
the class average will give approximate results. 


Notes — 

(di The machine unit." represent quantitv . 

L'o Tiie cash units represent the division of the sales value bv 
the normal sale unit. Thus, if the normal unit was in 
the A class ^1: ics., and the actual sale price averaged 
ordv ,£lo.8c. then the effective sale units would be 
led ucet 1 from 202 to 2 45 to compensate Tor the ineffective 
sale prices. * 

o 1 ’i.be earnings of the output in sales margin." is therefore 
1C55.S45 unit", which at ^5 ;s. ad. per unit represents 
gives profit of y . 6 5 7 i ts. 44 1 . 

CM It \\e now take the < alculation back k> our original basis 
u v had that our standard on the last \ear wit! give u< a 
a inpari.M *n as tesfh.wvs : 
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£ s d 


Sale Expenses 2,362 4 8 

Estimated to date. — For the 

Agency Do. 2,980 10 6 

Other Expenses 4,263 19 9 

period 

Do. 123 1 4 


0,731 16 3 

Profit 7,042 16 0 

ik 

Say — ths 

12 

£16,774 13 0 

£4,892 12 2 

Taking our standard basis of ' 

] 0 units per week, we find that* 

for the 15 weeks we have a total 
Return is equal to 1.006 units. 

of 1,050 units, and our Sales 

Our final suminarv is therefore 

as follows - 


Dr. * Cr. 

Mam: facto k i n u A t.coi: x x.-~- 

Units. Units. 

Purchases (page 63) 

40.99,8 

Wages (pages 57 and 6o) . . 


Factory Ex pc uses (do.) . . 

1 7. 306 

Balance . . 

1.S.S70 30.998 

22.12S 


Dr. (1. 


f - d / s d 

MaNI’FAc XOklNo A' > Sur/i 

i/g. 

Factory Expenses .. 

123 0 1 

Wage, 

i V 1* ** 

to 9 J 

Factory Expenses, (ash 
Credits . . 


Balance . . . . 

23 9 l6 U 


U7 l » 157 1 »- ‘ 
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We have, therefore, to face the problem which exists in prac- 
tically all industries, that what the Sales Department wants is 
not always that proportionate output which best suits the factory 
production, and but for the fact that the Purchase Department 
was abft to effect savings on the standard rates for raw materials 
of ^292 15s. iod., and the factors' was able to effect savings in 
expenses of ^78 16s. 3d., we should have in our Profit and Loss 
Account a debit on Factory Account as against the Sales Depart- 
ment profits of ^765 cjs. 2d. over standard. 

It will be seen by the Unit System therefore that the effect of 
the fluctuations as between the manufacturing and the sales is 
clearly set out week by week, and that, in the event of these 
balances fluctuating adversely, their incidence on the general 
operations is capable of exact measurement. instead of the 
savings in purchases being distributed over a great number of 
costings, in which their effect would have been obscured, we 
have the comparisons of the fluctuations in the elements of prime 
cost carried direct to our Final Summary, and the same in wages 
and factory charges. 

We may further consider the problem of sales output as 
against selling prices in this connection. It will be seen on 
reference to 'fable D that, in order to obtain the required units 
of profit, the sale prices of all the classes have been reduced 
owing, in this case, to the selling of additional machines at lower 
prices, and to determine the limit at which this can be effected 
we are able to utilise the figures given us by the scale of profit 
units in Table C as our basis for operating, 'faking the class 
average in each case as our basis, we can select those machines 
which will allow of the reduction being made, in which we are 
guided by the proportions between the factory and sale units, 
,1s, for instamv, A.X.O., B.A.F., C.A.E., and which are more 
clearly shown in the diagram No. 4. * 
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Deficiences in output arc usually adjusted by sales in special 
districts or of special machines. The extent to which recoup- 
ment of output is necessary and can be provided is 
readily obtained bv unit methods. 

PROFIT AND LOSS ACCOUNT. 


Manufacturing Account 
Trading Account .. 05,657 11 4 

Less Basis .. 4,89a ia 2 

Trading Account Cash Credits . . 


Dr. 


£ s d 


Or. 

£ s d 
230 16 11 


764 19 a 
128 3 IX 

f 1,130 o o 


The comparison shows, therefore, a balance to the good as 
against last year's basis as above of ,£1,130 os. od. The cash 
credits represent the actual payments from the Nominal Ledger 
as compared with last year for the same peri* ids. and represent 
decrease in the actual expenditure at this- period, after providing 
for the accrued rents, rates, tax»*s. \'r. 

If we consider the form in which tin- information is given, 
and the methods b\ which it i- obtained, it will he seen that 
there exists rs > oth-'-r s\stem nhi<h can uiin so small an amount 
of detail div :• to tic managfUe nt tie- position ol the business 
for interinedi.'te ; riod- in th.e financial \t ar. 



CHAPTER XL 


5ALES UNITS. 


I ijkre is perhaps x.imc little explanation needed in the fixing 
tip of. a unit lor the Sales Account and Trading Department. In 
the lirst place, it may be premised that profit is the margin con- 
mined on the sale price over cost, and can only materialise tv hen 
the actual transfer of the goods is consummated. 

Upon the realisiftion of a sufheient number of margins in the 
sales depends the profits, which again fail to materialise until 
the expenses incidental to the transfer have been discharged. 
Now they realisation of margins does not possess anv stable 
elements or factors, such as cling to the materialisation of the 
expenses side of the account, and. while the expenses need con- 
siderable skill in restraining their natural tendency to expand, 
the sales margins need continual care against contraction. 

In other words profit is the result of two antagonistic factors 
of sales and expenses, each subject to variation in opposite 
directions. , 

Moreover, the margin to be obtained varies in different classes 
of goods, and, as a rule, the higher the sale price the larger the 
margin representing gross profit. It follows, therefore, that to 
obtain from a fluctuating and variable factor a definite and 
specific residue with which to meet expenses ami provide 
dividends, both of a fixed basis, a line of average must be main- 
tained in which high margins must make up for small ones, or 
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in which the number of small margins must be increased con- 
siderably to maintain and make up for any loss in high margins. 

We come, therefore, to the consideration of the factor of the 
average required to produce the sum for expenses and profit, and 
as this comes to ^8,000 per annum for profit, and ^9,500 for 
expenses, on a total turnover of ^44,000, this means an average 
of 40 per cent, profit. 

To maintain this average, it is evident that if we happen to 
sell a number of articles with small margins we mav get out the 
total output, but not reach the profit required, so we decide 
upon one of our I test selling, lines, and call this our unit article. 
Taking the profit we make on this, we calculate that we must 
sell, say, 4,000 of these to produce the required gross profit. 
Now we have a measure against which we can test our sales to 
see if they are coming up to the figures required. We. take our 
full list of products and we take the proportion they bear to out! 
unit article, and by a decimal we can say that if our next article 
is .50 of tlie unit figure we shall, when we have sold two, have 
made a profit equal to one unit article, and so with the. others ; 
one ma\ be .25, another .44. of the unit article, and so if we 
express our sales in terms of the unit article we shall know 
exactly what progress we are making. 

We have rain da ted our expenses would be met by the sale oi 
the 4,00c units, and we ran. therefore, calculate each item of 
our expenses our on 4.000 units, and b\ doing so can see exactly 
on the one hand what we are lodng. and, <»n the other, what we 
are saving on our standard. 

Tliis sale unit need hate no leferrnce to the factory unit, but 
if it is possible to make the same unit serve both purposes it is 
of considerable advantage in comparing manufacturing and 
selling. 
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There are a number of industries in which a spurious unit is 
used with disappointing results. Take the case of a Lace 
Curtain manufacturer, who costs on the rack produced, and 
finds in consequence that his expenses are not balanced by his 
margin between cost and selling price. In this case it is 
necessary to take one class of lace, and to calculate the propor- 
tion of so many racks of another kind of lace to equal it, owing 
to the difference in width or quality, or the probable output of 
the machine. 

Hosiery and Boots are two other industries to which the same 
remarks apply, and if their schedule of costs were worked out 
on the l' nit: System, as in Table B, the comparison shown by 
the unit proportions would at once reveal the unrecognised 
leakage in profit. 

In tin* case of a •Furniture manufacturer it would be possible 
I.' ' unit Fr his sales into sideboards or bedroom suites, and to get 
his profit it might be necessary to count 120 chairs as a. side- 
board, it the latter were adopted as the unit. In that case his 
»e<vs.snr\ . turnover would lie, say, 1,000 sideboards per annum, 
and this would be made up of drawing room suites, cabinets, 
and whatnots, but so lung as these are expressed in units of a 
sidcbu.ird. and 1,000 sideboards will provide the wherewithal 
fur prufit and expenses, he would know week by week just how 
mam sideboards, or other articles expressed as such, he had got 
sold towards the 1,000 required. No business of a \uried out- 
put can without excessive clerical labour provide an equivalent 
method to units. 

Then in the case of Travellers and Orders. The business 
dune b\ a traveller should be unitised and expressed in units. 

fur instance, according to the schedule a chair is .025 of a 
sideboard, and the traudler hooks an order for 1.000 of these 
at a price which untv works out as .023. Fins is passed over* 
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and again a lower price is taken. by adopting the Unit System 
it is possible to carry that man's transaction in your mind: Not 
only can you readily tell what amount of business is being. done, 
but what it is either above or below the unit basis on which you 
have made your calculations. • 

If you work out this by any other method you will soon 
discover the difference between these and the Unit System in 
expression . 



CHAPTER XII. 


FACTORY UNITS. 


The detailed argument under the chapter devoted to 
Production Account a\ i 1 1 have given particulars as to how the 
unit is arrived at in the special case here dealt with of an 
agricultural machine maker. 'The principles on which this 
selection is made ;wre the same in the case of anv of the special 
industries ciassihef under this group, hut the application of 
these principles may. perhaps, not he so clear to the reader who 
has in mind some other specific industrv to which the Unit 
System appears to lend itself. 

'The arguments used in the chapter on 11 Sale Units/'’ how- 
ever. are applicable to this chapter, but inasmuch as the factory 
may he taken a> the generating station for the production of the 
units, some further details may he of service. 

in the first place, there must of necessity be prepared a full 
schedule of the costings, and this is to be grouped into divisions, 
in which the raw material and finished material purchased are 
clear! v defined. Fluctuations in these prices do not add or 
detract I nun factory efficiency. 

Wherever p;mi\ manufactured goods are used they should he 
departmentalised in the Purchase Summaries, and, broadly 
speaking, tile divisions in the purchases should form the initial 
basis lot the division of the accounts for departmental costs. 
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If, for instance, we have one or more raw materials, which 
in the first place go to one or more departments for initial 
handling, these should find their places in the purchase classifi- 
cation and be allocated to Departmental Stock Accounts. Where 
further materials are purchased, which are consumed in follow- 
ing on departments, these should be separated and classified. 

The schedule of costings should be made out in such a form as 
to agree with the classification of purchases, and should, more- 
over, show the fixed charges in a separate division. This 
schedule should show clearly the prime cost. 

It will be an advantage, in the first place, to prepare the 
schedule in total, so as to avoid departmental analvsis if possible, 
and to thus obtain a definite total prime cost for the allocation 
of the fixed charges. In all cases let the analysis proceed from, 
the totals, and not the totals from the analysis. 

In the case of departments strictly self-contained, and which 
receive and finish their raw material complete fur market, no 
dittiadty arises in the specific charges, but unlv on the propor- 
tion of the general charges. In such a case the Material, Wages, 
Production. &c., form in themselves a separate Manufacturing 
Account, and rnav be treated as such, or else be separately 
headed in the (leneral Manufacturing Account, or brought into 
credit as a balance onlv. 

In some cases there is a considerable business dune in repairs 
and sale of parts of machines. 

In this raw the. Stock Accounts of the other departments will 
furnish the debits to this department b>r parts, and it will be 
found an advantage to separate* the Repairs Departments entirely 
from the ordinary shop, so as to show the earning" of this branch. 
The only difiVuitv arises in the wages, since the Repair Shop 
may require additional assistance for short, periods, but in this 
case the transfer of hands, say from tlw* Ktectiug Shop to the 
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Repair Shop, is no greater difficulty than the setting on of fresh 
hands,. In the case in point some men draw their wages in all 
three shop books, and for all paying purposes are treated as 

though they were different individuals. 

• 

The fundamental value of the factory unit is the standard of 
measurement, and its only practical value. 

A Brewery is measured in effective units by the barrel 
capacity. A Colliery by the tons of coal raised, and a Mine by 
the tonnage output, and in these cases the unit expressed covers 
some differences in values, although the operating costs are 
identical, or may be practically so. 

In the case of multiple costs, however, the output is of a 
fluctuating character ; but, as will lie seen by the foregoing 
chapters, the effect of the fluctuation in character of output may 
be most marked in its effect on the elements of prime cost without 
disturbing the margin for expenses. 

Average Unit. — 

It might appear that, having regard to the character of the 
output, and the range of costings being spread over so wide an 
area, the adoption of an average unit would give better results 
than the taking of the highest prime cost article as a basis unit. 

In actual practice, however, it will be found that the expres- 
sion of the unit as an average lowers the basis for the allocation 
of the indirect charges, and does not give a true divisor. 

If an average unit were adopted it would not give an absolute 
divisor in the factory expenses, because the average would 
fluctuate considerably month by month, and until the year was 
completed the true average could not be ascertained, whereas by 
the adoption of the highest prime cost machine the divisor is 
absolute, and the efficiency of the production is readily 
comparable . 
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It follows, therefore, that in dealing with a fluctuating factor 
a true comparison can only be made with a fixed ratio, and that 
a fluctuating factor and a fluctuating ratio cannot compare. 

Composite Unit.— 

The same reasoning applies equally to a composite unit. In 
this case a leading article in each class of products may be 
taken, and the average of those fixed as a unit. Here, again, 
the average destroys the comparison, carrying fluctuating factors 
into comparison. 

In the case of some businesses, however, in which parts only' 
are produced, it is possible to take a composite unit, made up 
of parts from each shop ; but this is arrived at by an aggregation 
of parts to a unit whole, and the same purpose would be fulfilled 
by the working of each department on its own unit basis. We 
might assume, for instance, that in a i>oot factory gems, ladies, 
shoes, slippers, formed separate and distinct shops or depart- 
ments, and that materials and all prime, cost elements were, 
separate and distinct. In this case the departmental costs would 
be, practically, single cost workings, and the allowance of 
factory expenses made on relative output. Hven then the nut put 
of each department would be a fluctuating one, and would be 
preferably dealt, with on a unit basis, as by no other means could 
its output be measure*] in short periods. 


The true composite unit, however, would be applicable in 
the case of a business making principal and by -products. We 
may take the case of a miller, who out of one article, wheat 
(blended, of course), produces number of pioducts varying in 
character. Here the unit would be made up of 


Standard .Utual 

Supers .420 .{So 

Fines .{Ho ..Ho 

Commons 1 00 . .-oo 

Offal ,040 


• 1,000 • 

/quantity/ ■ (factor quality) • rompostte unit. 
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The proportions would give a unit output which would 
fluctuate in total, showing loss in efficiency on this standard. In 
this case 1,000 would represent a composite factor unit. 

It is, .of course, impossible in the space of this book to. deal 
witli all the difficulties to be overcome in the setting up of the 
<l Unit Standard.” The examples given will show how this is to 
be worked out, and the advantages are too obvious not to merit 
an earnest effort to secure them. 

Above all, it is to be noted that while in the commercial books 
accuracv is indispensable, in that these deal with interests other 
than that of the factory, and directlv conflicting, in the case of 
the factory costs what is required is the information which will 
grip the attention of the factory manager, and point him to the 
fluctuation which ,mt >s his margin of profit by increasing his 
cost, or by leakageVllows his margin to disappear. 

Diagram Units. — 

The eltieienev of diagrams in the service of the factory office 
is considerably increased by the adoption of the Unit System 
of costing. The varying factors are by this means condensed 
and e.t-ordinated. so that expression in diagrams becomes articu- 
late and emphatic. 

Sale Units and factory Units.— 

For the purpose of finding our ideal output we may take the 
following table, and*bv summarising this we shall find that our 
.schedule provides foi a discrimination in selling lines as 

follow s 

VT.F. ''.Are uiir best selling lines, as their proportion of 

\ \ O. Factory Cost to the A.K.l). machine is below 

■ H.A T. i their proportion of selling price to the A.F..D. 

( A.H, machine. 

} m instifnce, the factor) cost unit of the A. WO. machine is 
A.|.l of A.K.l*. machine, and if we compare this with the selling 
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price of the A.E.D. machine its sale unit is .840, showing a 
gain on its sale unit. 

A. F.F. compares as .74S Factory Unit to .020 Sale Unit. 

B. A.F. Do. .663 Do. .840 Do. 

C. A.E. Do. .539 Do. .720 Do. , 

while in the case of the B.X.E. machine, which is a keenly cut 

line, the comparison is 

I 3 .N.E. Factory Unit .587, Sale Unit ,000 

The comparison thus obtained by placing the sale unit value 
as against the factory cost unit is of considerable advantage in 
the direction of the sale output, and emphasises the necessity of 
making the sale unit and the factory unit on the same basis. 

The full comparison of the schedule is as follows : — 

TABLE K. 

Ailc Factory 
Unit. I nit. 

A.T.F. 

A.F.F. 

A..N.O. 


B.A.F. 

B.A.F. 

B.F.A. 

B.X.F.. 

r.A.L. 
C L r. 

( .0,1 . 
c X \ 

D.A.B. 
D.A.L. 
D A U 
id. 1 . 

LX B 
L.A F. 
L 15 X 
L.r < 


FAB. 
I F. A. 
F.( r. 
F.A X. 
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It will he seen, therefore, that the margin of profit obtained 
towards the sale expenses and dividends varies considerably in 
.the different machines, as would be expected, and that in fixing 
on the standard of sale units required, a much greater output is 
needed 4m the lower-priced machines to bring up the required 
aggregate of margins. 

Factory Output - 

'Flu: adoption of the Unit System as the basis of calculation 
for output and t lie apportionment of expenses is of considerable 
advantage in determining the effective profitable output, and in 
focussing the effect on the profits of any forward movement 
therein. It also enables the management, by the adoption of 
comparative diagrams, to balance the variations of the Sales 
and the Manufacturing Departments. 


If we take the Table D figures and Table E together, we may 
institute comparisons which will illustrate this point. 

' TABLE F. 



Sales Prolit 

Factory Charges 

t lass. 

Fnit. 

Unit. 

A. 

• 1.1 12 

. . . . ,23 2 

n, 

c 

■ s 54 

.102 

1 >. 

!•:. 

.470 

•■54 

.1 20 

OS 1 

F. 

.2 10 

.000 

1 1 v, r n< we take 

the output as given 

in Table D. we find that 

t la-s A. 

. . # 202 

232 01.004 


■ • * 845 

3 02 55.500 

fi- 

--4 \ 

.152 20.508 

le 

4-5 

.3 20 53.OIO 


145 

.0S1 50.045 


553 

-VI 04 

.OOO 55.178 

272.105 

Taking our esti 

nated. basis of 70 units per week, wo hu\e a 

4 a 1 oi factory < 

Targes units 10 pr< 

wide of 1.050 units at 

'00- 270 units 1 

'f factory charges. 

as against only 272.105 

•tualb provided 

for b\ the output. 

ami which yet pro\ ides 


profit unit'> satisfactory n> the Sales Department. 
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Diagram No. 4 . 

Showing the proportion of Output of each Machine required to make the Average 
Output required for both Factory Charges and Sales Margins. 
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CONCLUSION. 


A I'l iri recapitulation ol the } mints dealt with mav now he of 
smia: in eiiablinp the reader to obtain a hird s-eve view of the 
>\ >|eiii as set out in the pweeedinp chapters. and at the same time 
to eiul he him, comprehensive! \ , to prasp the methods advocated. 

In the fus! plan-, the elements of prime cost as purchases and 
w apes <u e earriei f I upward to the final Summary, and instead of 
the results heinp "hvaiied their eumrinp into the mass of 
detail peiieiaih me! with. the\ are hv the interposition of the 
tiiiii, hi"iip!it into d it eei torus in the Final Periodical State- 
ment. and die eliirieiirv ot the t acton management thereby 

i lent! >ust rated. 

In tin* m'i !.'//(/ plan. the position o| tile lacton production in 
t .1 ms of seasonal preparation is ifftetiveh demonstrated in the 
WVeklx Ketmiis as te.idilv .n it the actual output in completed 
machines had materialised. 

The untei . soin*' w ars apo. was called upon to furnish, for 
the m formation oi the Foard "] Directors, a comparative report 
on the position ot the various works oi the company in their 
piepaiatMi ha the output ot the oominp season. 

hlie question at issue was whether, iu view of the purchases 
made and wapes expended, the production ot parts of machines 
was commensurate, and inipht be expected when the time tot 
output aimed to pi >>\ a Je tor the lacton expenses incurred. 
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The information available was the usual Trading Account, 
particulars of Turchases. Wages, and Expenses; but there 
existed no method of measurement of the actual production, 
and, owing to the number and variety of the parts and the 
number of machines, it was impossible, without the usual stock- 
taking, to show the production of the factories. 

Keen Jo dav, it we take some of our best equipped and most 
modern cycle works, a similar demand would lind them totally 
unprepared to answer the question, notwithstanding tin* 
expenditure in clerical labour provided. 

The tendency to specialisation in operating, bs which alow 1 it 
i>. possible to economise in cost of* production, ncces.xarih 
involves a mass of details which it would be impossible to cope 
w ith bv am practicable expenditure < in ch rica I labour. A vei \ 
little consideration will show that, with the riio^t extensive system 
of cards, the bringing together of the information into some 
effect j\ e periodical return at short intervals im o!\ < s in sterling v. 
mati\ c.dculations as to make the miik 1 impractit abE, 

It is otdv possif.ie b\ tin- adoption of some common standard, 
into which quant it\ and value arc convertible in set terms, 
to obtain a measurement of work in pt ogress and >(o* ks. an* l b\ 
!}>• other know n method than ' tin- I'nil S\ stem r.m a go at 
varied of part-., finished and unfinished machines, be expressed 
in value in produ< the output. 

It is possible m the e,H- id a < Uiti.n t tohake the tuid a >.n 
the one band, and bv a uuehil anaivsis of t } n * expendituic. and 
agfKi.itk a 1 ft « 'a t i> 'll , t-- show tin- o oilt of the trama* lion in Us 
entiret v . it has s >< . n laid down b\ I f/ ( - .1 , a crn/Avv// di it mu , 
sv stein of ( ast Accounts should show the v a nation of te suits 
i r * •! j i the estimates of cost While tins E possible in the case 
of eomtacts, or what are referred p. in the < .emeu! T re face as 
" dermtsia! * ost-.. it m not so tnuch the adoration of maleual 
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;mil wages each ol which, with jiiurt*. or less difficulty, may he 

analysed and disserted -hut the allueatiuii ut lixed charges, 

which is the disturbing factor. 

It is^the special ('laim ol the Unit System to provide a satis- 
I actor a method lor this allocation, which, notwithstanding 
violent fluctuations in the character ol the output, will 
give approximately accurate results at the close of the financial 
period. 

The pio\ ision of periodical, returns with a minimum of clerical 
labour, and in a comparatively small focus, for the purposes of 
the management, and which shall provide not onK history, but a 
basis lor oj .crating, is. in the ease o| the complex industries 
( l.issilied tinder this section. ,* problem which has engaged con* 
siderablc attention and endeavour, without up to the present 
eliciting anv pubt^-Tfd methods of practical interest. 

The presentment "I sti< h a svstem a> the “ Unit Method of 
( 'ost within the limits of a volume of " The Aeetofintants' 
bibraiv " neee.ss.it il\ iuv < Tus < oitsidfral de eompi essioii. and the 
examples << nib 1 be mdehuiteiy multiplied. 

It is oiten a mattei ol complaint that the working out of cost 
methods is largi Iv avoided in detail, and that there is a hick of 
examples in the illustrations given. 

The method of piesentment adopted has been designed to 
provide the leader., in the first place, with a general view of the 
operations of the business selected by commencing with the 
balance Sheet, Tiadmg Account, and Mann! aetui ing Account, 
and to ponced form them to the cost details. This is a reversal 
of the usual methods, but, m the opinion ol the writer, is to be 
pi el erred. 

It has not been deemed nreessarv to include in the text the 
working of tin* Nominal or Impcis-mal l.edger, or ot the lost 
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Ledgers, as the reader is assumed to have passed the book- 
keeping stage, and examples of Ledger rulings form no part of 
the treatise. It is not the complexity of the Unit System, but 
the unconventional simplicity of its methods, which is likely to 
give trouble to the reader. It may be added, however, that 
some of the Ledger rulings, which include provision for metric 
summation in columns, as published by leading linns, are 
particularly adapted for the Works Office books, and render 
the additions much easier. 

The sy stem of unit measurement, in the case of large combina- 
tions of works, has been carried into the Capital Accounts, and 
the proportions of the stock and bonk debts to turnover in the 
presentment of the Capital Accounts unitised with considerable 
advantage in comparisons. 

The development of the Unit Metla»l* w^ll untjucstionabl v 
receive considerable impetus should the agitation bn a met lie 
svslem uAstallisc into pra< t icablc form ; and, whatever opinions 
may be held as to the prartimbi I it \ of u> adoption in comui>T(v, 
there can be tin piirstioj) Lit t that it-, adoption in the internal 
organisation of tie- fjcfnn < osi A< counts affords considerable 
advantages ever the ordinarv b«*ok-kecping in sterling values 
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The Accountants’ Journal is published in the interests of Accountants 
and Business men generally, it is chiefly devoted to the subjects of 
Accountancy, Secretarial Work, Business Organisation, Book-keeping, 
Ci, sling, Auditing, Commercial Law Banking and Exchanges, Income 
Tax, Stock Exchange Practice, &*e. 

Articles by well-known experts and eminent educationalists appear 
regularly in its columns. 

An entirely new series, published in a greatly improved form, com- 
menced with the i>t number of the 38th Volume in May u»co. 
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Current changes In the Practice and Law of Income Tax are dealt 
with each month, and the effect of all recent developments is lucidly 
explained and illustrated with practical examples. 

Articles, Notes, Reports from the various Societies of Account: nts, 
Summaries of recent enactments, and of important decisions in the 
Courts are regular monthly features. 

Single copy 1 6 net, post free 1'8 

Subscription ; Yearly, 19 h post free; Abroad, £ 1 . 

Binding Covers issued for each Yearly Volume, half calf, gold-lettered. 
4/6 net, post free 4 9. 

Back Yoi.imes, bound half calf, gold-lettered, I — XII, 8;- each (except Vais. 
HI and VI, 10:6 each) ; XJM to XXXVII (except Vol. XXX II!, which is 
now out of print), g;$ each ; Vols. XXXVIII and XXXIX, 261- each net., 
post free. 


ACCOUNTANTS’ LIBRARY, THE 

Consists of a series of 51 handbooks, each separate volume of which 
deals with a complete svslem of Book-keeping suitable for the particulai 
business described, together with a complete set of pm fonnn Act <»unts. 

Most of the volumes are published at a uniform prif<- of 4 - net, but m the 
case of a few larger volumes the pn»<- varies between 5 9 apd 11.6. To Sub- 
scribers these are published .it the s.jk-i.uI ra'csof 3 5 to 9 6 Snloeripti-nts can 
still l»e received at this reduced rate for \* <*s. J to XX. XXI to II. > -r the whole 
of the volumes of the Series. 


ACCOUNTANCY, 

THE FUNDAMENTALS OF 


Prof. L. R. DICKSEE, 
M.Com.. F.C.A. 


\\>N. f and \'i of “ Tin. Act oi/MWt Stri.it.Ms' Lum tuv . ' First text 
hooks upon Centra! Account unev Ih artice, dealing with Book-keeping 
a lid Auditing <Vok 1, ,md Partnership,. Ba nkr-apirv, Deeds o< 
Arrangement , < ’nmpathr*, including U’imiusg-up and Reconsfrui lion, 
Arbitration and Fw at or -hip Tro*-'- »' Ynk Vh. 

Vd. 1. 64 pp de.-i'S- A vo. N.-t |jfjo- 5 ■ ; po*,! tire > \K $!3 ; Ahnwl S' ; 6 

,, VI <) pp„ 5‘- ; , .. S-.3 , , 5i6 

Vol-' I * VI f;-wbJ:reg,il,,»h t-om.d .. 10' 10(4 ; .. 10 6 


ACCOUNTANT’S AND BOOKKEEPER S VADE MECUM, 

'St* VaUE-Mcc. C'M, p. f>4 < 
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ACCOUNTANTS’ CODE 

A short , but sufficiently complete Telegraphic Code to be used by prin- 
cipals and clerks when desiring to communicate with each other by 
telegraph. Arranged to be affixed inside the Audit Note Book. 

Net price Si . ; post free TJ.K. and Abroad Si . ; 
per dozen, 5/3 post free U.K., Abroad 5/6 


ACCOUNTANT’S COMPENDIUM 


S. S. DAWSON, 
M.Com., F.C.A. 

A complete Lexicon for Accountants, containing some 1,500 articles 
upon subjects of general interest not only to the professional 
Accountant, but also to Chief Clerks, Secretaries, and others holding 
responsible positions in mercantile concerns. It is estimated that 
about 20,000 distinct points which are constantly arising in the practice 
of an Accountant have been dealt with in this Edition, and ail refer- 
ences and authorities are quoted in the text. The following subjects 
dealt with will give some idea of the scope of this work : — 


Accountancy (generally). Actuarial Matters. Administration of Assets. Admin- 
istrators. Agency. Apportionment. Arbitrations and Awards. Arithmetical 
Questions. Arrangmnents with Creditors. Auditing. Banking. Bankruptcy. 
Bills of Exchange. •Bills of Sale. Book-keeping. Branch Accounts. Building 
Societies. Capital ind Income Questions. Carriage. Cheques. Company Law 
and Practice (Formation, Management, and Winding-up). Contracts (generally). 
Contributory. Death Duties. Debentures. Deeds of Arrangement. Depart- 
mental Accounts. Depreciation. Directors. Economic Questions. Equation of 
Payments. Executorship Accounts. Executorship Law. Factors. Foreign Ex- 
changes. Goodwill. Guarantee. Hire-Purchase Agreements. Income Tax. In- 
fant. Insurance. Interest (Questions involving). Investigations. Land Taxes. 
Lien. Limitation of Actions. Liquidators. Manufacturers’ Accounts. Mercan- 
tile Law (generally!. Municipal Finance. Official Receivers. Partnership. 
Pledge. Profit. Profit and Loss Account. Profits Available for Dividend, 
Promissory Notes. Receivers. Reserves and Reserve Funds. Sale of Goods. 
Savings Banks. Secretarial Matters. Self-Balancing Ledgers. Shipping. Single 
and Double Account. Single and Double Entry. Sinking Funds. Slip Book- 
keeping. Stock Exchange Terms. Stock-in-Trade (Questions affecting). Trustees. 
Trustees in Bankruptcy. Wills. 

4th Edition out of print — A New Edition in preparation. 


ACCOUNTANTS’ COSTS R - c - DE Z ™ CHE ' F C A ' 

AND TIME RECORDS. * " Mackenzie, f.ca. 

T his work, illustrated with numerous Tables and Charts, describes the main 
features of a method of costing suited to practising Accountants. The 
system outlined has been in actual use over a period of years, and has been 
tested to some extent by practical experience, proving quite efficient in its 
operation. It is recommended as being of exceptional utility to all Ac- 
countants whose income arises from services rendered and recorded. 

PP i Svo. 6/6 net ; post free U.K., 6/ JO i Abroad, 7 /- 


6 Kirby Street, Hatton Garden, E.C. 1. 


3 




GEE & CO. (PUBLISHERS) LTD. 


ACCOUNTANTS’ DIARY, THE 

Eight Editions Annually. All editions (except Nos. 3 and 6) contain 
special information for Accountants, including extracts from Statutes 
and Rules relating to Building Societies, Companies, Trustees in 
Bankruptcy and under Deeds of Arrangement, and the Audit of 
Accounts of various bodies, &c. (in so far as they affect Accountants), 
and other useful information. 


No. 1. One day on each page, 
with all information. 

Net Price (Post 
Free U.K.) 

Foolscap folio, 

bound in cloth. 1616 

Post Free, 
Abroad 

Too heavy 

No. 2c. Two days on each page, 
with all information. 

Foolscap folio, 
bound in cloth. 

101 - 

11/6 

No. 2. Two days on each page, 
with all information. 

Foolscap folio, 
bound in boards. 

716 

91- 

No. 3. Three days on each page, 
without information. 

Foolscap folio, 
bound in boards. 

316 

414 

No. 3a. Three days on each page, 
with all information. 

Foolscap folio, 
bound in boards. 

4/6 

5/8 

No. 4. One day on each page, 
with all information. 

Medium 8vo, 
bound in cloth. 

1 ol- 

lu- 

No. 4f. One. day on each page, 
with "all information. 

Medium 8vo, 
bound in cloth. 

io 1 - 

ll 1- 

No. 5. Two days on each page, 
with all information. 

Medium 8vo, 
bound in cloth. 

° SJ6 

6/4 

No. 6. Two days on each page 
without information. 

Medium 8vo. 
bound in boards. 

31- 

319 


Nos, 1, 2c, 2, 3, and 3a, are specially ruled for Accountants with 
columns headed “ Estate and Hour of Appointment,” “ Posting 
Folio,” “ Particulars,” and “ Hours Engaged.” Editions 4/, 5 and 6 
are ruled feint for hours engaged or cash, 

A Ledger Index at an extra cost of l s . 6d. can be supplied for the Foolscap 
Editions and 9d. for the 8vo. Editions. 

%* The above Diaries can be had also in Loose Leaf Form. A special 
prospectus will be sent on application. 


ACCOUNTANT'S POCKET DIARY aT gee 

& REFERENCE BOOK FOR 1923 

The IQ23 Edition of this useful publication has been thoroughly 
revised and brought up to date. The Diary is printed on India paper, 
and ample space for notes is provided. The writing paper (three days 
to a page) is a good quality bond paper, feint ruled and with feint cash 
columns. 

Summary of Contents : Calendars (3 years). Personal Memoranda — Train 
Service — Addresses — Telephone Numbers, Telegraphic Addresses — Notable Dates 
— Diary Table— Perpetual Calendar— Postal Regulations, Inland and Foreign 
— Foreign Letter, Telegram, and Parcel Rates, and Time occupied in Trans- 
tnission— Mail Days— Foreign Money and English Equivalents— Decimalisation 
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of Money-Exchange Tables — Weights and Measures (British)— Sizes of Printing 
Papers, Books, and Types — Book Pages and Manuscripts — Weights and Measures 
(Foreign and Colonial) — Metric System — Metric Conversion Tables — Mensuration 
Formulae — Income Tax Rates, 1886-1923— Bank Rate, 1908-1922 — Yearly Average 
Bank Rate, 1870-1921 — Rates of Deposit Interest — Super Tax, 1910-23 — Excess 
Profits Duty, 1915-22 — Capital Percentages — Depreciation Rates— Corporation 
Profits Tax — Table of Company Fees — Limited Companies’ Statutory Requirements 
— Documents for Filing — Hours at Somerset House — Stamp Duties, Taxes, Death 
Duties, Licences, &c.— Time for Stamping Documents— Time Tables : Company 
Liquidation — Bankruptcies and Deeds of Arrangement — Intestates’ Estates, Personal 
Property — Real Property — Trustee Investments (British Funds)— Government 
War and Post-War Issues — Professional Fees— Life Assurance Premiums — Imme- 
diate Annuities — Fire and other Insurance Rates — National Health Insurance — 
Unemployment Insurance — Expectation of Life — The Census — Addresses of Govern- 
ment and Public Offices — Directory of Professional Societies — Tables : Interest at 
5% for one day — Simple Interest — Compound Interest — Depreciation Tables — 
Leasehold or Sinking Fund Assurances — Present Value of a Lease or Annuity — 
Yield % from Investments — Fine for Renewing a Lease — Building Society Reducing 
Mortgage — Railway Parcels Rates — Contributions under Compensation Act, 1904 
— Table of Days — Income or Wages Table — Index — Maps — Diary — Investment 
Register— Insurance Policies— Register— Memoranda. 

Over 300 pages. 

Edition A, Bound Pluviusin, with Flap and Button, and Pocket 
Diary a week to an opening. Price 5s. net ; post free 5s. 3d. 

Edition B, Bound Pluviusin Book-form, Diary a week to a page. 
Price 4s fid. net; post free 4s. gd. 

Edition C, Book-form, Diary one day to a page in monthly sections 
(one only carried in case). Price 7s. 6d. net; post free 7s. iod. 

Dk Luxe Edition in Leather Cover with Flap and Button, Diary 
one day to a page, in monthly sections. Pockets for Stamps and 
Cards, and including Pencil. Price 8s. 6d. ; post free 8s. iod 
I'he Cover should last two years. Refills 6s. ; post free 6s. 3d. 

Loose-leaf Editions can be supplied at the same price, plus the extra 
cost of the Walker’s Loose-leaf Morocco Cover, as follows : — 

No. 53^. Cover only, 12s. net, post free Abroad 12s. 3d. 

No. I?53^. Cover only, fitted with strap and button, and containing 
pockets for cards, stamps, &c., 17s. net, post free 17s. fid. 

Loose Leaf Refills of the Pocket Diary, Edition A 5s., B, 
4s. 6d., C, 7s. 6d., post free U.K. Abroad 4d. extra. 

Extra packets of 100 leaves, is. 7d., post free is. iod.; Index, is. 6d. 
post free is. Sd. These leaves can be obtained unruled and in 
nine different rulings, viz. : — Quadrille, feint, commercial, single 
cash book, ttouble ledger, dollars and cents, single francs and 
centimes, double francs and centimes, and price book. Unless 
otherwise ordered plain feint ruling will be supplied. 

Transfer Cases to take sheets already used, or not immediately 
required, prices and capacity No. T'5^ (A-inch), 2s. No. T51IJ 
(|-inch), 2s. 3d. No, T52I (i-inch), 2s. fid. No. '153$ (i|-inch), 
2s. 9d. Carriage paid. 
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ACCOUNTANTS' DIARY NOTE PAD 

(See p. 29.) 

ACCOUNTANTS’ MANUAL 

A most valuable fund of information concerning various points of 
Practice and Law relating to the Profession is contained in the 
Questions and Answers of the Institute Examinations, The eighteen 
Volumes already issued under the above title comprise the back parts 
of the Questions and Answers, with copious and carefully prepared 
Indices. By this means an extremely valuable mass of information is 
available to the Student for Examination purposes, and to the 
practitioner. The Examination Questions and Answers included in the 
Volumes cover the following periods : — 

Vol. I. Dec. 1884 to June 1887 Vol. X. Dec. 1904 to June 1906 

„ II. „ 1887 to „ 1890 „ XL „ 1906 to " ,, 1908 

„ III. „ 1890 to „ 1892 „ XII. „ 1908 to ,, 1910 

„ IV. „ 1892 to „ 1894 „ XIII. „ 1910 to May 1912 

,, V. „ 1894 to „ 1896 ,, XIV. Nov. 19x2 to ,, 1914 

„ VI. ,, 1896 to ,, 1898 ,, XV. „ 1914 to ,, 19x6 

,, VII. ,, 1898 to „ 1900 „ XVI. „ 1916 to ,, 1918 

„ VIII. „ 1900 to ,, 1902 | „ XVII. ,, tgiB to „ 1920 

„ IX. „ 1902 to „ 1904 ' ,, XVIII. „ , 1920 to ,, 1922 

The Questions and Answers published after the last date mentioned 
will form the succeeding Volumes, which it is proposed to issue every 
other year. 

Eighteen Volumes have already been issued, net price (post free U.K.) 
9s. 3d. each, post free Abroad 9s. 6d. each, or the set of eighteen 
Volumes (with the exception of Vols. 6, 7 and 16, which are now out 
of print), 117s. post free U.K. 130s. post free, Abroad. 

Also issued in parts every June and December, net price 2s. 6d. each, 
post free 2s. 8d. To those who have purchased the parts as and when 
issued the Indices can be supplied separately, price 2s. 6d. each. 

Subscriptions, post free U.K. or Abroad, Cs. per annum. This sub- 
scription includes 2 parts and the index issued biennially. 


ACCOUNTANTS’ TIME BOOK AND 
CLIENTS’ LEDGER COMBINED 


Designed by 
H. W. HAZLEHURST, 
A.C.A. 


The Author believes the above meets a distinct want in Accountants’ 
offices, obviating the use of Ledger Accounts, both for time spent on 
clients’ behalf and for the resulting charges. One line (only) devoted 
to each Stocktaking. “ Fees by Scale ” are set beside “ Actual Fees,” 
with space for record of sending in the bill, and of payment received. 
(Specimen entries shown.) 


100 pp., large post folio. 


716 net ; post free U.K. 8 j - ; Abroad, 8/3 
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ACCOUNTANTS' TIME SUMMARIES 

(, See Time Summaries.) 


ACCOUNTING PRACTICE 
AND PROCEDURE 


A. LOWES DICKINSON , 
M.A., F.C.A., C.P.A., F.IA. 


The volume is of unequalled value, for much of it is an expression of 
expert opinion regarding those very questions on which a competent 
opinion is so extremely difficult to gel. Ordinary accounting practice 
is assumed to be familiar to the reader, or accessible in other works, 
and the Authdlr throws the whole weight of his experience into an 
exhaustive discussion of the exceptional problem, the difficult case, the 
puzzling situation, or the item of apparently slight but actually great 
importance. Book-keeping is covered in a single chapter instead of the 
usual four or live — but that one outlines comprehensively an entire 
modern accounting system. On the other hand, the exhaustive discus- 
sion of the Balance Sheet covers six full chapters. The perplexing 
points of corporation accounting and of cost accounting are given a 
full chapter each. 'The remainder of the book is devoted to a thorough, 
definite treatment of the duties and liabilities of the public accountant 
in work involving prospectuses, certificates of financial position, earn- 
ing possibilities; liquidation, and other matters in which the 
practitioner mustAvatch very carefully what he is doing. 

309 pp., 6 in. by 9 in. Net price, 20/- ; post free U.K. and Abroad, 22/- 


ADVANCED ACCOUNTING LAWR M E Z?.,F.c D i CKSEE - 

This work will be found of the greatest value to Candidates for the 
Final Examination of the Institute, and to all serious Students of 
Accounts. In addition to an exhaustive treatment of the subject from 
an Accountant’s point of view, an Appendix is included, which has 
been written by J. E. G. ok Montmorency, Is. A., LI..B. (Cantab), 
of the Middle Temple, Barrister-al-Law, dealing with the Law relating 
to Accounts, and the requirements of the Courts and of lawyers in 
conned ion therewith. The following matters dealt, with (to each of 
which a chapter is devoted) will give some idea of the scope of the 
work : - 

Introduction— Capital and Revenue— Organisation of Accounts — Methods of 
Balancing —Branch and Departmental Accounts, Ac.— Tabular Bookkeeping — 
Stock Accounts and Store Accounts — Partnership Accounts— Company Accounts— 
Vendors’ Accounts -Executorship Accounts — The Double- Account System Bank- 
ruptcy and Insolvency Accounts— Liquidation Accounts— Reconstructions and 
Amalgamations —Falsified Accounts — Bookkeeping without Books— Cost Accounts 
--Depreciation, Reserves, Reserve Funds and Sinking Funds— Payments by Instal- 
ments and Interest — The Form of Published Accounts — The Criticism of Accounts — 
Periodical Returns— Mechanical Aids to Accounting — Accounts for Litigation 
The Law Relating to Accounts — Miscellaneous Questions on Accounting. 

6 th Edition, 5<>o pp., 410. 30/- net ; post tree U.K., 30/9 ; Abroad, 31/6 
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AGRICULTURAL ACCOUNTS 


T. W. MEATS , 
Incorporated Accountant. 


This work contains a complete system of Book-keeping and Forms of 
Account, arranged specially to suit the requirements of Agriculture ; 
and also a Specimen Set of Entries covering the transactions for One 
Complete Year. The application of Cost Accounts to the transactions 
is also dealt with, and provides for Departmental Profit and Loss 
Accounts. A separate section of the work deals with Income Tax as 
relating to Agriculture. 

Vol. IV of “ The Accountants’ Library ” Series, q. v. 

2nd Edition, 126 pp., 8vo. 5/9 net ; post free U.K., QJ 1 ; Abroad, 6f4 


AMALGAMATION SCHEMES ARTHVR f^ TFOR ™- 

A paper read before the Chartered Accountant Students’ Society 0! 
London in 1919. 

36 pp., demy 8vo. 2/6 net ; post fiec U.K., 2/8 ; Abroad, 31- 


AUCTIONEERS’ ACCOUNTS 


‘ L. R. DICKSEE. 
M.Com., F.C.A. 


Describes fully a System of Accounts suitable for Auctioneers, Valuers, 
and Estate Agents. Divided into Three Parts : — 

(1) General description of Books required and the method of keeping them. (2) 
Full Set of pro forma Accounts. (3) Miscellaneous information as to Licences, 
Scales of Charges, Conditions of Sale, &c. 

Vol. II of “The Accountants’ Library” Series, q.v. 

2nd Edition, 9° PP., 8vo. 4 }- net; post free, U.K., 413 ; Abroad, 4/6 


AUDITING 


LAWRENCE R. DICKSEE. 
M.Com., F.C.A. 

A Practical Manual for Auditors. 


This well-known text-book (of which upwards of 24,000 copies have 
been sold during the past 30 years) has been carefully revised and 
brought up to date. It is thoroughly comprehensive anil reliable. As 
before, it contains copious extracts from all .4c/.v of Parliament affect- 
ing the subject, and detailed reports of all the leading Legal Decisions 
to date. In addition to being indispensable to Practitioners and 
Accountant .Students, the work is invaluable to Directors, Share- 
holders, and all Business men. 
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The following is a summary of the contents : — 

Introductory ; Auditing up to the Trial Balance — Methods of Account suggested 
in the course of Audit — Special Considerations in Different Classes of Audits — From 
Trial 1 Balance to Balance Sheet — Forms of Accounts and Balance Sheets — What 
are Profits ?— The Attitude of the Auditor— The Liabilities of Auditors — Investiga- 
tions — Appendix A (Extracts from Statutes, &c.) — Appendix B (Legal Decisions) 
— Appendix C, Extract from “ Tretyce off Husbandry " — Appendix D, Deprecia- 
tion Tables— Space for Memoranda — Index. 

12th Edition, 1028 pp., 8vo. 21/- net ; post free U.K., 21/9 ; Abroad, 22/3 


AUDIT MEMORANDA 


ANDREW BINNIE, 
C.A., F.C.A. 


This booklet, which is of the nature of an ‘‘Aid to Memory,” is 
intended to be complementary to the ordinary detailed Audit Pro- 
gramme. It indicates the leading points to which the Auditor should 
direct his attention, when, with the Balance Sheet before him, he is 
finally completing an Audit. Space is left for the insertion of such 
further points as may arise in special matters. The Memoranda are 
divided into two parts viz. : — j. Preliminaries to commencing detail 
work of a Company Audit; or, as far as is applicable, the Audit of a 
Statutory Report. 2. Points to be looked into when completing an 
Audit. 

12 pp., 8 vo. 2 /- net ; post free U.K. and Abroad, 1/1 


AUDIT NOTE BOOKS 

No. 1 (26 PP-. 8 in. by 4 in.) Eighth Edition. Suitable for a Monthly Audit. 

No. 2 (26 pp., 8 in. by ;. in.). Seventh Edition. Suitable for a Quarterly or 
Half-yearly Audit. 


(Name and address printed free on covers on orders of 100 copies.) 



Net price. 

Post free U.K. 

Abroad. 

Single copies 

11- 

Ill 

HI 

Per dozen 

11/6 

12/- 

12/3 

Per 50 

47/6 

48/6 

491- 

Per 100 

93/- 

95/- 

96/- 

1 (49 folios, 12 % in. by 4 in.). For Important Audits. 


(Name and address printed free on 

covers on orders of 50 copies.) 


Net price. 

Post free U.K. 

Abroad. 

Per copv 

2/- 

2/2 

2/6 

Per dozen 

20/- 

20/9 

22/6 

Per 50 • 

70/- 

7116 

84/- 

Per 100 

11 Oh 

113/- 

130/- 

! (60 pp., 13 in. by 4 in. 

)• 

Net price. 

Post free U.K. 

Abroad. 

Per copy 

1 i- 

1/2 

1/2 

Per dozen 

1 1/6 
47/6 

12/3 

12/3 

Per 50 

491- 

50 h 

Pei 100 

93/- 

96/- 

96/- 
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AUDITORS, SUMMARY OF "■ 

LEGAL DECISIONS AFFECTING 

A pamphlet, summarising the leading cases affecting Auditors. 


40 pp., five. 


*** New Edition in the Press. 


AUDIT PROGRAMMES undrew bjnnie. 

AND PROCEDURE 

Vol. V. of “The Accountant Students' Library." Programmes 
are useful as a remembrancer, so that nothing material is over- 
looked, and they enable audits to be carried out “ according to plan ’’ 
in a systematic manner, with a consequent saving in time. The 
practitioner can add to the programmes from time to time as fresh 
points arise. There is much that is common to every type of audit, 
which is grouped together in the 1st Part. In Part H, points which 
arise in special matters are set out under their distinctive headings. 

104 pp., Demy 8vo. 5 /- net; post free U.K., 5/3 ; Abroad, 5/6 


AUDITS ARTHUR E. CUTFORTH. 

This work describes, within the limits of a book of moderate size, the 
main principles of Auditing and the practice of Auditors. Regard has 
also been had to the needs and requirements of Students in the choice 
and treatment of the subjects dealt with. The following is a summary 
of the contents : — 

General Principles of Auditing — Specimen Programme for an Audit of the Cash 
Transactions of a Trading Concern — Audit Practice in connection with various 
Trading and Profit and Loss Account Items — Audit Practice in connection with 
various Balance Sheet Items, &c..— Internal Check— Special Features in various 
classes of Audits • Specimens of Accounts of various concerns -Provisions of the 

Companies (Consolidation) Act, 1908, relating particularly to Auditors Other 

Extracts from the Companies (Consolidation) Act, 1908, likely to be of interest to 
Auditors— Extracts from “ Table A " likely to be of interest to Auditors— Notes 
on certain legal decisions of interest to Auditors— Miscellaneous matters (e.g.. 
Differences in Books, Double Account System, Income Tax, Forms of Auditors’ 
Certificates, Investigations, Depreciation, Share Transfer Audit, Exchange, &c. 
&c.) — Representative Examination Questions answered and discussed — Questions 
chosen from among those set at the Examinations of the Institute of Chartered 
Accountants. 

5 th Edition, 238 pp., 8vo. 10/6 net ; post free U.K., 11 /-; Abroad, 1 1/3 
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AUSTRALIAN MINING 
COMPANIES* ACCOUNTS 


D. GODDEN, F.F.I.A., Aust., 
and 

Wm. N. ROBERTSON, F.F.I.A., Aust, 


This volume deals very fully with all classes of Mining Companies’ 
Accounts, as usually kept in Australia, and contains a complete 
description of the Laws of the various States relating to the subject. 

Vol. XVI of “ The Accountants’ Library ” Series, q.v. 

*** New Edition in the Press. 

86 pp., 8vo. 


BAKERS’ ACCOUNTS 


F. MECGISON, 
Chartered Accountant, 


A complete System of Book-keeping for Bakers, with additional 
Chapters on Income Tax, Branch Shops, and Bakehouse Accounts. 


Synopsis : Introduction — Opening the Books — The Baker and his Creditors — The 
Baker and his Customers — The Baker and his Cash — The Journal — Impersonal 
and Private Ledgers — Balancing the Books — Trading and Profit and Loss Accounts, 
and Balance Sheet— ^Vaues — The Treatment of Sacks— Depreciation — Book-keeping 
for Small Bakeries«*The Accounts of Branch Shops — A System of Bakehouse 
Accounts— Additional Books required by a Limited Company— An alternative 
ruling for the Customers’ Ledger. 

Vol. L of “ The Accountants’ Library ’’ Series, q.v. 

2nd Edition, 120 pp., 8vo. 10/- net ; post free U.K., 10/4 ; Abroad, 10 6 


BALANCE SHEET OF A COMMERCIAL * W F ™ LEY 
CONCERN, HOW TO READ THE Barriste^at-Law. 

This book has been written to show Shareholders, Financial Experts, 
and others, how to understand this complicated subject, and deals with 
“ Working Capital,” “ Fixed Capital,” and the Gauging of the Posi- 
tion of a Company from its certified Balance Sheet. While the most 
inexperienced will derive some benefit from the perusal of its pages, it 
has not been written solely for them, but is also intended for those who 
possess some knowledge of Book-keeping and Accounts, and it is hoped 
that such will find some useful hints which will better enable them to 
criticise a strange Balance Sheet, whether they may receive it in their 
Capacity as shareholder, intending investor, or even for the purpose of 
writing an article thereon in the financial columns of a newspaper. 

5th Edition, 66 pp., demy 8vo. 4/6 net ; post free U.K., 4/8 ; Abroad, 4/11 
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BANK BOOK-KEEPING 
AND ACCOUNTS 


JOHN A. MEELBOOM, 
Chartered Accountant, &. 
CHAS. F. HANNAFORD. 


A concise Treatise, showing the application of the principles of Bv»ok- 
keeping to the record of Banking transactions. With about 40 Forms, 
indexed fully, and complete even to posting folios, enabling the reader 
to instantly trace the history of any transaction through the entire 
system of Accounts. The examples given are not special to any one 
Bank, but the facts have been gathered from many different sources, so 
as to give the greatest possible information. A Glossary of Banking 
and Commercial Terms is appended, legal definitions being given as 
frequently as possible. , 


Vol. I of “Thf Accountants’ Library ” Series, q.v. 


3 rd Edition, 169 pp., 8vo. 5/9 net ; post free U.K., 6/1 ; Abroad, 6/4 


BANKRUPTCY AND COMPANY TIME TABLES 

Useful Time Tables of some of the principal matters in connection with 
Bankruptcy and Deeds of Arrangement, and of the steps in a Company 
Liquidation. 

16 pp., 8vo. In pamphlet form //. net ; post free U*K. and Abroad, 1/2 


BANKRUPTCY, M webster jenkihson 

SOME NOTES ON 

With an Appendix containing the Bankruptcy Act, 1914, the Bank- 
ruptcy Rules, 1915, and an Index thereto. 

204 pp., 4 to. 4/ - net ; post free U.K., 4/6 I Abroad, 4/9 


BANKRUPTCY TRUSTEE’S 

ESTATE BOOK M.Com., F.CA.. 

This book contains the whole of the information likely to be required 
by Trustees in Bankruptcy in such a form that in conjunction with the 
“ Record Book ” it provides a complete statement of all the facts 
relating to any particular estate, entirely doing away with the necessity 
for memoranda and loose sheets, which are so frequently lost. 

2 nd Edition, 84 pp. 

Net price. Post free U.K. Abroad. 

Each s/- 5/6 5/9 

Per doz. SO/- 51/6 55/- 
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BOOK-KEEPING, ELEMENTARY 

Chartered Accountant, 

A suitable Elementary Text-Book for Students. 

48 pp., 8vo. 1/3 net; post free U.K. and Abroad, 1/6 


BOOK-KEEPING, ELEMENTS OF r £ streeter. 

For use in Schools. 

70 pp. and 9 diagrams, 8vo. 1/6 net ; post free U.K., 1/9 ; Abroad, 21- 


BOOK-KEEPING EXERCISES 


L. R . D1CKSEE, 
M.Com., F.CA.. 


This book consists of a series of 100 Exercises, with skeleton Answers, 
specially compiled to form a graduated and comprehensive course of 
instruction for the Book-keeping Examinations of the Institute of 
Chartered Accountants. 


3rd Edition, 96 pp., 8vo. 4/~ net ; post free U.K., 4/4 ; Abroad, 416 


BOOK-KEEPING FOR 
ACCOUNTANT STUDENTS 


LAWRENCE R. DICKSEE, 
M.Com., F.C.A. 


This work, first published twenty-one years ago, may be regarded as 
the standard work on the subject. It is the first text-book that every 
Accountant Student should read. 

Part 1. — Deals with the theory of Double-Entry Book-keeping as 
applied to Non-Commercial Undertakings, and explains the difference 
between the English and Continental methods. 

Fart 2. — Deals with the Accounts of Traders, and fully explains Con- 
signment Accounts, Sectional Balancing', etc. 

Part 3. — Deals with the Accounts of Manufacturers and Joint Stock 
Companies, and explains the principles of Cost Accounts, the Double- 
Account System, and many other matters. 

8th Edition, 260 pp., Svo. 7/6 net ; post free U.K., 8/- ; Abroad, 8/3 
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BOOK-KEEPING FOR G w. wheeler, 

BEGINNERS Incorporated Accountant. 

A new text-book equally suitable for self-instruction or for use in 
Schools. The principles of “ Double-Entry ” are explained, with 
Illustrations and Exercises, but without the confusing effect of sub- 
sidiary books until considerable progress is made. 

45 pp., 8 vo. 2j- net ; post free U.K., 2/2 ; Abroad, 2)6 


BOOK-KEEPING FOR 
COMPANY SECRETARIES 


l: r. dicksee, 

M.Com., F.C.A. 


The subject of Book-keeping in relation to Joint Stock undertakings is 
very fully dealt with. A certain amount of preliminary knowledge of 
the Elements of Book-keeping is assumed. The following matters, 
amongst others, are fully dealt with : — 

Accounts of Companies — Adjustment Accounts — Accounts of Branches— Tabular 
Book-keeping — Organisation of Accounts — Balancing Accounts— Applications, 
.Allotments, &c. — Reserve Funds, Depreciation, &c. — Profits^ Dividends, Income 
Tax, See . — The Companies Acts. • 

The Appendices comprise Examination Questions and* Answers, and the 
Institute of Secretaries’ Examination Papers. 

6th Edition, 218 pp., 8vo. 10/6 net ; post free U.K., 1 1/- ; Abroad, 1 1/3 


BOOK-KEEPING FOR t.whittem^awkins, 

EXECUTORS AND TRUSTEES 

The purpose of this handbook is to set forth the simplest system of 
Book-keeping for Executors, Trustees, and Administrators, compatible 
with a clear and accurate presentment of their transactions. With a 
complete set of pro forma Accounts. 

For other books on this subject see under Executorship Accounts. 

82 pp., 8vo. 4/6 net ; post free U.K., 4/10 ; Abroad, 5/- 


BOOK-KEEPING FOR TECHNICAL ' geo £ s C a L a RKE ’ 
CLASSES AND SCHOOLS 

A Practical Elementary Treatise on Double Entry Book-keeping, 
no pp., 8vo. 3/~ net ; post free U.K., 3/3 ; Abroad, 3/6 
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BOOK-KEEPING, MODERN, w - *• H F A C M A ILT0N ' 

THE PRINCIPLES OF 

• 

This book does not profess to deal exhaustively with the subject of 
Book-keeping as an art, attention being concentrated on its spirit, 
rather than on its form. All systematic book-keeping is based on a 
principle, but on one which modern abbreviations necessarily tend to 
obscure. 

The book is an attempt to set forth this principle, and to show that, 
however obscured it may be, yet it exists, and must be thoroughly 
grasped by Anyone who would become proficient in the art. Such 
forms as are employed are used only to illustrate the text — they are not 
given as dogmatic instances of how any particular book-keeping 
problem should be solved. The principle is explained and insisted 
upon, and it is left to the reader, or his teacher, to apply this principle 
in any desired direction. 

352 pp. 8vo. 4/6 net ; post free U.K., 5/- ; Abroad, 5/3 


BOOK-KEEPING, THE a.carlill, 

PRINCIPLES OF 


A short treatise on the subject. 

1 16 pp., 8vo. 4/- net ; post free U.K., 4/4 ; Abroad, 41$ 


BOOK-KEEPING GERARD V F A C N A DE UNDE 

Being a reprint of the seven following works by this author : — I. — 
Book-keeping, in four Parts. IT — A Merchant’s Office. III. — A 
Merchant’s Accounts. IV. — Company Work. V. — Collieries. VI. — 
Secretarial. VII. — The Audit of Banks and Mercantile Firms, 
together with a Glossary of the principal Mercantile Terms in general 
use. A practical yeatise of universal utility to everyone connected with 
the Accounts of Banks, Mercantile Firms, Joint Stock Companies, and 
other important Financial Institutions. 

*** New Edition in the Press. 


2nd Edition, -I bo pp., Svo. 
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BOOT AND SHOE COSTINGS 

Chartered Accountant. 


Deals fully with the Cost Accounts of a Boot and Shoe Factory and 
with the Periodical, Manufacturing, Trading, and Financial State- 
ments. The first part describes a simple and practical system for 
checking costs in detail, and ascertaining the results of manufacturing, 
the profits and losses in connection with the working up and consump- 
tion of materials and in connection with wages — the items of prime 
cost. The second part deals with Trading, and the expenses of carry- 
ing on the business, and gives examples of periodical statements bv 
means of which full information on every detail can be obtained. 

60 pp., 8vo. 3/6 net; post free U.K., 3/6 ‘ ; Abroad, 4/~ 


BRANCH ACCOUNTS 

(See Multiple Shop Accounts, p. 49.) 


BREWERS’ AND 
BOTTLERS’ ACCOUNTS 


H. LANHAM, 
Chartered Accountant. 


With a chapter on the Licensing Act, 1904, by W. C. Northcott, 
Chartered Accountant. 

Synopsis : — Purchases, Goods-in, Order and Stock Books, and Bought Ledger — 
Sales, Goods-out, Cellar, and Delivery Books, and Sales Ledgers — Customers’ Cask 
Ledgers and Cask Registers — Bottled Beer Accounts — Cash, Petty Cash, Bills 
Receivable, Bills Payable, and Wages Books — Journal and Rents Receivable Book 
— Subsidiary and Statistical Books — Impersonal and Private Ledger Accounts and 
Balance Sheet — Stocktaking — Audit — The Licensing Act, 1904, with the text of 
the Act. 

Vol. XLIV of “The Accountants’ Library ” Series, q.v. 

200 pp., 8vo. 1 1/6 net ; post free U.K., 12/- ; Abroad, 12/3 ■ 


BRICKMAKERS’ ACCOUNTS H FOX - 

A complete handbook on the subject. 

Summary of Contents: — Introduction — Descriptive Sketch of the Industry — 
Varieties in Manufacture — Two complete Sets of Accounts, including Balance 
Sheets, Profit and Loss Accounts, Percentage of Cost, List of Plant, Stock, &c. — 
Set of Specimen Books of Account, Contract Notes, Labour Sheets, &c. — 
Conclusion and Index. 

Vol. XXXIV of “ The Accountants’ Library ” Series, q.v. 
loo pp., 8vo. 4(- net; post free U.K., 4/3 ; Abroad, 4/6 
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BUILDERS’ ACCOUNTS 


JOHN A. WALBANK, 
Chartered Accountant. 


This work explains in a clear and lucid way the methods of keeping 
th§ books of a Builder and Contractor. It is so arranged as to meet 
the requirements of both the large and small builder. With a 
minimum of clerical labour, and in a simple form, the cost of each 
job, &e., can be readily ascertained. The records are so arranged as 
to allow of periodical Balance Sheets and Profit and Loss Accounts 
being quickly prepared, showing the cost of, and profit or loss on, 
each contract or speculative building. 

Vol. Ill of “The Accountants’ Library ” Series, q.v. 

4th Edition, §6 pp., 8vo. 5 /- net ; post free U.K., 5/3 ; Abroad, 5/6 


BUILDING SOCIETIES’ COLIN grant-smith, 

ACCOUNTS Chartered Accountant. 

For Permanent or Terminating Building Societies, but more especially 
adapted for Permanent Societies. Amongst the special features of this 
work are included : — 

Subscription Shares Table — Advanced Shares Table (four alternate) — Specimen 
Clauses of all mattter tl*at must be inserted in the Rules of a Society — Extracts froip 
the Building Societies Acts relating to Accounts, Audit, &c. —Specimen Forms of 
Pass Book, Register of Members, Application for Shares, &c. &c. — Copies of all 
Memoranda and Forms (now in use) issued from time to time by the Registrar. The 
System here recommended is so concise that the position of the Society at any time 
may be ascertained in a few minutes. This is especially valuable where it is desired 
to present to the Board of Directors Monthly, Fortnightly, or even Weekly State- 
ments. 

Vol. XXV of “ The Accountants’ Library ” Series, q.v. 
ix6 pp., 8vo. 4 /- net; post free U.K., 4/3 ; Abroad, 416 


BUILDING SOCIETY TABLE GEO ™§ 

AND LOAN CALCULATIONS 

A Pamphlet. 18 pp., 8vo. 

*** New Edition in the Press. 


CHARTERED ACCOUNTANT IN SOME ^rew B JT' E - 
ADMINISTRATIVE CAPACITIES, THE 

A paper dealing mainly with the Chartered Accountant as Receiver 
and Manager for Debenture-holders. 

20 pp., 8vo. 6d. net; post free U.K, and Abroad, 8d. 
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CHARTERED ACCOUNTANTS' CHARGES F w f Ta ey ’ 
AND THE LAW RELATING THERETO 

The Author states what his experience leads him to consider are the 
usual Charges amongst Chartered Accountants with regard to Audit- 
ing, Investigations, Liquidations, Receiverships, Administrations, 
Trusteeships in Bankruptcy and under Deeds of Assignment, Trustee- 
ships for Debenture-holders, and Arbitrations. Tables- are included 
giving the calculations of different charges from one hour to one 
hundred days. The Law relating to the subject is dealt with, and a 
number of decided cases have been added. 

3 rd Edition, 256 pp., 8vo. 

*** New Edition in the Press. 


CHECK FIGURES AND HOW ALAN H • greenup. 

TO USE THEM 

A Ready Reckoner giving check figures to the bases of 9, 11 
& 17. Calculated in jQ s d id. to £10 in detail, £ip to £40,000 on 
every page; Calculated in Metric .01 to 96000.00; Calculated in Weights 
1 lb. to 1 cwt. in detail, 1 cwt. to 1 ton, 1 ton to 80,000 tons. 

28 folios, 4to. 716 net ; post free U.K., 8 l ~ ; Abroad, 8/3 


CHECK FIGURE SYSTEMS, G ” AY 

ELEMENTARY TREATISE ON 

A pamphlet, 24 pp., 8vo. 

*** New Edition in the Press. 


CHECK FIGURE SYSTEMS, G H C £ AY - 

PRINCIPLES OF 

A complete treatise on the subject for Accountants and Book-keepers, 
with numerous devices for quickly obtaining the Check figure of 
Founds, Shillings and Pence, or Decimal Coinage from five selected 
base numbers, and special hints for discovering errors. 

165 pp., 8vo. 7/6 net ; post free U.K., 7 / JO ; Abroad, 8 l~ 
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CLUB ACCOUNTS AND HAROLD T ££ S A LEY W1TT ’ 

THEIR CONTROL 

• 

This book will be of great value to members of the Accountancy Pro- 
fession who are called upon to institute a system of Club Accounts, 
and also to Secretaries of Clubs and their Committees. It is based 
upon systems in everyday use, and from which most excellent results 
are obtained. The legal aspect has been dealt with by Mr. Percy 
M. Burton, of the Inner Temple, Barrister-at-Law, and in the 
Appendix will be found sections of the Licensing Consolidation Act, 
1910, and th<^ Finance (1909-10) Act, 1910, affecting Clubs. 

Contents : — Introduction — General Principles — Subscriptions — Provisions — - 
Cellar Stocks, &c. — Miscellaneous Revenue — Miscellaneous Expenditure — The 
Books of Account — Golf Clubs and Smaller Social Clubs — Working Men’s Clubs — 
The Legal Position of Clubs. Appendix : — The Licensing (Consolidation) Act, 
1910, Sections 91 -98 — The Finance (1909-10) Act, 1910, Section 48. 

95 pp., 8vo. 5/6 net ; post free U.K., 6/-; Abroad, 6/3 


COCOA, CHOCOLATE & CONFECTIONERY <%<?*$ 
MANUFACTURERS’ ACCOUNTS RIC a H £™ son ' 

This work will be of great value to those interested in the trades con- 
cerned. Due attention is given to Cost Accounting, a right under- 
standing of which is so vital to successful management. 

100 pp., demy Svo, cloth. 7/6 net ; post free, 7110 ; Abroad 8 h 


COLLIERY ACCOUNTS J0HN MANN -£r MA - C A - 

HAROLD G.JVDD, C.A. 

This book is intended to assist in the modernisation and improvement 
of existing systems of Colliery Accounting as well as in the institution 
of a system from the beginning. The work describes first the Book- 
keeping necessary to record the mining and disposal of the coal; the 
next sections treat of Purchases, Stores and Costs, with special refer- 
ence to Depreciation; and a later chapter deals with several matters 
which are incidental, though not essential, to almost every Colliery 
business — such as the ownership of Depdts and Washers, Railway 
Wagons and Sidings, and Workmen’s Houses. Special attention has 
been directed to the question of Depreciation, and to modern methods 
of recording and tabulating Mining Costs. 

Vo]. LI of "The Accountants’ Library” Series, q.v. 

130 pp., 8vo. 

*** New Edition in the Press. 
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COMPANIES (CONSOLIDATION) ACT, « 

1908, A PRACTICAL INDEX TO THE 

This very complete Index is a Key to the contents of the 296 Sections 
into which the 1908 Act is divided. The details given as to the 
Statutory Duties cast upon Auditors, Directors, Liquidators, Receivers, 
Secretaries, and others ; the Penalties incurred by neglect of same ; the 
Rights of Creditors and Members; the Liabilities of Contributories; 
the requirements as to Prospectuses; and the many Returns to be filed 
with the Registrar, illustrate the practical nature of the contents. 

60 pp., 4 to. 3/6 net ; post free U.K., 3 /S ; Abroad, 4 h 


COMPANY (PRIVATE LIMITED) 

( See Promotion and Accounts of a Private Limited Company, p, 54.) 


COMPANY (PUBLIC LIMITED) 

(See Promotion and Accounts of a Public Limited Company, p. 54.) 


COMPANY SECRETARIES’ BOOKKEEPING 

(See Bookkeeping for Company Secretaries, p. 14.) 


COMPANY SECRETARY, THE w - " FOX 

The complete duties of the modern Company Secretary are fully 
described in this valuable work, recently revised by the Author. 
Essentially of a practical nature, the book avoids complicated discus- 
sion of involved legal questions and treats of a Secretary’s duties in a 
businesslike manner. For reference purposes alone you want it on 
your desk, for you can turn up immediately valuable information on 
any question of procedure that may arise in your daily work. The list 
of contents below indicates the large number of specimen full size (fool- 
scap) forms included in the, letterpress, and you will undoubtedly 
appreciate the value of such a compilation between the covers of one 
compact volume. 

Contents : — Formation of Company (8 forms) — Proceedings of Directors (6 forms) 
— General Meetings (13 forms) — Share Allotments, Certificates, and Notices (19 
forms)— Share Warrants to Bearer (5 forms)— Share Register (6 forms)— Transfer 
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of Shares (15 forms) — Debentures (10 forms) — Dividends and Debenture Interest 
(4 forms) — Stock Exchange Quotations (2 forms) — Books of Account (4 forms) — 
Office Books (9 forms) — Notices by Advertisement (13 forms) — Table of Stamp 
.Duties (1 form) — Voluntary Liquidation (25 forms) — Registration of Mortgages 
(4 forms) — Registration of Public Companies with Prospectus (xx forms) — Regis- 
tration of Public Companies with “ Statement in lieu of Prospectus ” (2 forms) — 
Registration of Private Companies (3 forms) — Registration of Foreign Companies 
(7 forms). 

7th Edition, 466 pp., foolscap folio. Post free U.K., 40 /- ; Abroad, 41l9 


COMPANY SECRETARY’S DUTIES, A ™ "■ F0X 

Volume III of “The Accountant Students' Library.” Mr. Fox 
is a well-known authority on Secretarial work, and this book, written 
expressly for students, is a complete guide to the duties of a Secre- 
tary from the formation of a Company to the voluntary winding-up. 

88 pp., demy 8vo. 5/- net ; post free U.K., 5/3 ; Abroad, 516 


COMPANY WINDING-UP TIME TABLES 

(See Bankruptcy* and Company Time Tables, p. 12.) 


COMPENDIUM, ACCOUNTANTS 

(See Accountant’s Compendium, p. 3.) 


CONTRACT, CHART OF 
THE LAW OF 


Compiled by 

ROBERT W. HOLLAND, 
M.Sc., LL.B., and 
R. C. REYNOLDS, A.CJ.S. 

6d. net ; post free U.K. and Abroad, 8d, 


CO-OPERATIVE SOCIETIES’ F H ■ SUGDEN - 

ACCOUNTS 

Synopsis : — Distributive Societies’ Accounts : Shares, &c. — Small Savings (Penny 
Bank) Accounts : Ca?h Account, Trade Aocount — Productive Societies’ Accounts : 
Shares, &c., Manufacturing Department — The Audit : General Considerations, 
Auditing, Systems of Check. (The Book, Eccles, Climax, and Leakage Systems 
an; succinctly treated, the various forms being given, as far as possible, in 
extenso.) 

Vol. VI of “ The Accountants’ Library " Series, q.v. 

2nd Edition, 126 pp., 8vo. 5/9 net ; post free U.K., 611 ; Abroad, 614 


6 Kirby Street, Hatton Garden, E.C. 1. 


21 




GEE & CO. (PUBLISHERS) LTD. 


CORPORATION PROFITS HW A L cA E aT H ' 

TAX H. G. W. TE VERSON, A.C.A. 

Synopsis : § i. — Introduction ; § 2. — Application of the Tax ; § 3. — Date of Com- 
mencement ; § 4. — Accounting Period ; § 5. — Rate of Tax ; § 6. — Limitation of 
Tax in the case of British Companies ; § 7. — The Computation of Profits — (a) Deduc- 
tions allowed, (b) Deductions not allowed, ( c ) Income included, ('d) Income exempt, 
(e) Special provisions, (x). Life Assurance Companies, (2) Mutual Trading Concerns, 
(3) Parent and Subsidiary Companies, (4) Contracts, (5) Companies deriving at 
least half their gross income from Property ; § 8. — Wear and Tear Allowance ; 
§ 9. — Relation to Excess Profits Duty and Income Tax ; § 10 — General Provisions- 
{a) Returns, (6) Assessment of the Tax, (c) Appeals, (d) Payment of the Tax, (e) 
Penalties. 

28 pp., 8 vo. 21 - net* post free, 21 1 


CORPORATION PROFITS TAX 

{See also Excess Profits Duty and Corporation Profits Tax, by R. N. 
Carter, p. 33.) 


COST ACCOUNTING mcholson. 

The author’s main purpose has been to provide for Accountants a refer- 
ence book presenting the principles and methods of Cost Accounting 
in a simple and direct manner unhampered by dissertations. On 
organisation, efficiency, and the importance of Cost Accounting 
generally, to furnish the manufacturer with a work containing all the 
important practical points in connection with Cost Accounting, sum- 
marised and briefly explained. While omitting no cost details of 
importance, it has been the author’s aim to reduce to a minimum, so 
far as language is concerned, the explanations and descriptions 
essential to a clear presentation of the workings of Cost Accounting. 
358 pp., 6 in. by 9 in. 27/6 net ; post free U.K., 28/6 ; Abroad, 29 /- 


COST ACCOUNTS 


L. WHITTEM HAWKINS. 
Chartered Accountant. 


Deals in a general way with the subject of Manufacturers’ Cost 
Accounts. '* 


Summary of Contents :-Introduction— Direct Wages in the Cost Accounts— 
Wages m the General Accounts— Materials in the Cost Accounts— Materials 
tye General Accounts^-Chargeable Expenses— The relationship between 
the Cost Accounts and the General Accounts — Indirect Charges and Oncost — How 
to Charge Oncost— Credits to Job Accounts— Completed Contracts and Sales in 
the General Accounts— Finished Stock in the Cost Accounts— The relationship 
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between the Cost Accounts and the General Accounts further considered — Diagram 
illustrating the Double-entry Principle of the Cost Accounts and their relationship 
to the corresponding portions of the General Accounts — Closing the Cost Ledger — 
Comparing the Cost Accounts and the General Accounts — Stores Accounts — Further 
cdfisideration of Materials — Further consideration of Oncost-— Single Costs, Operat- 
ing Costs, Process Costs, and Multiple Costs — Patterns, Designs, Moulds, &c. — 
Some Special Features— The Cost Ledger and Journal (some details) — Forms and 
Appendix. 

5th Edition, 128 pp., 8vo. 10/6 net ; post free U.K., 10/10 ; Abroad, 11/- 


COST ACCOUNTS, SOME PRINCIPLES 
OF ACCOUNTING AFFECTING 


M. WEBSTER 
JENKINSON, 
F.CJi . 


A paper read to the Leeds, Bradford, and Keighley Associations of 
Engineers. 

52 pp., 8vo. lj- net; post free U.K. and Abroad, 1/2 


COST ACCOUNTS 


J. W. BEST, 
F.CJi. 

This book is •written with special reference to the cost accounts 
of an Engineer and Ironfounder. The title denotes “ speciali- 
sation,” rather than “ generalisation,” but as similar principles 
have to be applied to all ” Cost ” Accounts, whatever the 
nature of the business, the book will be found useful not only to 
those associated with Engineering and Ironfounding, but also to 
Practitioners, Students, and all who are interested in, or who may be 
called upon to design or carry out . a system of Cost Accounts in con- 
nection with any other business. Since the 1st Edition was written, 
Loose-Leaf Ledgers and Card Systems have proved to be useful in 
certain cases, and a special chapter has been added on the Card 
System generally and as applied to Engineering and Foundry Costs. 
2nd Edition, 125 pp., 8 vo. 

%* New Edition in the Press. 


COST ACCOUNTS, MULTIPLE SSS 

This work, illustrated with numerous pro forma Accounts and Charts, 
deals with the special Cost Accounts applicable to undertakings where 
a number of Products are involved bearing little or no apparent rela- 
tion to each other in cost or selling price — such as Engineering speci- 
alities, Cycles, Hosiery, Boots, Furniture, Agricultural Implements — in 
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which standardisation in parts is carried to a high degree of specialisa- 
tion in manufacturing. 

Synopsis : — Introductory — Organisation — Manufacturing Account — Purchases — 
Wages — Indirect Expenses — Stock — Departmental Units — Periodical ReturrC. — 
Sale Units — Factory Units — Conclusion — Diagrams. 

Vol. XL 1 I of “The Accountants’ Library ’’ Series, q.v. 

104 pp., 8vo. 

*** 2nd Edition in the Press. 


COST ACCOUNTS, PROCESS 

Chartered Accountant. 

The System of Costing described is applicable to Chemical Industries, 
Food Products, &c., in which conversion of material takes place, and 
there are principal and by-products, such as Farmers, Fellmongers, 
&c., and embodies an explanation and resume of technical data which 
cannot fail to be of invaluable service to the Student of Process 
Accounting. 

Summary of Contents : — Division I. Technical and Process Data : Technical 
Data— Raw Material— Measurement of Solids— Liquids— Gases— Liquid Processes— 
Useful Tables. Division II. Cost Grouping. Division III. Economics of Cost : 
Transportation of Material — Standard of Output — Stocks ifrid Stocktaking — 
Steam-Power and Coal — Depreciation of Plant in Chemical Industries — Diagrams 
and Charts— Periodical and Statistical Returns— Index. 

Vol. XLIX of “The Accountants’ Library ” Series, q.v. 

170 pp., 8vo.j 

*** New Edition ready shortly. 


COST ACCOUNTS, SINGLE 


G. A. MITCHELL, 

Incorporated Accountant. 


This volume deals with undertakings possessing a natural unit of cost 
and measurement, such as Makings, Breweries, Collieries, &c. The 
work, written on unconventional and up-to-date lines, consists of Six 
Sections, and includes many useful pro fornui Balance Sheets, Manu- 
facturing Accounts (showing “ volume ” of Output), Trading Accounts 
Cost Sheets, Estimates, &r. 


I. Malting Accounts and Season’s Estimates or forecast fully worked out and 
reconciled ; Stock Checks, &c. — II. Engineering Business with a Standardised 
Output.— III. Brewing Accounts and Costings agreed with Consumption and 
Production Records. — IV. Colliery Working Accounts am* Weekly Cost Sheets 
adjusted. — V. Stocktaking ; Principles underlying the Correct Survey and Valua- 
tion of Stocks. — VL Card and Loose-leaf Records compared with book -recorded 
data. The systems outlined, whilst retaining thoroughness and efficiency in all 
essentials, are practical and inexpensive in their introduction and day-to-day 
working. 

Vol. XLV 11 of “The Accountants’ Library ’’ Scries, q.v. 

150 pp., 8vo. 5/9 net ; post free U.K., 6/1 I Abroad, 6/4 
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COST ACCOUNTS, TERMINAL 

Chartered Accountant. 

This volume deals with a system of Costing suitable for undertakings 
vvl»2re definite Contracts are entered into in which the Costing is 
definite and terminating, such as Constructional Engineers, Builders, 
Contractors, Bridge Builders, Shipbuilders, &c. 

Synopsis : Introduction — Procedure on Receipt of Orders— Method of Charging-up 
Labour — Shop Expenses and Establishment Charges — Cost Sheets and their relation 
to the Manufacturing Account — The Premium System of Remuneration to Workmen 
— Index. 

Vol. XLVI of "The Accountants’ Library” Series, g.v. 

66 pp., 8vo. m 4 j— net ; post free U.K., 4/3 ; Abroad, 4/6 


COST OF PRODUCTION JOHN A ■ WILD - 

An Explanation of Principles, and a Guide to Practice, for the Printing 
and Allied Trades, liberally illustrated by Forms and worked 
examples. 

Summary of Contents : Introduction — The Basic Factor — Departmentalisation 
Essential — Stocks and Stocktaking — Ascertaining Production — The Analysis of 
Wages — Consumption of Stores — Ascertaining Departmental Cost — The Analysis 
of Expenses — Recovering Working Expenses — Ascertaining Job Cost — Management 
from Cost Records*-Cost Accounts — Departmental Debits and Credits — Ascertain- 
ing Pottery Costs — Recovering Pottery Costs — Cotton Spinning and Weaving Costs 
— Costing for the Small Manufacturer — Conclusion. 

2nd Edition, 98 pp., 8vo. 10/6 net; post free U.K., 10/9; Abroad, 11/- 


COSTING AT NATIONAL "• we ^ter jenkinson. 

FACTORIES 

A Lecture delivered at the London School of Economics and Political 
Science (University of London). Illustrated with numerous Forms 
and pro forma Examples. 

Second Reprint, 4 8 pp., 4V0. 2/6 net ; post free U.K., 2/8 ; Abroad, 2/10 


COSTING, THE PRINCIPLES OF VbV'cV' 

Vol. I! of "The Accountant Students' Library." The word 
“ Costing ” has to many students a very vague meaning, and they 
will welcome Mr. Cathles’ book, which explains clearly the funda- 
mental principles which must be followed in organising a system of 
scientific Cost Accounts. 

68 pp., demy 8vo. Si- net ; post free U.K., 5/3 ; Abroad, 5/6 
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COSTING, THE WORKER S M webster jenkinson. 

INTEREST IN 

27 pp., 8vo. 1)6 net; post free U.K. and Abroad, I/S 


COSTINGS, BOOT AND SHOE 

(See Boot and Shoe Costings, p. 16.) 


COST KEEPING, DEPARTMENTAL, «• Jvuvswm. 
FOR SMALL BUSINESSES 

Summary ok Contents : -Part 1 : The Weekly Cost Sheet —Part II : The Cost 
Sheet Summaries— Part III : The Cost Ledger. 

30 pp., 8vo. 9d. net ; post free U.K. and Abroad, lOd. 


COSTS, THE FUNDAMENTALS LAWR fi N c c 0 * %c!a KSEE ’ 

OF MANUFACTURING 

With an Appendix, consisting of a Report issued by the Federal Trade 
Commission of Washington, U.S.A., on ist July iyi6. 

48 pp., 8vo. 1/6 net; post free U.K. and Abroad, 1/8 


COTTON SPINNERS’ ACCOUNTS 


Wm. MOSS, 
F.C.A. 


This book describes a complete system of Accounts for a Cotton Mill. 
It gives a list of the whole of the books, and separately describes the 
use of each. l‘he statutory books of a Limited Company, the principal 
and subsidiary books of account, the books relating to internal man- 
agement, and those relating to the Directors’ supervision, are all dealt 
with. A complete set of pro forma Accounts is given, fully written up, 
with specimen entries. 

Vol. XXXIX of “The Accountants’ Library ” Series, q.v. 

150 pp., 8s'o. 

%* New Edition in the Press. 
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CURRENCY (FLUCTUATING), TREATMENT OF, IN 
ACCOUNTS 

*(See Treatment of Fluctuating Currency in Accounts, p. 62.) 


DAIRY ACCOUNTS 


F. ROWLAND. 
A.C.A. 


The Complete System of Accounting is clearly and fully described, and 
facsimiles of* all the Books - and Forms recommended are given. 
Synopsis ; Introduction — The various Books of Accounts — Stock Books — Order 
Book — Cash Books — Ledgers, &c. — The Accounts as applied to a Firm with Retail 
Shops and Branches, or to a Limited Company — The Books and Accounts for Small 
Dairymen possessing one Establishment only — Statutory Enactments relating 
to Diaries — Index. 

Vol. XXXIII of “The Accountants’ Library” Series, q.v. 

120 pp., 8vo. 4 /- net ; post free U.K., 413 ; Abroad, 4/6 


DEEDS OF ARRANGEMENT 

D. P. DAVIES. F.S.A.A. 

In 1907 Mr. D. P. Davies, F.S.A.A., published a book on Deeds of 
Arrangement, a practical manual intended for the use of Trustees. 
That work has been out of print for some years and the law has been 
so greatly altered by the 1914 Act that much of it is out of date. 
Collaborating with Mr. Davies, Mr. G. P. Hargreaves, B.A., 
Barrister-at-Law, has revised and enlarged the book in accordance with 
the changes introduced, and while its utility as a practical guide to 
Trustees has been preserved it may now be considered the leading legal 
text-book on this important subject. The following matters are dealt 
with : — 

Deeds of Arrangement Generally — Deeds of Arrangement Act, 1914 — “ An Assign- 
ment of Property ” — *' A Deed of or Agreement for a Composition " — “ Where 
Creditors obtain Control "—Assents — The Trustee — The Statute of Limitations — 
The Realisation and Distribution of Assets — Acts of Bankruptcy in relation to 
Deeds of Arrangement — Private Arrangements — The Avoidance of Deeds — Preferen- 
tial Payments in Bankruptcy — The Administration of Partnership Estates in Bank- 
ruptcy — Investigations and Meetings of Creditors. Appendices : — Deeds of 
Arrangement Act, 1914 — Statutory Rules and Orders. 1914 — Bankruptcy and 
Deeds of Arrangement Act, 1913 — Deeds of Arrangement Amendment Act, 1890 — 
Deeds of Arrangement Act, 1887 — Specimen Forms of Deeds of Arrangement — 
Extracts from Statutes containing provisions authorising Preferential Payments — 
Conditions of Sale and Tender. 

2 nd Edition , 578 pp., 8vo. 25 h net, post free U.K. ; Abroad, 2616 
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COSTING, THE WORKER’S M - webster jenkinson. 
INTEREST IN 

3? pp., 8 vo. 1/6 net ; post free U.K. and Abroad, 1/8 


COSTINGS, BOOT AND SHOE 

( See Boot and Shoe Costings, p. 16.) 


COST KEEPING, DEPARTMENTAL, «• Jvuvsujm. 
FOR SMALL BUSINESSES 

Summary of Contents : — Part 1 : The Weekly Cost Sheet— Part 11 : The Cost 
Sheet Summaries — Part III : The Cost Ledger. 

20 pp., 8vo. 9 d. net ; post free U.K. and Abroad, lOd. 


COSTS, THE FUNDAMENTALS lawr ^ c Z r fc!a KSEE ‘ 
OF MANUFACTURING 

With an Appendix, consisting of a Report issued by the Federal Trade 
Commission of Washington, U.S.A., on ist July 1916. 

48 pp., 8vo. 1/6 net; post free U.K, and Abroad, 1/8 


COTTON SPINNERS’ ACCOUNTS 


Wm. MOSS, 
F.C.A. 


This book describes a complete system of Accounts for a Cotton Mill. 
It gives a list of the whole of the books, and separately describes the 
use of each. The statutory books of a Limited Company, the principal 
and subsidiary books of account, the books relating to internal man- 
agement, and those relating to the Directors’ supervision, are all dealt 
with. A complete set of pro formo Accounts is given, fully written up, 
with specimen entries. 

Vol. XXXIX of “The Accountants’ Library ” Series, q.v. 

150 pp., 8vo. 

*+* New Edition in the Press. 
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CURRENCY (FLUCTUATING), TREATMENT OF, IN 
ACCOUNTS 

§ {See Treatment of Fluctuating Currency in Accounts, p. 62.) 


DAIRY ACCOUNTS 


F. ROWLAND, 
A.C~A. 


The Complete System of Accounting is clearly and fully described, and 
facsimiles of "all the Books and Forms recommended are given. 

Synopsis : Introduction — The various Books of Accounts — Stock Books — Order 
Book — Cash Books — Ledgers, &c. — The Accounts as applied to a Firm with Retail 
Shops and Branches, or to a Limited Company — The Books and Accounts for Small 
Dairymen possessing one Establishment only — Statutory Enactments relating 
to Diaries— Index. 

Vol. XXXIII of “ The Accountants’ Lihrary” Series, q.v . 

120 pp., 8vo, 4/- net ; post free U.K., 4/3 ; Abroad, 4/6 


DEEDS OF ARRANGEMENT e 

D. P. DAVIES, F.Sj\.A. 

In 1907 Mr. D. P. Davies, F.S.A.A., published a book on Deeds of 
Arrangement, a practical manual intended for the use of Trustees. 
That work has been out of print for some years and the law has been 
so greatly altered by the 1914 Act that much of it is out of date. 
Collaborating with Mr. Davies, Mr. G. P. Hargreaves, B.A., 
Barrister-at-Law, has reviled and enlarged the book in accordance with 
the changes introduced, and while its utility as a practical guide to 
Trustees has been preserved it may now be considered the leading legal 
text-book on this important subject. The following matters are dealt 
with : — 

Deeds of Arrangement Generally — Deeds of Arrangement Act, 1914 — “ An Assign- 
ment of Property ’’ — “ A Deed of or Agreement for a Composition ” — “ Where 
Creditors obtain Control” — Assents — The Trustee — The Statute of Limitations — 
The Realisation and Distribution of Assets — Acts of Bankruptcy in relation to 
Deeds of Arrangement — Private Arrangements — The Avoidance of Deeds — Preferen- 
tial Payments in Bankruptcy — The Administration of Partnership Estates in Bank- 
ruptcy — Investigations and Meetings of Creditors. Appendices : — Deeds of 
Arrangement Act, 1914 — Statutory Rules and Orders. 1914 — Bankruptcy and 
Deeds of Arrangement Act, 1913 — Deeds of Arrangement Amendment Act, 1890 — 
Deeds of Arrangement Act, 1887 — Specimen Forms of Deeds of Arrangement — 
Extracts from Statutes containing provisions authorising Preferential Payments — 
Conditions of Sale and Tender. 

2nd Edition, 578 pp., 8vo. 25 /- net, post free U.K. ; Abroad, 26/6 
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DEPRECIATION 


V. H. VELEY, D.Sc ., M.A., F.R.S. 


Written to assist accountants not familiar with the mathematics 
of Depreciation. Definitions are given of certain technical ter.«os, 
such as life, surviving and scrap values, efficiency factors ; these are 
set out with simple illustrations. Some few more elaborate calcu- 
lations are given for the sinking fund, and annuity certain methods. 
Recent decisions in the High Courts are cited, and sections of the 
Finance Acts of recent years are discussed in their relation to allow- 
ances for Depreciation. The book is intended to avoid both the 
academical standpoint of text-books on algebra, and the actuarial 
standpoint of setting out columns of figures without staling the 
methods by which the accuracy of such figures may be checked. 

90 pp., 8vo., cloth bound. 7/6 net ; post free U.K., 719 ; Abroad, 8/- 


DEPRECIATION, RESERVES, AND 
RESERVE FUNDS 


Deals fully with the following matters 

The Importance of Depreciation — Methods of Providing for Depreciation — Depre- 
ciation of Freeholds — Depreciation ol Leaseholds— Depreciation of Plant and 
Machinery — Depreciation of Loose Tools, &c. — Depreciation of Patents, Copyrights, 
and Goodwill — Reserves, Secret Reserves — Reserve Funds — Sinking Funds — 1'he 
Double-Account System — Local Authorities and Depreciation. 

It has been carefully revised, and is the most complete work of its 
kind. 

Vol. XXVI of “ The Accountants’ Library ” Series, g.v. 

4th Edition, 92 pp., 8vo. 6/- net ; post free U.K., 6/3 ; Abroad, 6/6 


DEPRECIATION TABLES 


L. R. DICKSEE, 
M.Com., F.C.A. 


The tables are worked out (a) on the original cost, and ( b ) on the 
reducing balances to the close of the 25th year. The unit adopted has 
been £1,000, and the calculations are worked to the nearest penny at 
the following rates per cent. 1, 2, 2|, 3, 5, 6, 7|, 10 12 J , 15, 1 74, 20, 

25, 30, 33a - 1 * 

2nd Edition, 34 PP-, Nvo. J/6 net ; post free U.K., 1/8 I Abroad, 1/10 


DIARIES, ACCOUNTANTS’ 

{See Accountants’ Diaries, p. 3.) 
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DIARY NOTE PAD 


Pads of 50 Sheets 10A in. by 13 in. ; 
25 lines each Sheet. 


Recommended as being of exceptional utility to Principals and 
Managers, especially in Professions and Businesses whose income arises 
only from services rendered and recorded. It is common knowledge 
that Professional men, notably Solicitors and Accountants, find it 
extremely difficult and very wearisome to enter up in their diaries or 
otherwise all telephone calls, personal calls and attendances, and work 
done by them in their offices. It follows, therefore, that a considerable 
amount of time is lost, and unnecessary trouble taken, and also that, 
in many cases, a very appreciable number of items chargeable are. 
omitted from bills rendered. 


The rulings and headings of the Dairy Note Pad show at a glance that the longest 
entry cannot occupy more than a few seconds, and if made at the time the relative 
services are rendered , all work done is practically automatically recorded chronologi- 
cally. The columns headed “ Time ” and “ Letter ” are designed for those only 
to whom relative recording is absolutely necessary. The following advantages are 
claimed : — (1) Instantaneous recording ; (2) Supersession of slips, note-books, &c. ; 
(3) Complete epitomising of services rendered throughout the day by means of a 
mark and two or three words per job done ; (4) An accurate basis for the preparation 
of bills ; (3) Entries made need not be amplified and transcribed by the Principal 
or Manager himself into his ordinary Diary, but can be dictated to, or recorded by, 
a clerk ; (6) Bills for services rendered can be completely and easily made out from 
the Sheets. By the adoption of this Diary Note Pad, the Principal or Manager can 
leave his office a^tor paving completed his work for clients, without having to wait 
on to write up histDiary. It is considered that in a busy office the proper use of this 
Note Pad will result, in the saving of one junior clerk at least, and that very con- 
siderable advantages will be obtained in the efficient and up-to-date preparation 
of bills to be rendered. 

3/6 net; post free U.K., 4 /-; Abroad, 413 


DIRECTOR, THE WHOLE DUTY 
OF A 


ALBERT CREW, 
Barrister-at-Law . 


The Rights, Duties, Bowers, and Legal Liabilities of Directors are 
fully described, together with notes on Director’s Meetings. 
This book has been written to give some guidance and direction to 
Directors in the discharge of their professional duties, and contains a full 
index. 


175 pp., 8 vo., half-cloth. 5 /- net; post free ILK. 5/4 ; Abroad, . 5/6 


DRAPERS’, DRESSMAKERS’, AND 
MILLINERS’ ACCOUNTS 

This important and successful work, dealing fully with the different 
methods applicable to Drapery Accounts, has been thoroughly revised 
and partly re-written so as to include the latest developments in Count- 
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ing House organisation; it comprises a detailed description of the use 
of Cash Registers, Pneumatic Tube and Carrier Systems, Slip Systems, 
Itemised Monthly Account System, Card and Loose-Leaf Ledgers, 
Departmental Accounts, Workroom Accounts, including Cost Card 
System, and last, but not least, a valuable chapter on Statistical 
Returns with numerous rulings. The book deals fully with the follow- 
ing matters, to each of which a chapter is devoted - 
General Principles — The Acquisition of a Business — Opening Entries — Cash Sales — 
Credit Sales — Returns, Appro., and Despatch — Sales Ledgers — Dissection by the 
Hollerith and Powers Tabulating Systems — Purchases — Expense Accounts — Cash 
and pro forma Set of Accounts — Postal or Mail Order Work — Workroom Accounts — 
Summary Ledger System — Wholesale System — Statistics and Departmental 
Accounts. 

Vol. XXXI of “ The Accountants’ Library ” Series, q.v. 

3rd Edition, 140 pp., 8vo. 1016 net ; post free U.K., 111-; Abroad, 11)6 


EFFICIENCY, THE TRUE 
BASIS OF 


L. R. DICKSEE. 
M.Com., F.C.A. 


Volume I of “ Studies in Commerce/' a series of hand-books edited 
by Sir W. H. Beveridge, K.C.B., M.A., B.C.L., ' an'd Prof. A. J. 
Sargent, M.A., in connection with the University of London, London 
School of Economics and Political Science. This series is published 
specially for those studying for the Degree in Commerce. 

102 pp., 8vo., cloth bound. 51- net ; post free U.K., 513 ; Abroad, 516 


ELECTRICITY SUPPLY fss H fc?s‘ 

ACCOUNTS 

This work deals fully with the Accounts of Electric Lighting Com- 
panies. 

Synopsis Introduction — Income and Expenditure — Costs and Charges — Purchase, 
Storage, and Record of Stores and Materials— Allocation of Stores and Materials 
Issued— Stocktaking— Wages — Salaries — Other Books of Account — Statements for 
Directors — Depreciation and Renewals — Complete Set of pro forma Transactions : 
Balance Sheet for Opening Entries ; Journal ; Cash Entries ; Ledger ; Trial Balance ; 
Revenue Account ; Balance Sheet — Auditors’ Certificates (Company’s and Board of 
Trade)— Accounts set out in Board of Trade form— Income Tax Procedure and 
Allowances — Audit — Power Supply Companies— Company Books — Annual Sum- 
mary — Insurances— Appendix — Factory and Woikshops Act, 1901 — Index. 

Vol. XXIX of “ The Accountants’ Library ” Series, q.v, 

3rd Edition, 201 pp„ 8vo. 1016 net ; post free U.K. 11/- ; Abroad, 1 1/3 
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ENGINEERS’ AND SHIPBUILDERS’ 
ACCOUNTS 


F. G. BURTON, 
Incorporated Accountant . 


Describes the System of Book-keeping adapted for Engineering 
Factories and Shipyards. 


Synopsis : — Introductory — The SpeciaJ requirements and difficulties of such 
Accounts — Materials and Stores — Purchases and Stores Received and Issued Books 
and Ledger — Stores Credit Accounts — Salaries and Wages — Wages Book for Day 
Wages and Piece Work— Allocation of Wages— Manufactured Goods and Contracts 
—Large Contracts— Fixed Price Sales— Machinery for Stock purposes — Day and 
Warehouse Boqks — Credits to Customers — Cash Book, Depreciation, Establish- 
ment Charges, and Sundry Nominal Accounts — Ledger, Trade Account, Balance 
Sheet, and Audit — Examples of various Accounts employed — Cost Accounts— 
Consideration of different Methods of keeping Costs, and Examples of the threefold 
form recommended. 


Vol. XIV. of '* The Accountants’ Library ” Series, q.v. 

2nd Edition, 120 pp., 8vo. 4/~ net ; post free U.K., 413 ; Abroad, 4/6 


ERRORS INi- BALANCING 

A concise handbook dealing with the more, usual causes of differences 
in 'Trial Balances and the methods of their detection. 

Summary of Contents : — Preliminary — Importance of Subject to Accountants — 
Systems for Localising Errors — Causes of Specific Errors — Figures Badly Placed— 
Indistinct Figures — Errors in Copying Figures — Classes of Errors — Complex Errors — 
‘Errors of Advancement —List of First Series of Errors of Advancement — List 
second do. — List third do. — List fourth do. — Errors of Transposition — Lirrors 
£100 and upwards — Errors £1,000 and upwards — Transpositions of Three Figures — 
Conclusion. (Reprinted from articles that have appeared in The Accountant.) 

4th Edition, 32 pp., 8vo. 216 net post free U.K., 2/8 ; Abroad, 3/- 


EXAMINATION GUIDE 


JOHN G. NIXON. Junr., 
A.CAL. 


This book is a compilation of the Questions (only) set at the Inter- 
mediate Examinations of the Institute of Chartered Accountants, front 
December 1893 to June 1903, inclusive. The Questions are arranged 
according to the subject, in alphabetical order. It contains a total of 
776 Questions. 


Intermediate Guide, 196 pp., 8vo. 3/6 net ; post free U.K., 3/11; Abroad, 4/2 
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“ Controlled " and otherwise. The Second Part: contains provisions of 
Munitions of War Acts relating to Limitation of Profits, and applies to 
“ Controlled ” firms only. Both Indexes must, therefore, be consulted 
with reference to “ Controlled ” firms. The relevant Sections uftd 
Schedules of the Finance (No. 2) Act, 1915* an ^ the hi nance Act, 191b, 
are printed in cxienso . 

32 pp., 8vo. lj- net; post free U.K. and Abroad, 1/2 


EXCESS PROFITS DUTY, 
WINDING-UP PROVISIONS 


RAYMOND W. NEEDHAM, 
Barrister-at-Law. 


Whatever may be said against the Excess Profits Duly and much 
can be said, even with fairness and propriety— it must never be for- 
gotten that it served its immediate purpose, and that its immediate 
purpose had to be served. The Inland Revenue were abruptly asked 
to extract millions out of the taxpayer, and they promptly extracted 
millions out of the taxpayer. They are now being abruptly asked by 
the taxpayer to extract millions out of the Government, and they are 
promptly extracting millions out of the Government. It is difficult to 
say which feat is the more dazzling, and the Inland Revenue now take 
their place among the hustlers. But though they have shown a 
“ turn of speed ” which few business-houses could yiatuh, they have 
is was to be expected — created perhaps more legal problems to the 
square inch in their E.P.D. provisions than were ever before com- 
pressed into a public Statute. The winding-up provisions arc even 
more intricate than the provisions they seek to wind up, and it will 
probably be a long, long time before the last puzzle shall have been 
solved by the House of Lords 


Mr. Raymond W. Needham, in his book entitled “ Excess Profits Duty Winding up 
Provisions," has endeavoured to simplify tire provisions by explaining the conditions 
which they were designed to meet, and by emphasising the essential features of 
each section and clause. 

In bound cloth boards, 316 net ; post free, 3/8 ; 
and in paper cover, price 2/6 net ; post free, 2/8 


EXECUTORS, BOOK-KEEPING FOR 

(See Bookkeeping for Executors, p. 14.) 


EXECUTORS’, ADMINISTRATORS’, chas. jarvis coluer. 

1 Chartered Accountant. 

AND TRUSTEES’ RECORD 


This volume, which is strongly bound in half call, is designed to assist 
trustees to keep a record of their transactions. For small and medium- 
sized estates it provides all that is necessary to enable a readily intel- 
ligible and permanent record to be kept. 

07 pp., foolscap. 10/6 net; post U.K., / //- ; Abroad, / 1/3 
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EXECUTORSHIP ACCOUNTS ° " 

Uuutuins a complete set of Trust Accounts, with Explanatory Text. 
3rd Edition, 82 pp., 8vo. 4/- net ; post free U.K., 4! 3 ; Abroad, 4/6 


EXECUTORSHIP ACCOUNTS, 
STUDENTS’ GUIDE TO 


A complete Guide to Executorship Accounts, with .1 Summary of the 
principal points of the Law and numerous j>ro /onmi Accounts. 

Synopsis : Definition of Terms - Summary of the Law relating to Wills, Executors 
and Administrators (comprising the Office of an Executor, Probate, Administrations, 
The Getting in and Distribution of the Estate, Legacies, Realty and Personally, 
Apportionment, Investments, 'The Rule in Hone v. Lord Dartmouth, Carrying on 
the Testator’s Business, 'The Distribution of the Estate, of an Intestate, Responsi- 
bilities of Trustees) — Payment of Probate or Estate Duty — Payment of Legacy or 
Succession Duty— Specimen Questions and Answers — The Audit of Trust Accounts 
- Capital and Income, amplified reprint of articles written for The Accountant — 
Example of an Intestacy-Example of a Legacy in Trust — Acts and Rules- -Pro 
forma Accounts. 


2nd Edition, 240 pp., 8vo. 


6/6 net; post free U.K., 7l~', Abroad, 7/3 


FACTORY ACCOUNTS £ GA/?C * £ and J - M ££LLS 

A Handbook for Accountants and Manufacturers, with Appendices on the 
Nomenclature of Machine details; The Rating of Factories; and Tahlc 
for the Amortization of Leases, &c. , including also a Glossary of 
Terms and a large number of specimen rulings. The continuous 
demand for more than a quarter of a century for successive editions 
of this work (the first to place before English readers a systematised 
statement of the principles regulating the accounts requisite for the 
effective administration of Factories and similar undertakings, and 
fur the ascertainment of cost of production); its translation into 
various languages and its circulation in all parts of the British Empire 
and in the United States has demonstrated that the Authors, by the 
revision and extension of the present and each preceding edition, have 
maintained the position of this book as the standard authority on the 
subject . 

Synopsis : Chapter r, Introductory- ■ Chapter 2, Labour -Chapter j. Stores- - 
Chapter 4, Crime Cftst ami the Cost Ledger -Chapter 5, Indirect or Incidental 
Expenses and their Allocation - Chapter <\ Fixed Capital and Depreciation- Chapter 
v. Machinery Use Chapter 8, Stock Chapter 9. Surveys Chapter 10, Subsidiary 
Rooks Appendices -Glossary - Index Table of s? Specimen Rulings Diagram r, 
■pi),. Assimilation of Wages and Commercial Books - Diagram 2, Assimilation of 
Stoics and Commercial Books Diagrams .1 and 4, The Assimilation of Cost and 
( oinmoieial Books Diagram 5. The Assimilation of Stock and Commercial Books. 
/,/, Edition, 310 pp., 8 vo. IS/- net; post ftce ILK. . 15,6, Abroad, 16- 
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FARMERS’ ACCOUNTS '• WOOD - CA - 

A Pamphlet. 

21 pp., 8vo. Ij- net ; post free U.K. and Abroad, 1/2 


FISHING INDUSTRY charle^williamson 

ACCOUNTS 

I'his Volume deals at length with the Accounts of Steam Fishing Boats, 
Fish Salesmen, Fish Merchants, and Fish Curers, and describes the 
various necessary books. The system advocated is illustrated by full 
pro forma rulings, and will be found complete in every way. 

Vol.XX of “The Accountants’ Library” Scries, q.v. 

So pp., 8vo. 4/- net; post free U.K., 4/3 ; Abroad, 4/6 


FRAUD IN ACCOUNTS 

Deals with the Methods of circumventing Frauds on the part of both 
Employees and Directors, and shows how they may be detected at an 
early date. 

T he Functions and Limitations of an Audit — Systems of Internal Check — Motives 
and Methods of Fraud — Specific Instances of Fraud : Misappropriations of Money — 
Specific, Instances of Fraud not involving the Misappropriation of Money — Specific 
Instances of Fraud ; Falsifications oi Directors and Proprietors — Appendix. 

Vol. XXX of "The Accountants’ Library ” Series, q.v. 

2nd Edition, ioo pp., 8vo. 4/~ net ; post free U.K., 4/3 ; Abroad, 4/6 


FRIENDLY SOCIETIES’ * "*** 

ACCOUNTS AND STATISTICS 

A Pamphlet. - 0 

Synopsis -Classes of Friendly Societies -Regulations as to Accounts — Audits — 

Public Auditors— Statistical Tables — Annual Return— Card Register Sickness 

Aliment — Tabulation of Statistics — Funeral Benefits -Contributions — Management 

Expenses — Investments — Use of Cards — Journal Entries — Appendix. 

48 pp., 8vo. 

New Edition in the. Press- 
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FRIENDLY SOCIETIES’ AND * f % r c Ta l sa 0 a ES ' 

TRADES UNIONS’ ACCOUNTS 

A concise and practical system of Account-keeping — sufficiently com- 
prehensive for (he needs of a large centralised Association, and at the 
same time easily adjustable to the limited operations of the smallest 
Branch. Starting with the method of recording the receipt of Con- 
tributions from Members, the reader is taken step by step through the 
modes of paying Benefits and dealing with Investments, to the comple- 
tion of the (Quarterly or Yearly Accounts and Balance Sheet, and the 
Filing of Returns with the Chief Registrar. Many practical hints to 
the Auditor' and Accountant are thrown out in the course of the work; 
valuable suggestions are given for keeping proper Statistical Records, 
and the nature and importance of the Actuarial Valuation are touched 
upon and explained. The following may be noted, among other special 
features of the book : — 

Extracts from the Acts of Parliament relative to Accounts arid Audit ; Specimen 
Forms of Account Books and Registers, specially suited to the needs of Friendly 
Societies; Copies of Forms required to be filed with the Chief Registrar of 
Friendly Societies from time to time. 

Vol. XXVJT1 of “The Accountants’ Library ” Series, q.v. 

160 pp,, 8 vo. : 

c *** New Edition in the Press. 


GAS ACCOUNTS 

This work deals fully with the accounts of all classes of (las under- 
takings. 

Synopsis : Introduction, dealing with the constitution of Gas Companies, &c. — 
Sale of Gas and Collection of Gas Rates— Fittings Accounts, and Prime Cost Accounts 
incidental thereto — Sale of Residual Products— General Ledger and full set of 
pro forma Accounts for one year — Statutory Form of Annual Accounts — Shares, 
Stock, and Debentures— Cost Accounts with pro forma Statement— Capital and 
Revenue Expenditure — Local Authorities as Owners of Gasworks— Index. 

Vol. VII of “The Accountants’ Library ” Series, q.v. 

2nd Edition. 13 ° PP-. 8vo. 5/9 net ; post free U.K., 6/1 ; Abroad, 6/4 


GOODWILL 


L. R. DICKSEE. M.Com., F.C.A. 
and F. T1LLYARD, MA.. 
Barrister-at-Law. 


The subject of Goodwill, its treatment in Accounts and the Law relat- 
ing thereto, is fully dealt with. 


Synopsis : — The Connection between Goodwill and Trade Names and Trade Marks — 
The Nature of Trade Names and their Protection- — Trade Marks and their Protection 
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FARMERS’ ACCOUNTS 


J. WOOD, C.A. 


A Pamphlet. _ 

21 pp., 8vo. II- net; post free U.K. and Abroad, 1/2 


FISHING INDUSTRY 
ACCOUNTS 


CHARLES WILLIAMSON 
M.A., C.A. 


This Volume deals at length with the Accounts of Steam Fishing Boats, 
Fish Salesmen, Fish Merchants, and Fish Curers, and describes the 
various necessary boohs. The system advocated is illustrated by full 
pro forma rulings, and will be found complete in every way. 

Vol. XX of “The Accountants' Library” Series, q.v. 

So pp., Svo. 41-net; post free U.K., 4/3 ; Abroad, 4/6 


FRAUD IN ACCOUNTS * / 

Deals with the. Methods of circumventing Frauds on the part of both 
Employees and Directors, and shows how they may be detected at an 
early date. 

The Functions and Limitations of an Audit-Systems of Internal Cheek Motives 

and Methods of Fraud - Specific Instances of Fraud : Misappropriations of Money — 
Specific Instances of Fraud not involving the Misappropriation of Money— Specific 
Instances of Fraud ; Falsifications of Directors and Proprietors— Appendix. 

Vol. XXX of “ The Accountants’ Library ” Series, q.v. 

2nd Edition, too pp., 8vo. 41- net ; post free U.K., 413 ; Abroad, 41 6 


FRIENDLY SOCIETIES’ * "*** 

ACCOUNTS AND STATISTICS 

A Pamphlet. * 

Synopsis Classes of Friendly Societies Regulations as to Accounts— Audits — 

Public Auditors— Statistical Tables— Annual Return - Card Register— Sickness 
Aliment — Tabulation of Statistics — Funeral Benefits — Contributions — Management 
Expenses — Investments — Use of Cards — Journal Entries — Appendix. 

48 pp., Svo. 

*** New Edition in the Press. 
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FRIENDLY SOCIETIES’ AND * F aca V a L sa°a ES ' 

TRADES UNIONS’ ACCOUNTS 

A concise and practical system of Account-keeping — sufficiently com- 
prehensive for the needs of a large centralised Association, and at the 
same lime easily adjustable to the limited operations of the smallest 
Branch. Starting with the method of recording the receipt of Con- 
tributions from Members, the reader is taken step by step through the 
modes of paying Benefits and dealing with Investments, to the comple- 
tion of the Quarterly or Yearly Accounts and Balance Sheet, and the 
Filing of Returns with the Chief Registrar. Many practical hints to 
the Auditor and Accountant are thrown out in the course of the work; 
valuable suggestions are given for keeping proper Statistical Records, 
and the nature and importance of the Actuarial Valuation are touched 
upon and explained. The following may be noted, among other special 
features of the book : — 

Extracts from the Acts of Parliament relative to Accounts and Audit ; Specimen 
Forms of Account Books and Registers, specially suited to the needs of Friendly 
Societies; Copies of Forms required to be filed with the Chief Registrar of 
Friendly Societies from time to time. 

Vol. XXVIII of “Tiie Accountants' Library ” Series, q. v. 

160 pp., 8 vo. ; 

v *** New Edition in the Press. 


GAS ACCOUNTS 

This work deals fully with the accounts of all classes of C.as under- 
takings. 

Synopsis : Introduction, dealing with the constitution of Gas Companies, &c.~ 
Sale of Gas and Collection of Gas Rates — Fittings Accounts, and Prime Cost Accounts 
incidental thereto -Sale of Residual Products — General Ledger and full set of 
pro forma Accounts for one year— Statutory Form of Annual Accounts— Shares, 
Stock, and Debentures— Cost Accounts with pro forma Statement— Capital and 
Revenue Expenditure — Local Authorities as Owners of Gasworks— Index. 

Vol. VII of “The Accountants’ Library ” Series, q.v. 

2nd Edition. 130 !>!>•» 8 vo. S/9 net ; post free U.K., 6/1 ; Abroad, 6/4 


GOODWILL * 


L. R. DICKS EE, M.Com., F.C.A. 
and F, TILLYARD, MA., 
Barrister-at-Law. 


The subject of Goodwill, its treatment in Accounts and the Law relat- 
ing thereto, is fully dealt with. 


Synopsis ; — ' The Connection between Goodwill and Trade Names and Trade Marks — 
The Nature of Trade Names and their Protection — Trade Marks and their Protection 


6 Kirby Street, Hatton Garden, E.C. 1. 

37 




GEE & CO. (PUBLISHERS) LTD. 


— The Nature of Goodwill — 'The Assignment of Goodwill — Partnership and Good- 
will — Goodwill and Accounts — The Valuation of Goodwill — The Fluctuations of 
Goodwill — The Purchase of Goodwill — Goodwill in Partnership Accounts — Goodwill 
in Companies’ Accounts — Text of the Trade Maries Act, 1905 — Common Form 
Clauses relating to Goodwill. * 

4th Edition, 184 pp., 8vo. 10/6 net; post free U.K., 11/-; Abroad, 11/3 


GRAIN, FLOUR, HAY AND SEED g fJs H fcTs 

MERCHANTS’ ACCOUNTS 

Describes a complete system of Book-keeping for Grain, Ffour, Hay, 
and Seed Merchants, with numerous Forms and a set of pro /or mu 
Accounts, with Specimen Entries and a Glossary of Trade Terms and 
Abbreviations. 

Vol. X of “The Accountants’ Library ” Series, q.v. 

2nd Edition, 160 pp., 8vo. 7/6 net; post free U.K., 8/-\ Abroad, 8/3 


GROCERS’ BOOKKEEPING 


M. WEBSTER JENKINSON 
Chartered Accountant. 


A System of Bookkeeping suitable for Grocers and other detail Trades- 
men, with specimen Forms of Accounts. 

48 pp., 8vo. 1/- net ; post free U.K. and Abroad, 1/3 


HIRE PURCHASE ACCOUNTS 


G. JOHNSON. 
F.S.S., F.CJ.S. 


A short treatise on the Bookkeeping, Accounts, and Calculations relat- 
ing to the Hire-Purchase Wagon Trade and Colliery Royalties, and 
Way leaves. 

2nd Edition, 77 pp., 8vo. 3 /- net; post free U.K., 3/4 ; Abroad, 3/6 


HISTORY OF ACCOUNTANTS AND 
ACCOUNTANCY, A SHORT 


ARTHUR H. WOOLF, 
M.A., Barrister-at-Law. 


The aim of this book is to present, in a small compass, the History 
and Development of Accountancy from the earliest times to the present 
day. In the Introduction, the Author regards and treats Accountancy 
as an important chapter in the history of civilisation, and shows that 
Book-keeping and Accounting have followed the progress and develop- 
ment of the. human race. T he book is divided into four parts. T he 
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first part deals with the “ Development of Systems of Accounting.” 
The writer describes in detail the methods employed in Egypt, Baby- 
lonia, and among other ancient nations, and also the accounting of 
tfie Greeks and Romans. The progress made in Accountancy methods 
during the Middle Ages is fully dealt with, and the system in vogue 
at the Old English Exchequer vividly described. In the. second part 
the writer traces the history of Book-keeping from the time of the 
publication of the first treatise on the subject in 1494 down to the nine- 
teenth century. The third part treats of the origin and progress of 
Auditing; while in the last section the evolution of the “ Professional 
Accountant ” through various stages is carefully traced. The book 
concludes vviih a survey of the position of the Accountant at the present 
day. Important features of the book are the full Bibliography of 
works on Book-keeping (up to the year 1800), and the very complete 
Index. 

254 pp., 8vo. 8/6 net ; post free U.K., 9/3 ; Abroad, 9/6 


HOTEL ACCOUNTS 


L. R. DICKSEE, 
M.Com., F.C.A. 


A complete system of Book-keeping for Hotels of all sizes is described. 
Synopsis : — Introduction — Preliminary Records — Office — Nominal Ledger — Cellar 
and Bar — Genera* T..e8ger — Kitchen and Stores — Internal Check and Audit— The 
" Simplex System^’ — Railway Hotels and Restaurants. There are 27 Forms, 
including forms of Interim Trading Account and Daily Cost Sheet. 


Vol. XXXVJI ol ** 'Die Accountants’ Library ” Series, q.v. 

3rd Edition, 84 pp., 8vq. 5/- net ; post free U.K., 5/3 ; Abroad, 5/6 


INCOME TAX 


WALTER LUNT. 
Chartered Accountant. 


Reprint of a valuable lecture read before the Manchester Chartered 
Accountants Students’ Society in December 1914. 


40 pp., 8vo. 


//- net ; post free U.K. and Abroad, 1/2 


INCOME TAX EVASION 


RA YMOND W. NEEDHAM , 
Barrister -at-Law. 


Based on Articles printed in the Financial Times. 

This little book is an intimate study of the relationship between the 
Inland Revenue and the taxpayer, "it is not easy for the taxpayer to 
enter into the psychology of the Inspector of Taxes or the problems of 
Inland Revenue administration; nor is it easy for the Inland Revenue 
official, with his assured position and pension, to appreciate the effect 
of high taxation upon the taxpayer who is dependent on the sensitive 
and elusive thing called profits. The attempt is made in these pages 
to help the taxpayer and the tax-gatherer to understand each other. 

40 pp., 8vo. //-net; post free, 1/2 
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—The Nature of Goodwill— The Assignment of Goodwill — Partnership and Good- 
will — Goodwill and Accounts — The Valuation of Goodwill — The Fluctuations of 
Goodwill— The Purchase of Goodwill — Goodwill in Partnership Accounts — Goodwill 
in Companies’ Accounts — Text of the Trade Marks Act, 1905 — Common Form 
Clauses relating to Goodwill. * 

4th Edition, 184 pp., 8vo. 10/6 net; post free U.K., llj -; Abroad, 11/3 


GRAIN, FLOUR, HAY AND SEED g f.ss H fcTs 

MERCHANTS’ ACCOUNTS 

Describes a complete system of Book-keeping for Grain, Flour, Hay, 
and Seed Merchants, with numerous Forms and a set of pro form 
Accounts, with Specimen Entries and a Glossary of Trade Terms and 
Abbreviations. 

Vol. X of “ The Accountants’ Library ” Series, q.v. 

2nd Edition, 160 pp., 8vo. 7/6 net; post free U.K., 8/-', Abroad, 8/3 


GROCERS’ BOOKKEEPING 


M. WEBSTER JENK1NSON 
Chartered Accountant . 


A System of Bookkeeping suitable for Grocers and other fcetail Trades- 
men, wiih specimen Forms of Accounts. 


48 pp., 8vo. 


1/- net ; post free U.K. and Abroad, 1/3 


HIRE PURCHASE ACCOUNTS 


G. JOHNSON, 
F.S.S.. F.CJ.S. 


A short treatise on the Bookkeeping, Accounts, and Calculations relat- 
ing to the Hire-Purchase Wagon 'Trade and Colliery Royalties, and 
Way leaves. 

2nd Edition, 77 pp., 8vo. 3/~ net* post free U.K., 3/4 ; Abroad, 3/6 


HISTORY OF ACCOUNTANTS AND AR ™ R H - wo t ° LF ' 
ACCOUNTANCY, A SHORT 

7 e 

The aim of this book is to present, in a small compass, the History 
and Development of Accountancy from the earliest limes to the present 
day. In the Introduction, the Author regards and treats Accountancy 
as an important chapter in the history of civilisation, and shows that 
Book-keeping and Accounting have followed the progress and develop- 
ment of the human race. The book is divided into four parts. The 
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first part deals with the “ Development of Systems of Accounting.” 
The writer describes in detail the methods employed in Egypt, Baby- 
lonia, and among other ancient nations, and also the accounting of 
tfte Greeks and Romans. The progress made in Accountancy methods 
during the Middle Ages is fully dealt with, and the system in vogue 
at the Old English Exchequer vividly described. In the second part 
the writer traces the history of Book-keeping from the time of the 
publication of the first treatise on the subject in 1494 down to the nine- 
teenth century. The third part treats of the origin and progress of 
Auditing; while in the last section the evolution of the ” Professional 
Accountant ” through various stages is carefully traced. The book 
concludes wifh a survey of the position of the Accountant at the present 
day. Important features of the book are the full Bibliography of 
works on Book-keeping (up to the year 1800), and the very complete 
Index. 

254 pp., 8vo. 816 net ; post free U.K., 9/3 ; Abroad, 9/6 


HOTEL ACCOUNTS 


L. R. DICKSEE, 
M.Com.. F.C.A. 


A complete system of Book-keeping for Hotels of all sizes is described. 
Synopsis : — Introduction — Preliminary Records— Office — Nominal Ledger — Cellar 
and Bar — Generai.Lefiger — Kitchen and Stores— Internal Check and Audit — The 
*’ Simplex System ” — Railway Hotels and Restaurants. There are 27 Forms, 
including forms of Interim Trading Account and Daily Cost Sheet. 

Vol. XXXVII of “ The Accountants’ Library ” Series, q.v. 

3rd Edition . 84 pp., 8vo. 5 /- net ; post free U.K., 5/3 Abroad, 516 


INfOMF TAX WALTER LUNT, 

imAFME IAA Chartered Accountant. 

Reprint of a valuable lecture read before the Manchester Chartered 
Accountants Students’ Society in December 1914. 

40 pp., 8vo. 1/- net ; post free U.K. and Abroad, 1/2 


INCOME TAX EVASION 


RAYMOND W. NEEDHAM, 
Barrister-at-Law. 


Based on Articles printed in the Financial Times. 

This little book is an intimate study of the relationship between the 
Inland Revenue ai^d the taxpayer. It is not easy for the taxpayer to 
enter into the psychology of the Inspector of Taxes or the problems of 
Inland Revenue administration; nor is it easy lor the Inland Revenue 
official, with his assured position and pension, to appreciate the effect 
of high taxation upon the taxpayer who is dependent on the sensitive 
and elusive thing called profits. The attempt is made in these pages 
to help the taxpayer and the tax-gatherer to understand each other. 

40 pp., 8vo. I/- net; post free, 1/2 
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INCOME TAX NOTES 


By the Income Tax Editors of 
" The Accountant.” 


The present magnitude of the Income Tax and Excess Profits 
Duty renders it of supreme importance that the full benefit of the law 
and practice be obtained, and no Practising Accountant can afford to 
be without the volumes, as they present, in a readily accessible form, 
the basis of argument adopted by the Accountancy profession. A 
Surveyor of Taxes states that “ no Surveyor of 'Faxes can dispense 
with the ‘ Income Tax Notes.’ ” Excess Profits Duty receives 
voluminous treatment. The Notes have become, the sole medium of the 
Accountancy profession in Income Tax and Excess Profits Duty matters, 
and innumerable actual practical difficulties are dealt with. 

Vols. I, III, IV and V, over i,8oo pp., 8vo. Vol. II now quite out of print. 

Vols. I, III, IV & V, together, 46/6 net; post free U.K. and Abroad, 48/- 
Separately, Vols. I, III & IV, 18/- net each ; post free U.K., 18/6 ; Abroad, 18/9 
Vol. V, 10/6 net; post free U.K., 11/-', Abroad, 11/3 


INCOME TAX 

Return for Assessment, Schedule D. 

A reprint of the Official Forms (Nos. i and n), together with extra 
pages for Notes, Particulars of Assessment, Average, Deprecia- 
tion, Apportionment of Fax between Partners, &c. This Form 

which is printed on good quality ruled account book paper, foolscap 
size, 8 pages, will be found most useful to Accountants and others, for 
keeping complete copies of Returns made. The present Reprint has 
been brought up to dale, and extra pages have been added for notes, 
Ac. Single copies can be obtained, and also books containing 50 
Forms. 

8 pp., foolscap. Per copy, 3hd. net ; post free, 4d. 

Per dozen, 3/~ net; post free, 3/4 ; per 50 copies, 1116', post free, 12/6 ; per 
50 copies (bound), 1216 ; post free, 13/6 ; per too copies, 21/-', post free, 2213 ; 
per 100 copies (bound), 22/- ; post free, 23/3 


INCOME TAX PRACTICE, 
MURRAY & CARTER S GUIDE TO 


R. N. CARTER, 
M.Com., F.C.A. 


This standard work contains a Summary of the principal Enactments 
relating to Income Tax, with notes of every reported case; Instructions 
as to the preparation of Returns for Assessment and Accounts in 
support of Appeals on the ground of over-assessment; also for claiming 
Exemption and Abatement; and a Concise Popular Digest of the 
Principal Legal Decisions on the Construction of the Acts for the use 
Taxpayers. 

Synopsis : — Table of Cases — Table of Statutes — 'Fable showing Correspondence 
between Sections of the Act of 1918 and of previous Acts — History of the Income 
Tax and Epitome of the principal Acts relating thereto — The Schedules under which 
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Income Tax is Charged — Schedules A, B, C, and E — (Persons and Profits Chargeable 
— Returns for Assessment — Appeals) — The Assessment of “ Weekly Wage Earners ” 
— Rate of Reduction of Tax on Payment of Annuities, Dividends, Interest, &c. — 
^Additional Income Tax on Certain Securities — Exemptions and Abatements — Pro- 
visions applicable up to and including 1919-1920 — Provisions applicable for 1920- 
1921, &c . — (Charities and Public Buildings — Relief to “ Earned ” Incomes) — The 
Super Tax — Appendix — Rates of Income Tax, &c. — Railway Wagons and Hire 
Purchase-— Depreciation Rates, &c.-— Colonial Cases— Finance Bill, 1921. 

9th Edition, 668 pp., 8vo. 30/- net ; post free U.K., 31l~ ; Abroad, 31/6 


INCOME TAX PRACTICE 


By the Income Tax Editor of 
“The Accountant.” 


Vol. IV of “ The Accountant Students' Library.” A series of 
articles originally appearing in The Accountants’ Journal, now 
amplified and printed in book form. Sets out clearly and intelligibly 
the. fundamental principles of the Income Tax and Excess Profits 
Duly. The book is an elementary one, written in simple language, 
and is intended to be a first text-book on the subject, leading up 
to more advanced treatises. 


5/- net; post free U.K., 5/3; Abroad, 5/6 


INCOME TAX, THE PRACTICE 
AND LAW’*0F 


This work will be of the utmost assistance to Practitioners in solving 
the many problems and intricacies of Income Tax Practice. 

430 pp., 8vo. 12/- net; post free U.K., 12/6 ; Abroad, 13/- 


INCOME TAX, THE 
SERVICES AND 

A Pamphlet 
11 pp., 8 vo. 


ANDREW BIN N IE, F.CA... 

and 

JOHN DAVIE. C.A. 


6d. net; post free U.K. and Abroad, 7 d. 


INCOME TAX, SIMPLEX 
GUIDE TO 


R. N. CARTER, 
M.Com., F.C.A. 


A Handbook for business men. 

Synopsis : Taxation at the Source — The Schedules under which Income Tax is 
Charged — What are' Profits for Income Tax Purposes — Cash Accounts and Profit 
and Loss Accounts — The Application of the Principle of Taxation at the Source — 
Preparing the Return — Change in a Business and the “Succession" Rule — The 
General and Special Commissioners — Exemptions and Abatements— Claims for 
Repayment where the Income is derived from Investments — Claims for Repayment 
in respect of a Loss — New Businesses and Businesses Discontinued — Relief to 
“ Earned " Incomes. 

3rd Edition, 142 pp., 8vo, . 4/- net; post free ILK., 4/3 ; Abroad, 4/6 
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INSTITUTE OF CHARTERED 
ACCOUNTANTS EXAMINATION 
QUESTIONS AND ANSWERS 

(See Examination Questions and Answers, p. 32.) 


INSURANCE AGENTS’ 
ACCOUNTS 


A. H. MACLEAN, 
Chartered Accountant. 


Every Insurance Agent should possess a copy of this vvoiSt. It is 
indispensable to the Agent who wants to keep a grip of his business. 
The book is divided into Two Parts — the First Part dealing with the 
recording of policies, &c. ; the Second Part dealing with the recording 
of monetary transactions. The whole system is quite simple and can 
easily be grasped and put into operation even by those having but little 
knowledge of book-keeping. The number of books and the entries in 
them have been kept down to the smallest possible limits. The system 
is peculiarly suitable for Solicitors, Accountants, Estate Agents, &c., as 
it can be adopted irrespective of the method of Book-keeping used for 
the other branches of the business, and will record many or few trans- 
actions equally well. The simplicity of the method rerfdeys information 
easy of access to anybody, even though they are unacquainted with the 
whole system. — Particularly useful in an Expanding Business. 

45 pp., 8 vo. 31- net ; post free U.Iv., 3/3 ; Abroad, 3/6 


INSURANCE COMPANIES’ 
ACCOUNTS 


E. A. TYLER, 
Incorporated Accountant 


This work is the only book dealing exclusively with the subject of the 
Accounts of Insurance Companies as a whole. It discusses exhaus- 
tively the general principles underlying insurance accounts of every 
description, and treats in considerable detail of such important divisions 
of the business as : Life, Sickness, Fire, Accident, Burglary and Plate 
Glass, Employers’ Liability. It shows amongst other things the 
proper treatment of Half-yearly and Quarterly Premiums, and outlines 
more than one system of dealing effectively with the many complica- 
tions arising in connection with the payment of Overriding 
Commission. The general plan of the work is easy to follow; the 
arrangement of detail is particularly clear; and a va*y large number 
of forms, with specimen entries and a full index, make the volume by 
far the most complete work of reference obtainable on the subject o' 
which it treats. 


Vol. XXXVI of "The Accountants’ Library" Series, q.v. 
200 pp., 8 vo. 


*** New Edition in the Press. 
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INVESTORS REGISTER, THE 
ACCOUNTANT PRIVATE 

This Register has been designed to meet the requirements of those 
desirous of keeping a systematic record of their Investments, which, 
while adequate, will not make undue demands upon their time, and 
will, moreover, fit in with any system of accounting that they may 
desire to employ in connection with their private affairs generally. The 
Register is designed to deal with as many as 164 separate Investments 
over a period of four years; or it may be used equally well for 82 
Investments over eight years. Each opening of the Register represents 
all necessary records with regard to the Investments therein comprised 
for one year, e.g. Date Bought, Price, Total Cost, Market Price at the 
commencement and at the end of the year, the dividends, or interest, 
received during the year, Date Sold, Price, Net Proceeds. (Four 
columns are provided, as some dividends are paid quarterly.) Other 
sections of the Register may be used for, e.g. the copying in of fort- 
nightly accounts relating to speculative dealings, and a summary of the 
profits or losses resulting from the sale of securities. The last section 
of the Register comprises the Annual Statements, showing the apprecia- 
tion or depreciation of Investments still held at the end of the year, the 
general result, distinguishing between dividends and interest received, 
the realised fyroSts or losses on Investments sold, and the unrealised 
profits or leases due to appreciation or depreciation of Investments 
during the current year. 

52 pp., foolscap folio. 6/- net; post free U.K., 6/6 ; Abroad, 6/9 


INVESTMENT AND LOAN * ' A ™ OWN ’ 

SOCIETIES’ ACCOUNTS * thomas. 

Indicates clearly the guiding principles relating to the Formation and 
Management and to the Compilation and Audit of the Accounts. 
Contains chapters on the Objects and the Formation and Management 
of a Society, Income and Expenditure, the Books of Account, the 
Branch Accounts, the Secretarial and Statistical Books, the Audit 
Rules, and a fully worked set of Accounts. 

108 pp., 8vo. 5/6 net; post free U.K., 5/10 ; Abroad, 6/- 


JEWELLERS’, ACCOUNTS 


ALLEN EDWARDS, 
F.C.A. 


Describing a complete System of Book-keeping for Manufacturing, 
Retail, and Wholesale Jewellers, Diamond Merchants, Silversmiths, 
Electro Platers, Gilders, Watch Manufacturers, &c. A leading feature 
of the work is the showing how Gold, Silver, and Precious Stones can 
be checked and accounted for, in the various processes of manufacture, 
together with systems for checking Stocks. The prevention of Fraud, 
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Embezzlement, and other avoidable loss is dealt with, and chapters 
upon Crossed Cheques, the giving of Credit, the Renewals of 
Customers’ Bills, Bad Debts, Appro., Income Tax, and the Conversion 
of Private Businesses into Limited Companies, are also included. lit 
addition, the ordinary books usually kept in a Trader’s Office are 
clearly and concisely explained, the whole book being illustrated by 
upwards of fifty Forms, specially drawn up for the work. 

Vol. XXIII of “The Accountants’ Library ’’ Series, q.v. 

180 pp., 8vo. 5/9 net; post free U.K., 6/1 Abroad, 6/4 


JOINT TRANSACTIONS OF THE 
UNION OF CHARTERED ACCOUNT- 
ANT STUDENTS’ SOCIETIES 

( See Union, etc., p. 63.) 


LAUNDRY ACCOUNTS 


F. J. LIVESEY, 
F.CA. 


A complete System of Book-keeping for Laundries- 


Summary of Contents : Introduction — Subsidiary Books — Shorts — Hotel Work- 
Receiving Shops — Nominal and Private Ledgers — Weekly Return — Branch Accounts. 
There are fifty-one Forms, including Profit and Loss Account and Balance Sheets, 
and Weekly Return Sheet. 


Vol. XXXVIII of “ The Accountants’ Library ” Scries, q.v. 


124 pp., 8vo. 


4/- net ; post free U.K., 4/3 ; Abroad, 4/6 


LAW, CHANGES IN THE ALBERT CREW - 

And the Chief Leading Cases during the War, with a Chapter on 
the Powers of Majorities. 

This book gives in Summary the Chief Changes in the Law and a 
selection of the more important cases, from 1914 to October 1919, 
affecting commercial transactions, and, in particular, those of interest 
to the Profession of Accountants. War and Emergency legislation and 
cases arising thereout are generally excluded, unless there is sonic 
reason to believe that such legislation or cases will have some perman- 
ence. The Book — which consists of a series of articles recently 
published in The Accountant — has been written for those whose 
practice or reading in Law or Accountancy has been interrupted by the 
War and are now returning to civil life. 

no pp., 8vo. 3/- net; post free U.K., 3/3 ; Abroad, 3/6 
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LIMITED PARTNERSHIPS d p fsa% es ‘ 

ACT, 1907 

fleals fully with the Limited Partnerships Act, 1907; some Continental 
and other Provisions relating to Limited Partnerships; the Relation 
between the Partnership Act, 1890, and the Limited Partnership Act, 
1907. It contains the Rules, Forms, full text of the Limited Partner- 
ships Act, 1907, and of the Partnership Act, 1890, with an Index. 

70 pp., 8vo. 2/6 aet; post free U.K. and Abroad, 1 \B 


LIQUIDATORS 

( See Trustees, Liquidators, and Receivers, pp. 62 and 63.) 


LOCAL AUTHORITIES’ ACCOUNTS, R ™ u « collins , 
ORGANISATION AND AUDIT OF 

A practical compendium of municipal financial administration, used 
extensively both in Great Britain and abroad as a guide to the best 
systems. The only volume of its kind. Recognised as the leading text 
book on this subject for those preparing for the examinations of the 
Institute of Municipal Treasurers and Accountants (Incorporated). 

Summary of Contents : — Review of Local Authorities’ Accounts and their Audit— 
Extent of Local Authorities’ Operations — Local Authorities’ Powers, Duties, and 
Obligations — The Position of the Chief Financial Officer— The Accounting Systems 
iu vogue — The Internal Check in vogue — Special Considerations in : (a) County 
Council Accounts ; (ft) County Borough Council Accounts ; (c) Non-County Borough 
Council Accounts ; (d) Metropolitan Borough Council Accounts ; (c) Urban District 
Council Accounts, &<:. — Accounts Audited by the Local Government Board — 
Statutory Regulations — The Board’s Control of Accounts and Audit — The Audit 
by the District Auditor — The Elective Audit — Minor Audit Provisions — The Pro- 
fessional Audit of Local Authorities' Accounts — Preparation for Audit — The Cash 
Transactions — The Revenue Transactions — 'The Capital Transactions — The Arith- 
metical Accuracy of the Books — Questions of Principle involved in the Financial 
Statements — Compliance with Statutory Regulations — Miscellaneous Considerations 
arising out of Audit — Auditors’ Certificate and Report — Appendix — Standardised 
Forms of Published Accounts — Index. 

About 500 pp., 8vo. 17)6 net post free; U.K., 18 3 ; Abroad, 18/6 

%* New Edition in the Press. 


LOCAL AUTHORITIES’ ACCOUNTS, Sidney e. allen . 
THE DIAGRAMMATIC 
PRESENTMENT OF 

By the use of diagrams the Author presents the principal financial and 
statistical facts of one of our largest cities in a clear, concise, and intel- 
ligible form. In less than 20 diagrams he gives the “ condensed 
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essence ” of over 200 pages of published accounts, and much additional 
iniorniation. The practical value of the novel idea at once appeals to 
the reader. He sees that the diagrams show at a glance what only a 
laborious examination of figures would otherwise give him. The book, 
being written in a popular style, is easy and pleasant to read. 

Summary of Contents : Preface ; I — Rates ; II — Assets and Debts ; III — Local 
“ National ” Expenditure ; IV — Trading Undertakings : (1) Waterworks, (2) 

Tramways, (3) Electric Supply, (4) Markets, (5) Trading undertakings compared 
with each other ; V — Education ; VI — General Statistics : (1) Police, (2) Fire 
Brigade, (3) Streets and Sewers, (4) Street Lighting, (5) Parks and Recreation Grounds, 
(6) Population, Births and Deaths, (7) Salaries and Wages ; VII — Conclusion ; 
List of Diagrams ; Index. 

60 pp., and 19 diagrams, 4to. 8 /~ net; post free U.K., 8 ) 6 ; Abroad, 8/9 


LOCAL AUTHORITY FINANCE * "• burton, a.s.a.a. 
ACCOUNTS AND AUDITING. 

A Text-Book for persons studying for the Examinations of the Institute of 
Municipal Treasurers and Accountants (Incorporated) ; and for members of 
the staffs of Local Authorities, and others, desiring a knowledge of the 
many varied and complicated matters devolving oit lytal authorities, 
especially from the financial and accountancy points of view. Tit's volume 
is particularly suitable for use in evening and other schools conducting 
courses in these subjects, as it contains, in addition to a worked example 
wherever appropriate, in illustration of each point, a further scries of 250 
test questions, and problems covering all phases of local authority finance, 
accounting and auditing. Possibly it might benefit a few of the many 
millions of ratepayers who, so directly and materially concerned in the 
financial side of Local Government, not being in the service, base their 
observations on fiction, or on hearsay only. 

377 pp., 8vo. 15 / - net; post free U.K., 1516; Abroad, 16)6 


MANUAL, ACCOUNTANTS’ 

(See Accountants’ Manual, p. 6.) 


MEDICAL PRACTITIONERS’ j a H s”a y ‘ 

ACCOUNTS 

The system of Book-keeping described in this volume is designed to 
combine simplicity with economy of labour, yet enabling the medical 
man to summarise his total income and expenditure on any balancing 
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date, and therefrom to have regular Profit and Loss Accounts and 
Balance Sheets prepared. Full pro formd Accounts in illustration of 
the forms of Account Books are given in each case. Chapters are 
subsequently devoted to subjects which Accountants find it necessary, 
at one time or another, to apply themselves — such as “ Medical Men’s 
Income Tax,” “ The Assessment of Practical Values,” “ Notes on the 
Collection of Debts Outstanding,” &c. 

Vol. XVIII of “ The Accountants’ Library ” Series, q . v . 

85 pp., 8vo. 4 /- net ; post free U.K., 413 ; Abroad, 4/6 


MEETINGS OF LOCAL AUTHORITIES, THE a ™ert 
LAW ANO PRACTICE RELATING TO 

This book, which contains a very full index, deais with the principles 
and practice governing meetings of corporate bodies, including notices 
of meetings and the conduct of and procedure thereat, together with 
full notes on order in debate, motions, amendments, voting, minutes, 
&c., and in particular considers and explains in detail the statutory 
regulations affecting the following meetings of local authorities : — 

1. — Parish Councils and Parish Meetings. 2. — Parochial Parish Councils. 3. — Urban 
and District Councils, q.. — Boards of Guardians. 5. — Borough Councils. 6.— County 
Councils. 7 - — EduAtion Committees. 8. — The Metropolis — (a) The City Corporation 
(b) The Metropolitan Borough Councils, (c) The London County Council. 

488 pp., 8vo. 1216 net; post freeU.K. 13 /-; Abroad, 1316 


METRIC SYSTEM, THE 


Rev. G. T. P. STREETER. 
B.A. 


A Pamphlet 

40 pp., 8vo. //- net ; post free U.K. and Abroad, 112 


MINERAL WATER ' lund.a.s.a.a.. 

MANUFACTURERS’ ACCOUNTS G "• Richardson. f.s.s. 

r he system of Book-keeping described can be safely taken as a model 
which a set of Books and Accounts should be constructed. The 
\ '' ’scribes and explains the following : — 

J\_ Day Book- r Purchases Ledger — Sales Book — Sales Ledger — Cartmen’s 

Deb* *xy Book — Cash Sales Book — Bottles and Boxes — General Cash Book — Petty 
Cash Book — Nominal Ledger — Wages — Commission — Private Ledger — Balance 
Sheet — Trading Account — Bottle Exchange — Stock Book — Mineral Water Associa- 
tions and their Officers. Numerous pro formd Accounts with specimen entries are 
given. 

Vol. VIII of “The Accountants’ Library” Series f q.v. 

75 pp., 8vo. 

*** New Edition in the Press. 
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MULTIPLE COST ACCOUNTS 

(See Cost Accounts, p. 23.) 


MULTIPLE SHOP ACCOUNTS 


J. HAZE UP, 
F.C.I.S. 


A work describing the. best method of keeping the Accounts of Multiple 
Shop Companies having a number of branches, and dealing in Boots 
and Shoes, JJread, Butter, Clothing, Drapery, Drugs, Fancy Articles, 
Fish, Game and Poultry, Furniture, Hats and Caps, Hosiery, 
Jewellery, Meat, Milk, Provisions, Tea, Tobacco. The reader is 
guided through the different departments of a theoretical business step 
by step till the final results of the year’s trading are ascertained. The 
chapters on Organisation, Stockkeeping, and Stocktaking are of great 
practical value, and the following matters are also dealt with, viz. : — 

Contracts and Agreements ; Leases ; Assessment of Rates *, Appeals against 
Assessments; Fire and Plate Glass Insurance ; Fidelity Guarantees ; Income Tax 
Returns ; Credit Accounts ; Collection of Bad Accounts ; Banking, &c. Summary 
of Contents : — Organisation — Shops: their Functions and Methods of Receiving 
Supplies — Centra* Warehouse : Purchase of Goods and Distribution to Branches — 
Head Office: llq* the Accounts are gathered together and finally dealt with — 
Stockkeeping and Stocktaking : Adjustment and Reconciliation — Capital and 
Revenue Expenditure ; Renewals and Repairs — Organisation into Districts, 
Differences in Books and Accounts explained — Hints on Matters of Importance. 

Vol. XXIV of “ The Accountants’ Library ” Series, g.v. 

120 pp., 8 VO. 

*** New Edition in the Press. 


MUNICIPAL ACCOUNTS 


JOHN ALLCOCK. 
F.SA.A. 


This work is based on the methods adopted by some of the leading 
Municipalities in England. The entire system of Book-keeping and 
Checking of Municipal Accounts is dealt with, and facsimiles of all 
Books and Forms recommended arc given. 


Synopsis : Introduction — Ordering Goods and Preliminary Measures relating 
to Accounts- -Checking Accounts — Presentation of Accounts — Schedule of Cheques 

&c. Income and Expenditure Ledger — Cost Accounts — Estimate and Expenditure 

— Rates— Electricity Accounts — Corporation Stock — Registration of Stock — 
Private Improvement Works Accounts— Exchequer Contribution Account — Town 
Hall Lettings — Police Pension Fund Account— Education Accounts — Petty Cash, 
&e. &c. — Insurance of Workmen — Audit. 


Vol. XXI of "The Accountants’ Library” Series, q.v. 


3rd Edition, 230 pp., Svo. 1 lj6 net ; post free U.K., 12;- \ Abroad, 12/3 
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MINES ACCOUNTING AND lawr W.cL R f.ca KSEE ' 
MANAGEMENT 

This work is primarily intended for the use of Students of Mining 
Engineering, and aims at giving them such an insight into the prin- 
ciples and practice of Mine Accounting as every Mine Manager ought 
to possess. It will, however, be found of the utmost value to 
Accountant Students and Practitioners in search of information as to 
the systems of Accounting, Internal Check, and Costing ordinarily to 
be found in use at mines, both in the Colonies and Abroad. By the 
kind permission of The Council of the Institution of Mining and 
Metallurgy, the Author is enabled to reproduce, as an* Appendix to 
this work, a most interesting report of a special Sub-Committee of that 
body on Mine Accounts and Cost Sheets. 

loo pp., Svo. 61- net ; post free U.K., 6/4 Abroad, 6/6 


MINING ACCOUNTS, COAL 

(See Colliery Accounts, p. 19.) 


MINING COMPANIES’ ACCOUNTS 

(See Australian Mining Companies’ Accounts, p. ii, and West African 
Cold Mining Accounts, p. 65.) 


MONEY MARKET, THE 


J. H. McCALL, 
F.S.A.A. 


A Pamphlet on some Present-day Influences. 

16 pp., 8vq. If- net ; post free U.K. and Abroad, 1/1 


MOTOR CAB COMPANY, 

THE ACCOUNTS OF A 

Reprinted from “The Accountant.” 

j Ins work describes in detail a system of accounting of the most up- 
to-date description suitable for a Motor Cab Company of ordinary 
dimensions. Special attention is directed to the ^practical aspects of 
the matter, e.g. Stores Records, Trial Performances, Drivers’ Records, 
Working Costs, and the like; while the application to these purposes of 
the Card System gives a wider interest to the book. The system 
described, which has been found to work smoothly in actual practice, 
can easily be adapted to suit the requirements of all garages where 
motor cars are let out on hire. 

4 G PP-; 8 vo. 216 net ; post free U.K., 2)8 ; Abroad, 3/- 
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MULTIPLE COST ACCOUNTS 

( See Cost Accounts, p. 23.) 


MULTIPLE SHOP ACCOUNTS 


J. HAZELIP, 
F.C.I.S. 


A work describing the best method of keeping the Accounts of Multiple 
Shop Companies having a number of branches, and dealing in Boots 
and Shoes, Bread, Butter, Clothing, Drapery, Drugs, Fancy Articles, 
Fish, Game and Poultry, Furniture, Hats and Caps, Hosiery, 
Jewellery, Meat, Milk, Provisions, Tea, Tobacco. The reader is 
guided through the different departments of a theoretical business step 
by step till the final results of the year’s trading are ascertained. The 
chapters on Organisation, Stockkeeping, and Stocktaking are of great 
practical value, and the following matters are also dealt with, viz. : — 

Contracts and Agreements ; Leases ; Assessment of Rates ; Appeals against 
Assessments ; Fire and Plate Glass Insurance ; Fidelity Guarantees ; Income Tax 
Returns; Credit Accounts ; Collection of Bad Accounts; Banking, See. Summary 
of Contents : — Organisation — Shops : tbeir Functions and Methods of Receiving 
Supplies — Centra* Warehouse : Purchase of Goods and Distribution to Branches — 
Head Office : H qpr the Accounts are gathered together and finally dealt with— 
Stockkeeping and Stocktaking : Adjustment and Reconciliation — Capital and 
Revenue Expenditure ; Renewals and Repairs — Organisation into Districts, 
Differences in Books and Accounts explained — Hints on Matters of Importance. 

Vol. XXIV of “ The Accountants’ Library ” Series, q.v. 

X20 pp,, 8 VO. 

*»* New Edition in the Press. 


MUNICIPAL ACCOUNTS 


JOHN ALLCOCK. 
F.SA..A. 


This work is based on the methods adopted by some of the leading 
Municipalities in England. The entire system of Book-keeping and 
Checking of Municipal Accounts is dealt with, and facsimiles of all 
Books and Forms recommended are given. 

Synopsis : Introduction — Ordering Goods and Preliminary Measures relating 
to Accounts — Checking Accounts — Presentation of Accounts — Schedule of Cheques 
See . — Income and Expenditure Ledger— Cost Accounts — Estimate and Expenditure 
— Rates — Electricity Accounts — Corporation Stock — Registration of Stock — 
Private Improvement Works Accounts — Exchequer Contribution Account — Town 
Hall Lettings — Police Pension Fund Account — Education Accounts — Petty Cash, 
&c. &c. — Insurance of Workmen — Audit. 

Vol. XXI of “The Accountants’ Library” Series, q.v. 

3rd Edition, 230 PP-» 8vo. 11/6 net ; post free U.K., 12 ',- ; Abroad, 12/3 
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MUNICIPAL ACCOUNTS 

(. See also Local Authorities’ Accounts, p. 45 ; The Diagrammatic 
Presentment of Local Authorities’ Accounts, p. 46 ; and Urban 
District Councils’ Accounts, p. 64.; 


MUNICIPAL FINANCE 


R. F. MILLER, 
F.CJL. 


A pamphlet dealing with some aspects of Municipal Finance and 
Accounts from the standpoint of a Professional Auditor. 

44 pp., 8 vo. 6d. net; post free U.K. and Abroad, 7 d. 


MUNICIPAL INTERNAL AUDIT 


A. COLLINS, 
F.S.A.A. 


Not only is the Audit of the Collection of Rates and other peculiarly 
Municipal Revenues lucidly set out in this work, but the trade under- 
takings (such as Gas Works, Electricity Works, Waterworks, Tram- 
ways, Markets, &c.) receive special attention. In thisLEdition further 
suggestions are made for the organisation of defence against fraud, 
and for the improvement in the machinery and system by which 
revenue is most efficiently to be collected and controlled. The opinions 
of practising Accountants have indicated that the methods of audit 
advocated in this work are most useful and generally practical. 
The book will be of assistance to Students in their preparation for the 
Examinations of the Institute of Municipal Treasurers and Accountants 
(Incorporated), for whose Examinations it is officially recommended as 
a text-book. The methods advocated are based on systems in operation 
in the leading Municipalities in the Kingdom. 

3rd Edition, 192 pp., 8vo. 816 net ; post free U.K., 8(10 ; Abroad, 9[- 


MUNICIPAL RATING 


A. JAMES PEARCE, 
A.CJl. 


A complete practical guide for Municipal Rating, showing, step by step, 
the duties which are necessary for the collection of Rates. The Com- 
parative Charts, the specially compiled Returns from other Boroughs, 
the Assessment Tables, and, in particular, many of the Forms which 
are included in the book, have never appeared before in any similar 
work, and have all been tested in actual practice. 

no pp., 8 vo. 5/6 net; post free U.K., 5/10 ; Abroad, 61- 
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NEWSPAPER ACCOUNTS 


B. J. NORTON, F.C.A., 

and 

C. T. FEASEY, A.C.A. 


Synopsis : Introductory — Books relating to Sales — Books relating to Advertise- 
ments — Books relating to Contributions — Books relating to Purchases and Expenses 
— Books relating to Cash — Private Books — Departmental Checks upon the Book- 
keeping — Adaptation of the System to Papers of Small Circulation — Adaptation of 
the System to Evening Papers— Adaptation of the System to Weekly Papers — 
Specimen set of Books containing Entries representing 'Transactions for one half- 
year — Special Rulings of Books for Papers of Small Circulation— Special Rulings 
of Books for Evening Papers — Special Rulings of Books for Weekly Papers — Index. 


238 pp., 8 vo. 


II/- net ; post free U.K., 11/6 ; Abroad, 12/- 


OFFICE MACHINERY 
AND APPLIANCES 


LAWRENCE R. DICKSEE, 
M.Com., F.C.A. 


A handbook for progressive office managers. 

Summary of Contents : Introduction — A General Classification of Office Machinery 
—The Addressograph — The Burroughs Adding Machine — The Comptometer — The 
Dictaphone — The Gledhiil-Brook Time Recorders — The Hollerith Machines — The 
Photostat — The Protectograph Cheque Writer — “ Carbotyp ” — Working Costs — 
Office Equipment — Office Design. 

2nd Edition, i54*pp. # 8vo. 10/6 net; post free U.K., 10/10 ; Abroad, II/- 


OFFICE ROUTINE AND 
MANAGEMENT 


J. HUTCHINSON , 
Chartered Accountant. 


This book points out the errors which are frequently made in commenc- 
ing and keeping a set of books, it also shows how books ought to 
be kept so that the office stall may be able to give managers all the 
information they require with a minimum amount of labour. The 
system outlined would form a convenient basis for the financial 
books where Cost Accounts are to be kept, and, as it is part of the 
system to have 'Trade Ledgers and Nominal Account Ledgers self- 
balancing, the risks of errors in balancing are greatly reduced. 

48 pp., 8vo. 1/6 net ; post free U.K. and Abroad, 1/7 


PARTNERSHIP ACCOUNTS * s D ^l 0 N a J c ^- 

R. C. deZOUCHE. A.CA. 

The aim of the Authors has been to expound the principles underlying 
Partnership Accounts in accordance with the provisions of the Partner- 
ship Act, 1890, and the various legal decisions of the Courts 
Summary of Contents : The Partnership Agreement — The Accounts — The Balance 
Sheet— The Profit and 1-oss Account — Treatment of Goodwill in Partnership 
Accounts— Accounts upon a Dissolution, I, II & III— Income lax- Accounts of 
Limited Partnerships — Index. 

176 pp., 8 vo. 8/6 net ; post free U.K., 8! 10 ; Abroad, 9/~ 
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PAWNBROKERS’ ACCOUNTS FRED TH ™f TON - 

J. HENRY MAY , A.S.A.A. 

This work embodies a complete System of Accounts for this peculiar 
and (to the outsider) complicated trade. The system has been perfected 
by many years of experience in Pawnbroking circles, and is placed 
before Accountants as the best, not only by reason of its meeting the 
recognised requirements of modern Accountancy, but above all because 
it is already in operation in a large number of Single-shop Pawnbrok- 
ing Establishments, as well as in the Offices of up-to-date Companies 
with Branches. 

Vol. XIII of “The Accountants’ Library” Series,?.!.'. 

90 pp., 8vo. 

*** New Edition in the Press. 


PERSONAL AND DOMESTIC 
ACCOUNTS 


A useful handbook, showing how to keep Personal Accounts on a 
proper footing. r * 

Synopsis : Introductory — Records of Payment — Records of ‘Receipt — The Cash 
Book — Classification — The Ledger — Receipts and Payments Account and Balance 
Sheet — Income and Expenditure Account — Capital Accounts— Comparative State- 
ments — Vouchers — Income Tax — Trust Accounts — Appendix — Trustee Investments. 
56 pp., 8vo. lh net ; post free U.K. and Abroad, 1/2 


POCKET DIARY AND REFERENCE 
BOOK, THE ACCOUNTANT S 

(Seep. 4.) 


POLYTECHNIC ACCOUNTS *• caldeh marshall. 

A complete set of Bookkeeping and Accounts for Polytechnic Institu- 
tions. c 

Synopsis : Introductory — System of Finance — List of Books — Organisation of 
Staff— Chief Books of Account— Departmental Books— Subsidiary Statistical Books 
—The Final Accounts— Capital Accounts— Establishment Charges — Resolutions 
passed at Conference of Polytechnic Auditors — Grants — Audit — Appendix. 

Vol. XI of “ The Accountants’ Library ” Series, q.v. 

86 pp., 8vo. 4 l~ net ; post free U.K., 4/3 ; Abroad, 4/6 
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PRINTERS’ ACCOUNTS 


H. LAKIN SMITH, 
Chartered Accountant. 


A thoroughly reliable handbook on Bookkeeping for Printers 
Summary of Contents : Introduction — Estimating Purchases — Cash Books — 
Wages — Sales — Cost Accounts — Private Ledger, &c. — Balance Sheet — Deprecia- 
tion — Departmental Accounts — Index. 

Vol. XVII of “The Accountants’ Library” Series, q.v. 

2nd Edition, 86 pp., 8vo. 4/~ net ; post free U.K., 4/3 ; Abroad, 4j6 


PRINTERS’* COST-FINDING AND 
ACCOUNTANCY SYSTEMS 

Designed by the Costing Committee of the Federation of Master 
Printers. 

Summary of Contents, — Introductory Remarks — Explanation of the System — 
Hourly Rates and Machine Units — Litho Department — Warehouse or Binding 

Room Simplified Method for Small Businesses — Record of Materials- Printers’ 

Accountancy System — Index. 

If you nre lookjng into Printers’ Costing methods you will find the 
book very helpful. It gives simple, scientific, .and inexpensive methods 
of cost-finding and book-keeping, the systems being fully illustrated 
with forms suitable for large and small offices. 

10l~ net ; post free U.K., JO/6 ; Abroad, JO/0 


PROCESS COST ACCOUNTS 

(.$« Cost Accounts, p. 2 .\ .) 


PROFESSIONAL ACCOUNTANTS B worth, ngton. 

An Historical Sketch. This book gives an historical survey of the 
Profession in this country from its early inception to the present time. 
It embraces, amongst other chapters, one entitled *' An Accountant’s 
Report, about 1721,*’ which is reprinted in full in an appendix, and 
which should prove of undoubted interest to all Accountants. Other 
subjects dealt with tire: The Early Progress of the Profession; The 
Railway Mania and its sequel; Auditors, past and present, &c. &c. 
Throughout the book there is much didactic information bearing on the 
subject of Accountancy in a lucid manner. 

ia8pp.,8vo. 3l~ net ; post free L T .Iv., 3i4 ; Abroad, 3/6 
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PROFIT-SHARING AND LABOUR H °^ D f%Y ON ’ 
CO-PARTNERSHIP. 

A Pamphlet. 

23pp., 8vo. II- net ; post free U.K. and Abroad, 1/1 


PROMOTION AND ACCOUNTS m.websterjenkinson. 
OF A PRIVATE LIMITED 
COMPANY, THE 

The object of the work is to provide the Practitioner with some useful 
hints on the formation of a private limited company and the opening 
accounts in the books. It does not aim and is not intended to deal 
with the subject of Company Law generally, or with the various 
points which arise in the conduct of a company, except so far as the 
statutory books to be kept and Returns to be made are concerned. 

Summary of Contents : Advantages and Disadvantages on the Conversion of a 
Business into a Private Limited Company — Procedure — Memorandum and Articles 
of Association — Sale Agreement — Incorporation — Fees Payable — Preliminary 
Expenses — First Directors’ Meeting — Statistical Books to be kept and Returns to 
be made to the Registrar — Particulars as to Directors— fublccity — Allotment of 
.Shares — Statutory General Meeting — Statutory Requirernents-*}intries in Financial 
Books — Adjustments in Vendor’s Accounts — Profits prior to Incorporation — Share 
Capital Accounts — Forfeiture of Shares — Debentures — Final Accounts and Audit 
— Income Tax. Forms : x. Particulars as to Directors. 2. Register of Members 
and Share Ledger. 3. Register of Mortgages. 4. Particulars of a Mortgage or 
Charge. 5. Annual List and Summary. 6. Register of Transfers. The Acts of 
19x3 and 1917. 

2 nd Edition, 90 pp., 8vo. 7/6 net ; post free U.K., 7/9 ; Abroad, 8h 


PROMOTION AND ACCOUNTS OF %S§5n r 

A PUBLIC LIMITED COMPANY “ 

A Revised and Enlarged Reprint of a Lecture read before various 
Students’ Societies in 1912. 

Synopsis : Procedure — Constitution and Memorandum of Association — Name — 
Registered Office — Objects — Alteration of Memorandum of Association — Articles 
of Association — Inspection of Memorandum and Articles — Capital and Shares— 
Application and Allotment of Shares — Share Certificates — Transfer of Shares — 
Debentures — Registration— Use of Name — Underwriting— promoter and Prospectus 
— Advertising — Payment of Interest out of Capital — Directors — Purchase Price- 
Preliminary Expenses: — The Preliminary Contract — Commencement of Business — 
Profits prior to Incorporation — Meetings and Proceedings- — Statutory General 
Meetings — Extraordinary General Meetings — Other Meetings and Votes— Statutory 
Requirements — Penalties for Non-compliance with Statutory Requirements — Books 

to be kept— Register of Members— Register of Mortgages Annual List and 

Summary Book — Share Capital Accounts— Final Accounts and Audit- -Conclusion. 
1S4 pp., 8vo. Cloth bound. 5/6 net ; post free U.K., 5 / 10 ’, Abroad, 6/1 
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PUBLISHERS’ ACCOUNTS c.e. allen. 

A complete system of Accounts for Publishers, illustrated with 
ftumerous pro forma Accounts, and a fully worked example of typical 
transactions. 

Synopsis : Nature of the Business — Method and Organisation of the Book Trade 
— Books — Routine — Nature of the Ledger Accounts — Stocktaking — Balancing — 
Analysis of Subsidiary Books — Worked Example of Typical Transactions — Copy- 
right — Definition of Literary Property — Peculiarities of its Nature — As a Monopoly 
— -Ciroumstances which affect the Value of Copyright — Duration and Term — 
Copyright Act — Magazine Accounts, involving the Treatment of Printing Plant, 
Wages of Compositors, &c. — Outline Forms of Agreement between Author and 
Publisher — Eiectros, Stereos, List of Assets. 

128 pp., 8vo. 3/- net ; post free U.K., 3/4 ; Abroad, 3/6 


QUARRY AND STONE 
MERCHANTS’ ACCOUNTS 


J. G. P. IBOTSON, 

Chartered Accountant. 


A complete System of Accounts for Quarry Owners and Managers and 
Stone Merchants. 


Synopsis: Introductory — Quarry Department — Works Department — Transport — 
Sales DepartmAit-*Financial — Annual Accounts — Audit — Branch Accounts — 
Plant Accounts, &c. — Granite Sett, Slate, and Marble Quarries— Appendices — Index. 

Vol. XXVII of ‘‘The Accountants’ Library ” Series, q.v. 
ti2 pp., 8vo. 4/- net*, post free U.K., 4/3 ; Abroad, 4/6 


RAILWAY ACCOUNTS, 
A DIGEST OF 


A. C. ANDERSON, 
Chartered Accountant. 


This work sets out briefly and concisely the sources from which the 
figures appearing in the published accounts of a Railway Company are 
compiled 

Synopsis : Traffic, Department : Coaching— Goods — Minerals. Expenditure: 
Stores Department — Works and Ways Department — Locomotive, Carriage, and 
Wagon Department. Traffic Secretary's Department : General Secretarial 
Duties— Accountancy in the Secretary’s Office. Accountant’s Department: 
Audit Oifices (Coaching — Goods and Minerals — Mileage and Demurrage Returns — 
Government Duty on Passenger Traffic)— Station Ledger Office — Bookkeepers* 
Office —List of Accounts — Appendix. The Audit of Railway Companies : 
General Remarks on *he Professional Audit — Forius of Account prescribed by the 
Regulation of Railways Act, 1868 — Index. 

92 pp., 8vo. 4/6 net; post free U.K., 4(10 ; Abroad, 51- 


RATING, MUNICIPAL 

(Sir Municipal Rating, p. 50.) 
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RECEIVER AND MANAGER S FILE 
OF PROCEEDINGS IN CHANCERY 

With an Introductory Chapter on his Du lies and Responsibilities. 

A practical guide for accountants who may obtain appointments under 
the Court of Chancery for the management of companies where the 
debenture-holders have entered into possession, and where the business 
has to be carried on with the view of it being disposed of as a going 
concern. The book will be found of practical value by the professional 
accountant, and by accountant students, and may be also used to 
advantage by members of the legal profession, especially in view of the 
fact that the documents in a Chancery action of the above nature are 
now filed separately in Court, instead of being kept together in one 
file of proceedings as was the case formerly. 

The forms represent a full set of documents in an actual case conducted under the 
direction of the Court of Chancery, and are completely filled in so as to afford all 
information necessary for reference. 

There are 57 forms in all, beginning with the writ in the action issued by the 
debenture-holders as plaintiffs, against the company as defendants, and ending 
with the Order of the Court discharging the Receiver and Manager and passing 
his final account. 

The intermediate forms include Affidavits of fitness, Order appointing the Receiver 
and Manager, Guarantee Bond, Orders in further consideration, Quarterly accounts 
rendered to the Court, Bills of Costs, Summonses for direction, a’c. 

132 pp., Foolscap folio. 1216 net; post free U.K., 13/-', Abroad, 13)6 


RECEIVER AND MANAGER fcT N ca 

IN POSSESSION, THE 

This work describes the methods by which the Receiver and Manager 
carries out the practical duties devolving upon him after his appoint- 
ment, deals with many of the difficulties which confront him, and 
contains useful Forms and directions relating to the Preparation and 
Vouching of the Receiver and Manager’s Accounts. Carrying out of 
Contracts, Management of Routine Work, Preferential Claims, Borrow- 
ing, Realisation of Property, and Personal Liabilities incurred by 
Receivers and Managers, are among the points dealt with in the book, 
which should be of practical interest to the Student of Accountancy, 
and may, for purposes of reference, appeal to many Practitioners. 

Synopsis : Appointment— Preliminaries to Appointment bs* the Court —Power to 
Borrow immediately for certain purposes — Acts after Appointment and on taking 
Possession — Management and Routine Work — Preferential Claims — Income Tax — 
Liquidation — Removing Property — Disputed Property — Realisation — Conditions 
of Sale— Delivery to Purchaser— Auctioneers’ and Valuers' Charges— Transfer of 
Debentures— Transfer of Shares — Paying Money into Court— The Receiver’s 
Account — Discharge. 

2nd Edition, 176 pp., 8vo. 8/6 net; post free U.K., 9 /- Abroad ,913 
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RECEIVER AND MANAGER 
FOR DEBENTURE HOLDERS 

* (See Chartered Accountant in some Administrative Capacities, p. 17.) 

RECEIVERS, LAW OF 

(See Trustees, Liquidators, and Receivers, p. 63.) 


REMINISCENCES 


GERARD VAN DE LINDE, 
F.CA.. 


A very pleasant chatty book of memories which make a thoroughly 
ent ert ai n i ng Vol ume. 

434 PP-. 8 vo. 716 net ; post free U.K., 813 ; Abroad, 816 


RESERVES AND RESERVE FUNDS 

(See Depreciation, Reserves and Reserve Funds, p. 28.) 


RUBBER COMPANIES’ 
ACCOUNTS 


R. S. STEWART, 
Chartered Accountant, and 

F. C. EBBELS, 
Rubber Estate Manager. 


Up to the present time no similar book has yet been published on this 
subject, and the forms and explanations will be of considerable assist- 
ance to the Managers’ Agents, and officials of those younger Com- 
panies which have not yet reached the stage of full production. 


2nd Edition, 128 pp., 8vo. 8/- net ; post free U.K., 8'4 ; Abroad, 816 


SCHOOL ACCOUNTS 


J. G. P. IBOTSON, 
Chartered Accountant 


The practice of keeping proper accounts cannot but be beneficial in the 
business of a school, in this book the Author illustrates the working 
of a simple set of books for use in a small or medium-sized secondary 
school under private ownership. 


72 pp., 8vo, 


716 net ; post free U.K., 7i9 ; Abroad, 8- 
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SHIPBUILDERS’ ACCOUNTS 

(See Engineers’ and Shipbuilders’ Accounts, p. 31.) 


SHIPPING ACCOUNTS 


R. R. DALY, 
Chartered Accountant, 


This important work deals fully and explicitly with the Accounts of 
Shipping Companies. The text is amply explained by the many Forms 
of Account which are included. It deals with the following branches 


The Accounts of a Sailing Ship — The Accounts of a Single-Ship Company — The 
Accounts of a Company owning several Vessels— The Accounts of a Li pc of Steamers 
— Passenger Office Accounts. 


Vol. XL of “The Accountants’ Library” Series, a.v. 


*** New Edition in the Press. 


SINGLE COST ACCOUNTS 

(Sec Cost Accounts, p. 24.) 


SOLICITORS’ ACCOUNTS 


L R. DICKSEE, 
M.Com., F.C.A. 


Designed to meet the requirements of either large or small practices, 
the System of Accounts advocated is clearly described, and numerous 
alternative methods, suitable under various circumstances, are fully 
dealt with. The work consists of Six Chapters, and contains a fully 
worked out set of pro forma Transactions illustrating the correct 
method of keeping each book described. Among other important 
matters the following are duly considered ; — The Separation of Clients' 
Moneys, County Court Business, Agency Business, Draft Bills of Costs, 
&c. livery effort has been made to formulate a system combining 
Simplicity with Completeness and Practical Efficiency. 


Vol. XII of “The Accountants’ Library” Series, q.v. 


2nd Edition, 92 pp., 8vo. 4h net; post free U.K., 413 ; Abroad, 416 


STAMPING OF COMMERCIAL ^rt crew . 

DOCUMENTS, LAW & PRACTICE 
RELATING TO THE 

I he object of this book is to give in summary form the Law and 
Practice relating to the stamping of ordinary commercial and other 
documents and instruments. The book is divided into three parts. 
Part I deals with the Law and Practice generally. Part II contains 
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the First Schedule to the Stamp Act of 1891 with the subsequent statu- 
tory changes, and most of the ordinary commercial documents have 
also been included therein and considered from the point of view as to 
Whether they require or do not require stamping. Part III, Stamps 
and the Finance Act, 1920, with the text of three circulars relating 
thereto recently issued by the Board of Inland Revenue. 

2nd Edition, 184 pp., 8 vo. 101- net; post free U.K., 1014 ; Abroad, 1016 


SPORTING CHARTERED Alfred good. 

ACCOUNTANT, A 

A True Story of a long and active life. 

1 14 pp., 8vo. 31- net ; post free U.K., 313 ; Abroad, 3/6 


STOCKBROKERS’ ACCOUNTS 


W. D. CALLAWAY . 
Chartered Accountant. 


The unique sy^teiy of Dealing and Accounting that obtains on the 
London Stock Exchange is fully explained in this hook. 

Synopsis : (i) The method of dealing ; (2) The Settlement of Bargains ; (3) Miuo 
and Subjective Difficulties, Calls and Dividends, Rights, Options, Put and Call 
Giver and Taker, Arbitrage, Settlement, Department or Clearing House ; (4) 

Description of Books necessary for a Jobber ; ( 5 ) Description of Books necessary for 
a Broker ; ( 6 ) Trial Balance ; ( 7 ) Specimen Accounts ; ( 8 ) 'the Audit ; ( 9 ) Fraud in 
Stockbrokers’ Accounts. A Glossary of Stock Exchange Words and Phrases and a 
comprehensive Index follow, the whole being supplemented by an Appendix divided 
as follows : (a) Share Calculation Table ; ( 6 ) Stamp Duties ; (c) illustration of a 
Make-up ; (tl) Commission usually Charged by Brokers ; (e) Stock Exchange Rules 
relating to Official Quotations. 

Vol. IX of “Tiik Accountants’ Library ” Series, o.v. 


3rd Edition, 110 pp., 8 vo. 7/6' net ; post free U.K., 7110 ; Abroad, 8h 


STOCK EXCHANGE : PAST 
AND PRESENT, THE 


ARTHUR H. WOOLF, 
M.A. (Load.). 
Barrister-at-Law. 


This little book presents a short and succinct account of the rise and 
development of the London Stock Exchange from the earliest times to 
the present day. A full description is given of the course of business, 
as well as of the present constitution and management of the London 
Exchange. Chapters are added on the Continental Stock Exchanges 
and Wall Street. 


3 - net ; post free U.K., 3:3 ; Abroad, 316 
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STUDENTS’ GUIDE TO 
ACCOUNTANCY 


L. R. DICKSEE, 
M.Com., F.C.A. 


This work affords reliable information for those who contemplate enter- 
ing the Accountancy Profession, and will be found of value to all 
Articled Clerks in helping them to acquire the necessary knowledge to 
enable them to pass their examinations. 

Synopsis A Sketch of the Accountancy Profession — On being Articled — The 
Preliminary Examination — The First Half of Articles — The Intermediate Examina- 
tion — The Last Half of Articles— The Final Examination— Afterwards— Appendix 
A : Pro forma Articles — Appendix B : Instructions to Candidates — Appendix C : 
Hints on 1 'reparation for the Examinations. '* 

2nd Edition, no pp., 8vo. 316 net ; post free U.K., 319 ; Abroad, 41- 


SUPERTAX 


R. A. WENHAM, 
M.A., A.C.A . 


TOO pp., 8vo 


SI- net ; post free U.K., 516 ; Abroad, 519 


TERMINAL COST ACCOUNTS 

(Sec Cost Accounts, p. 25.) 


W. H. CHANTREY, 
Chartered Accountant. 

In this new Edition several notes have been added, in relation to 
Music Hall Accounts, to facilitate the checking of the House in cases 
where two shows are given each evening, or where a Booking Fee is 
charged. The forms in the Appendix dealing with Licences have been 
brought up to date, and the Award of Sir George Askwilh with regard 
to Music Hall Contracts has been added. 'The work sets out the 
system of Recording the Receipts of a Theatre, with a Complete Set 
of House Returns, and also details the method of Checking the House 
and other Receipts. It deals with the Treasury and other Expendi- 
ture, and includes a Form of Weekly Financial Statement and 
'Treasury Sheet. Advance Booking, Library Accounts, Provincial 
Tours, and Authors’ Fees are also dealt with, together with the con- 
sideration of Cost of Production and Depreciation, with an explanation 
of the Depreciation Table. Notes concerning the Revenue Account and 
Balance Sheet, and the Audit are included, and the Appendix contains 
Forms of Lord Chamberlain’s Licences, Agreements with Artistes, 
Authors, and Touring Company, a pm forma Balance Sheet and 
Revenue Account, and a Depreciation and Sinking Fund Table for 100 
years, at 3 to 6 per cent. 

Vol.Vof "The Accountants’ Library ’’ Scries, q.v. 

2nd Edition, 124 pp., 8vo. 4 /- net; post free U.K., 413 ; Abroad, 416 


THEATRE ACCOUNTS 
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TIMBER MERCHANTS’ 
ACCOUNTS 


E. E. SMITH, 
Chartered Accountant. 


The Accounts of both the Wholesale and Retail Businesses are dealt 
with in this volume, and information is given as to the methods neces- 
sary to properly record the transactions of a firm having branches at 
various places. 

Vol. XXXV of “The Accountants’ Library ” Series, q.v. 


too pp., 8 vo. 


*** New Edition in the Press. 


TIME SUMMARIES 

These blank Summaries, ruled on writing paper as published in the 
Accountants’ Diaries, can be obtained separately. 

32 pp., fcap. folio. H6 net ; post free U.Iv. and Abroad, 1 18 


TIME TABLES 

(See Bankruptcy and Company Time Tables, p. 12.) 


TRAMWAY BOOKKEEPING do^ald mcCol 

AND ACCOUNTS 

This work is based upon the very thorough and up-to-date methods in 
operation in the Glasgow Corporation Tramways Department, and will 
be of considerable service to Tramway Officials and others interested 
in Tramways, both here and in America. The entire System of 
Accounting is clearly and fully described, and facsimiles of all the 
Books and Forms recommended are given. 

Synopsis : Introductory and General — Traffic— Wages — General Stores — Power 
Stations— Depots — Works-- 'Permanent Way and Electrical Equipment of Track 
— Weekly Revenue and Expenditure Statement — General Book-keeping— Annual 
Balance— Sinking Fund, Depreciation, Renewal, and Reserve Funds Insurances 
-Friendly Societies— Superannuation Fund— Valuation for Focal Assessments, 
together with a Supplement dealing with the following : Standardisation of 
Accounts- Disadvantages of Expenditure Ledger System— Numerical List of 
Accounts-- Allocation of Wages — Allocation of Materials— Special Statistical Items 
suggested — List of Forms— Facsimiles of Books and Forms— Index. 

Vols. XV and XLV 1 II of “ The Accountants’ Library ” Series, q.v. 

282 pp., 8 vo. 

New Edition in the Press. 
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TRANSACTIONS OF THE UNION 
OF CHARTERED ACCOUNTANT 
STUDENT SOCIETIES 

(See Union, &c., p. 63.) 


TREATMENT OF FLUCTUATING £ C ^T R1H ' 

CURRENCY IN ACCOUNTS 

This book deals as shortly and concisely as possible with this particular 
branch of the subject of Foreign Exchange. Simple examples have 
been used throughout to illustrate the detailed explanations given. 
Among the matters discussed in relation to fluctuating currency are : — 
Treatment of Revenue Receipts and Expenditure — Treatment of Capital Expendi- 
ture — Current Account between an English and a Foreign Office — Valuation of 
Floating Assets and Liabilities-— Treatment of Stores Accounts — Differences in 
Exchange : how arising and how dealt with — Use of “ Permutation ” or “ Con- 
versions ” Account. 

60 pp., Svo. 3]- net; post free U.K., 314 \ Abroad, 316 


TRIAL BALANCE BOOK, 

THE HANDY 

7d. net ; post free U.K. and Abroad, per copy, 8d. 
Per do'/.., 6/6 net ; post free U.K. and Abroad, 716 


TRUSTEES, LIQUIDATORS, AND 
RECEIVERS, THE ACCOUNTS OF 


S. S. DAWSON, 
M.Com., F.C.A., and 
//. R. CRAVES. 
A.C.A. 


This Work deals fully with its subject, and will be found of the. greatest 
use to all Accountancy Practitioners. It deals with the Accounts of 
Trustees in Bankruptcy, under Deeds of Arrangement ; Liquidators in 
Compulsory Winding-up, in Voluntary W’inding-Hp, and in Winding- 
up subject to the supervision of the Court ; " Pending” Liquidations 
and Accounts of Receiver-,. At! necessary Forms and Examples are 
given, together with an exhaustive Index. 

Vol. XL1 of “ The Accountants’ Liuuaky ” Series, q . v . 

J35 pp , 8vo. 

*»* New Edition in the Press. 
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TRUSTEES, LIQUIDATORS, AND 
RECEIVERS, THE LAW OF 


W. R. WILLSON, 
B*A., Barrister-at-Law. 


A succinct statement of the Law, as established by the latest Statutes 
and decisions, written analytically for students reading for the Exam- 
inations of the Institute of Chartered Accountants and the Society of 
Accountants and Auditors. The work deals with the Appointment 
and Removal, the Rights, Powers, Duties, and Liabilities of Trustees 
in Bankruptcy : Trustees under Schemes or Compositions and in 
Administrations of Deceased Insolvents : Special Managers in Bank- 
ruptcy : Trustees under Private Deeds of Arrangement ; Liquidators in 
Compulsory Winding-up : Provisional Liquidators : Special Managers 
in Winding-up : Liquidators in Voluntary Winding-up : Liqui- 
dators in Winding-up under Supervision : Receivers appointed by the 
Court : Managers and Consignees : Receivers appointed by Parties, 
together with Abbreviations, Definitions, Index to Cases cited. 
Appendix of Forms, Time Table, and Chart. 

3rd Edition, 278 pp., 8vo, 12h net ; post free U.K., 1219 ] Abroad, 13j- 
(S« also Receiver and Manager in Possession, p. 56.) 


UNDERWRITERS’ ACCOUNTS £ £ SP,c a E J- FC - A - 

E. C. PEGLER, F.CA. 

This work deals somewhat fully with the general principles underlying 
the business, in order that those not acquainted with Accounts of this 
nature may more readily grasp the system laid down; but the whole 
subject has necessarily been dealt with from the point of view of 
Accounts. Since the first edition of this book was published the system 
of Account-keeping at Lloyd’s has materially altered in certain respects, 
necessitating a thorough revision of the text. The general adoption of 
what is known as “Syndicate Form,’’ which involves considerable 
difficulties from an Accountancy point of view, rendered necessary the 
addition of a special chapter on this subject, which is amply illustrated 
by specimen forms and accounts. 

Vol. XXII of “ The Accountants' Library ” Series, q.v. 

2nd Edition, 100 pp., 8vo. 519 net ; post free U.K., 611 ; Abroad, 614 


UNION OF CHARTERED 
ACCOUNTANT STUDENT 
SOCIETIES’ JOINT TRANSACTIONS 

The annual issue of this publication will be resumed, and the 1921 
volume will be published this year, containing selected and edited 
Lectures and Essays read before the various Chartered Accountant 
Students' Societies, 

Issues for 1910-1914, 416 net each ; post free U.K., 5 /- ; Abroad, 513 
Issues for 1915-21 now out of print. 


6 Kirby Street, Hatton Garden, E.C. 1 . 


03 




GEE & CO. (PUBLISHERS) LTD. 


URBAN DISTRICT F s eckersley. 

COUNCILS’ ACCOUNTS 

This work provides a complete practical manual illustrative of the 
method of keeping the Accounts of Local Authorities on the basis of 
Income and Expenditure, for the use of Clerks and Accountants to 
Urban District Councils. The book will also be found useful to Clerks 
to Rural District Councils, Assistant Overseers, Kate Collectors, and 
other Financial Officers, to members of Local Authorities interested in 
financial matters affecting local government, and to students of muni- 
cipal finance. 

Synopsis : Introduction — General District Revenue, Income — General District, 
Revenue, Expenditure — Income from Loans and Capital Outlay — Private Street 
Works Accounts — Income from and Expenditure in connection with Reproductive 
Undertakings — Education Accounts — Audit and General — Financial Administration, 
together with 56 Forms, Appendix and Index. 

Vol. XLV of " The Accountants’ Library ” Series, g.v. 

140 pp., 8vo. 519 net ; post free U.K., 611 ; Abroad, 614 


VADE MECUM, ACCOUNTANT'S 
AND BOOKKEEPER’S 

This Work consists of a Series of practical Articles upon Capital and 
Revenue Expenditure, Revenue Accounts, Deficiency Accounts, State- 
ments of Affairs, Renewals and Depreciation, The Double Account 
System, Reserve and Sinking Funds, Adjustment of Partnership 
Accounts, Joint Stock Companies’ Accounts, Tabular Bookkeeping, 
Amalgamations, Hotel and Theatre Accounts, and other matters not 
generally dealt with in existing works on Bookkeeping, together with 
useful Forms and Directions and numerous pro forma Accounts. 

234 pp., 8 vo. 816 net ; post free U.K., 9h Abroad, 913 


WAR ISSUES, CHART 
OF GOVERNMENT 

With Notes. Reprinted from “ The Accountant,” on thin board. 

3d. each; post free, 4d. Per doz., 216 ; post free U.K., 2110 ; Abroad, 31- 
Per ioo, 16 8 ; post free U.K., 181- ; Abroad, 18(6 
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WATER COMPANIES 
ACCOUNTS 


F. KEY, 

Incorporated Accountant. 


The complete system of Bookkeeping advocated is illustrated by full pro 
forma Accounts. 

Synopsis : Introduction. Chapter I. — Meter and General Rent Ledgers and 
Books subsidiary thereto. Chapter II. — The Collection of the Company’s Rents 
and the internal check thereon. Chapter III. — The Stores Department : Intake 
and Delivery. Chapter IV. — The Principal Financial Books ; Capital and Revenue ; 
Audit. Chapter V. — Miscellaneous Books ; Conclusion. Appendices : — Accounts 
of the Hillside Water Company ; Trial Balance ; Revenue and Capital Accounts 
and Balance Shfet ; Extracts from Acts of Parliament pertaining to Water Companies’ 
Accounts. Index 

Vol. XIX of “ The Accountants’ Library ” Series, q.v. 

80 pp., 8 vo. 4l- net ; post free U.K., 4l3 ; Abroad, 416 


WEST AFRICAN GOLD FRE P^ L P CK ' 

MINING ACCOUNTS 

This practical guide for the introduction and working of a system of 
Accounts suitable for a gold mine in West Africa is the result of the 
many years' experience the Author had as Chief Accountant on some 
of the largest gold mines of that country. In carrying out the duties 
which devolve upon an Accountant on a mine, the need is often felt of 
a book of reference giving some concise and workable system of 
Accounts, suitable for either large or small undertakings, and this book 
will, it is hoped, prove of value to Mine Managers and Accountants, 
and those whose business brings them into contact with mining com- 
panies. The work is freely illustrated with Forms distributed through- 
out the text, and deals with the engagement of Workmen and Con- 
ditions of Service, &c., Allocation Lists, Time-keeping, Stores, the 
General Book-keeping and Final Accounts, Record Books, Returns, &c., 
and the Head Office Books. The Forms have for the most part been 
put to the test by actual use on the West African Goldfields. 

134 pp.. 8 vo. 516 net ; post free U.K., 51 10 ) Abroad, 61 1 


WINE AND SPIRIT * SABm 

MERCHANTS' ACCOUNTS 

This book describes a complete system of Accounts on a thoroughly 
practical basis, suitable for a small Country Business, or one with a 
large town connection. The transactions of the “ Universal Wine and 
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Spirit Company ” are followed in detail from the receipt of an Order 
to the appropriation of the Profits in the Partners’ Balance Sheet. The 
system is a simple one, and the books self-balancing. The technical 
information given, with the Customs and Excise Regulations and 
Duties, and Licences payable in dealing with Wines and Spirits, will 
be found useful. 

Vol. XXXII of “The Accountants’ Library ” Series, q.v. 

190 pp., 8vo. 519 net ; post free U.K., 61 1 ; Abroad, 614 


WOOLLEN ACCOUNTS j . mackw . 

A complete System of Bookkeeping for Woollen and other Warehouse- 
men. Describes fully the necessary Books and Forms for the Ware- 
house and the Counting House, together with the Statistical Books. 

Vol. XLIII of “The Accountants’ Library ” Series, q.v. 

76 pp., 8vo. 41 - net ; post free U.K .^413 ; Abroad, 416 


6 Kirby Street, Hatton Garden, E.C. I. 


66 




GEE & CO. (PUBLISHERS) LTD. 


A LIST OF THE VOLUMES OF THE 

ACCOUNTANTS’ LIBRARY. 

For Subscription Rates see page 70. 

A Series of 51 Handbooks, each separate volume of which deals with a 
system of Bookkeeping suitable for the particular business described, 
together with a complete set of pro formd Accounts. Demy Sva size, 
uniformly bouttd in cloth, gold lettered. 


I. — BANK BOOK-KEEPING AND ACCOUNTS. 

3rd Ed. (Meelboom & Hannatord.) (See p. 12.) 

5/9 net. Post free U.K. 6/1 ; Abroad, 6/4 

II. — AUCTIONEERS* ACCOUNTS. 

2nd Ed. (Dicksee.) (See p. 8.) 

4/- net. Post free U.K., 4/3 ; Abroad, 4/6 


III. — BUILDERS’ ACCOUNTS. 

4th Ijd. ,(\Valbank.) (See p. 17.) 

.• 5/- net. Post free U.K. 5/3 ; Abroad, 3/6 

IV. — AGRICULTURAL ACCOUNTS AND INCOME TAX 

2nd Ed. (Meats.) (See p. 8.) 

5/9 net. Post free U.K. 6/1 ; Abroad, 6/4 

V. THEATRE ACCOUNTS. 

2nd Ed. (Ghantrcy.) (See p. 60.) 

4/- net. Post free U.K. 4/3 ; Abroad, 4 6 

VI.— CO-OPERATIVE SOCIETIES’ ACCOUNTS. 

2nd Ed. (Sudden.) (See p. 21.) 

5/9 net. Post free U.K. 6/1 ; Abroad, 6/4 


VII. GAS ACCOUNTS. 

2nd Ed. (The Editor.) (See p. 37.) 

5/9 net. Post free U.K. 6/1 ; Abroad, 6/4 

VIII. MINERAL WATER MANUFACTURERS’ ACCOUNTS. 
(Lund & Richardson.) (See p. 47.1 
*** New Edition in the Press. 


IX.— STOCKBROKERS’ ACCOUNTS. 

3rd Ed. (C^^fcwvuy.) (See p. 59.) 

7.6 net. Post free U.K. 7 10 ; Abroad, 8 - 

X. -GRAIN, FLOUR, HAY AND SEED MERCHANTS ACCOUNTS 
and Ed. (Johnson.) (See p. 38.1 

7/6 net. Post free U.K. 7/10 ; Abroad, 8 - 

XI . POLYTECHNIC ACCOUNTS. 

(Marshall.) (See p. 52.) 

4 - net. Post free U.K. 43 ; Abroad, 4 6 
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-SOLICITORS’ ACCOUNTS. 

2nd Ed. (Dicksee.) (See p. 58.) 

4 /- net. Post free U.K. 4 / 3 ; Abroad, 4 
-PAWNBROKERS’ ACCOUNTS. 

(Thornton & May.) (See p. 52 ) 

*** New Edition in the Press. 

-ENGINEERS’ AND SHIPBUILDERS’ ACCOUNTS. 

2nd Ed. (Burton.) (See p. 31.) 

4 /- net. Post free U.K. 4/3 ; Abroad, 4 
-TRAMWAY ACCOUNTS. 

(McColl.). (See p. 61.) 

*** New Edition in the Press. » 

-AUSTRALIAN MINING COMPANIES’ ACCOUNTS. 
(Godden & Robertson.) (See p. 11.) 

%* New Edition in the Press. 

-PRINTERS’ ACCOUNTS. 

2nd Ed. (Lakin-Smith.) (See p. 53.) 

4 /- net. Post free U.K. 4/3 ; Abroad, 1 
-MEDICAL PRACTITIONERS’ ACCOUNTS. 

(May.) (See p. 46.) 

4 /- net. Post free U.K. 4 / 3 ; Abroad, - 

-WATER COMPANIES’ ACCOUNTS. . - 

(Key.) (See p. 65.) 

4 /- net. Post free U.K. 4 / 3 ; Abroad, * 
-FISHING INDUSTRY ACCOUNTS. 

(Williamson.) (See p. 36.) 

4 /- net. Post free U.K. 4/3 ; Abroad, < 
MUNICIPAL ACCOUNTS. 

3rd Ed. (Allcock.) (See p. 49.) 

11/6 net. Post free U.K. 12/- ; Abroad, L 
-UNDERWRITERS’ ACCOUNTS. 

2nd Ed. (Spicer & Pegler.) (See p. 63,) 

5/9 net. Post free U.K . 6, 1 ; Abroad, 1 
-JEWELLERS’ ACCOUNTS. 

(Allen Edwards.) (See p. 44.) 

5/9 net. Post free U.K. 6/1 : Abroad, 1 
-MULTIPLE- SHOP ACCOUNTS. 

(Hazelip.) (See p. 49.) 

%' New Edition in the Press. 

BUDDING SOCIETIES’ ACCOUNTS. 

(Grant-Smith.) (See p. 17.) 

4 /- net. Post free U.K. 4 / 3 ; Abroad, 1 
DEPRECIATION, RESERVES, AND RESERVE FUNDS. 
4th Ed. (Dicksee.) (See p. 28.) 

6/- net. Post free U.K. 6 / 3 ; Abroad, 1 
-QUARRY ACCOUNTS. 

(Ibotson.) (See p. 53.) 
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XXVm.— FRIENDLY SOCIETIES’ ACCOUNTS. 

(Furnival Jones.) (See p. 57 .) 

*** New Edition in the Press. 

* XXIX. ELECTRICITY SUPPLY ACCOUNTS. 

3rd Ed. (Johnson.) (See p. 30.) 

10/6 net. Post free U.K. II/- ; Abroad, 11/3 
XXX.— FRAUD IN ACCOUNTS. 

2nd Ed. (Editor.) (See p. 36.) 

4/- net. Post free U.K. 4/3 ■ Abroad, 4/6 
XXXI.— DRAPERS’ ACCOUNTS. 

3rd Ed. (Richardson.) (See p. 29.) 

• 10/6 net. Post free U.K. 11/- ; Abroad, 11/3 

XXXII.— WINE MERCHANTS’ ACCOUNTS. 

(Sabin.) (See p. 65.) 

6/9 net. Post free U.K. 6/1 ; Abroad, 6/4 

XXXIII.— DAIRY ACCOUNTS. 

(Rowland.) (See p. 27 .) 

4/- net. Post free U.K. 4/3; Abroad, 4/6 

XXXIV. BRICKMAKERS’ ACCOUNTS. 

(Fox.) (See p. 16.) 

4/- net. Post free U.K. 4/3; Abroad, 4/6 

XXXV. TIMBER* MERCHANTS’ ACCOUNTS. 

(Smith.) (See p. 61.) 

*»* New Edition in the Press. 

XXXVI.— INSURANCE COMPANIES’ ACCOUNTS. 

(Tyler.) (See p. 43-) 

*** New Edition in the Press. 

XXXVII.— HOTEL ACCOUNTS. 

3rd Kd. (Dlcksee.) (See p. 39.) 

5,/- net. Post free U.K. 5/3 ; Abroad, 5,6 

XXXVIII.— LAUNDRY ACCOUNTS. 

(Livesey.) (See p. 44.) 

4 - net. Post free U.K. 4/3; Abroad, 4/6 

XXXIX.- COTTON SPINNERS’ ACCOUNTS. 

(Moss.) (See p. 26.) 

%* New Edition in the Press. 

XL. SHIPPING ACCOUNTS. 

(Daly.) 58.) 

Neff^Fdition in the Press. 

XIJ . — TRUSTEES ’, LIQUIDATORS’, AND RECEIVERS’ 
ACCOUNTS. 

(Dawson.) (See p. 62 .) 

New Edition in the Press. 

XI. II. MULTIPLE-COST ACCOUNTS. 

(Carry.) (See p. 23.) 
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XLIII.— WOOLLEN, &c., ACCOUNTS. 

(Mackie.) (See p. 66.) 

4/- net. Post free U.K. 4/3 ; Abroad, 4/6 
XLIV . — BREWERS * AND BOTTLERS’ ACCOUNTS. 

(Lanham.) (See p. 16.) 

11/6 net. Post free U.K. 12/-; Abroad, 12/3 

XLV.— URBAN DISTRICT COUNCILS’ ACCOUNTS. 

(Eckersley.) (See p. 64.) 

5/9 net. Post free U.K. 6/1; Abroad, 6/4 

XL VI.— TERMINAL COST ACCOUNTS. 

(Nisbet.) (See p. 25.) 

4/- net. Post free U.K 4/3 ; Abroad, 4/6 

XLVII. — SINGLE COST ACCOUNTS. 

(Mitchell.) (See p. 24.) 

5/9 net. Post free U.K. 6/1 ; Abroad, 6/4 

XLIX.— PROCESS COST ACCOUNTS, 

(Garry.) (See p. 24.) 

%* New Edition in the Press. 

L.— BAKERS’ ACCOUNTS. 

2nd Ed. (Megglson.) (See p. ri.}. 

10/- net. Post free U.K. 10/4; Abroad, 10/6 

LI.— COLLIERY ACCOUNTS. 

(Mann.) (See p. 19.) 

%* New Edition in the Press. 


SUBSCRIPTION RATES. 

To Subscribers to 20 or more v tlumes of this series, if ordered direct 
from the Publishers, a special discount of 15 per cent, is allowed off the 
published prices. Any volumes may be selected. 
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